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2 WONS 

2.1 Energy Portal 

 

The UK Oil Portal is a secure e-commerce system that allows companies to apply online for  
relevant consents and permits in order to operate in UK waters. 
 
Companies can submit applications on a wide range of activities relating to Hydrocarbon  
Exploration, Production, Development, Decommissioning and the protection of the Environment.  
 
Once an application is submitted, a company can then retrieve, view and track its progress  
online. 
 

2.1.1 Basic Portal Controls 

 

Once you are logged onto the Portal it is important that when navigating through the system you  
use the links and buttons provided. You must NOT use the browser ‘Back’ & ‘Forward’ buttons as  
this will result in you losing your Portal session. 
 
When Logging into the Portal the first screen you will be taken to is your Workbasket  
 
This screen displays all outstanding actions that are relevant to the user.  
Access to your Portal Applications, are listed on the left hand menu 
 

2.2 How to get access to WONS 

 

To get access to WONS the team co-ordinator will have to add you to a team, see “View or Update 

Wellbore Teams” below, people who already have access to WONS will already be in a default team 

 

 

2.3  Starting WONS 

 

In the left hand menu click on WONS dashboard 
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This will take you to the dashboard 

 

3 WONS Dashboard 
 

 

These options can also be found at the top of each page 
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3.1 Available Options 

 

Here you will have 4 options to choose from: 

1. Apply to Drill a New Well 

2. Work on an existing wellbore 

3. Search for wellbores 

4. View or update wellbore teams 

4 Apply to Drill a New Well 
 

4.1 Choose Application Type 

 

Pick either: 

 

1. Full initial drilling application 

2. Provisional applications to support a PETS application 

3. Re-drill an existing well 

 

 

5 Full Initial drilling application (IDA) 
 

5.1 Choose Operator 

 

Select the operator of the wellbore, the drop down list will display all companies in the same group 
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5.2 Choose Team 

 

The next screen will allow you to pick the team of people who have access to this application, it will 

default to the team you have set up, see  “View or Update Wellbore Teams” for more information 

 

 

On this screen you can View the members of the current team and their access or select a different 

team to work on the application 

5.3 View Existing Teams 
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Click on “View Team” to view the members of that team and their access, see “View or Update 

Wellbore Teams” for more information 

 

 

 

 

5.4 Adding people to an existing team or create a new team 

 

Picking “Choose a Different Contacts Team” will allow you to view the available teams or add a new 

team 
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Enter the team name then click on “Add someone to this team” 

 

 

 

Enter the details of the first person you wish in the team, N.B. You can add anyone but the person 

must have a portal account to access WONS, a yellow warning triangle will triangle will appear 

stating this (see below), see “How to get a Portal Account” above also the email address added must 

be the same as the person’s portal username 

To add yourself click on the “Add Me” button, you will be taken to the access screen 
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Click on the required check boxes and then either add another person or click on “Save Team” 

The different access types are described in “View or Update Wellbore Teams” below 

 

Once your team has been set up click on “Create Initial Drilling Application” 

 

6 Full IDA data entry 
 

6.1 Introduction 
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Once in the system will assign a unique reference for the IDA, (this applies to all applications and 

notifications) 

 

On the left hand side you can see the data categories that need to be entered, the section that is in 

grey is the section you are currently in 

 

 

You can enter the data in any order, but if the section you have just left is unfinished or has incorrect 

entries a red cross will appear 
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If the details in the in the section are correct a green cross will appear
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The following pages display the data entry screens, the new system is designed to be intuitive, this 

guidance will only highlight certain data types that it is felt needs more explanation 

Each data item is mandatory unless specifically stated 

 

Some fields will have a description on the page 

 

Some fields a tool tip will pop up once the field is entered 

 

6.2 General Details 
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Selecting certain fields will expand the screen to include additional details, here is a screen shot of a 

development wells, the extra details will appear slightly indented 
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6.3 Licence Details 

 

 

6.4 Rig Details 
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6.5 Location Details 
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6.6 Subsurface Details 

 

Adding a target will prompt you to enter a name, this will then be displayed ae “Target:xxxx” on the 

left hand menu 
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6.7 Target Details 

6.7.1 Target in same licence 

 

6.7.2 Target in different Licence 
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6.7.3 Target is unconventional 
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30 
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6.8 Total Depth Details 
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6.9 Formation Evaluation 
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6.10 Hazards 
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6.11 Supporting Documents 

 

6.12 Attach Applications 

 

On this screen you can attach additional applications to the IDA, the screens are shown below in 

Sections 7 to 10 
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6.13 Submit/Payment 

 

Once you have all green ticks you can then move to submit payment 
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You can use an alternative form of payment
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Using a credit card will take you to World Pay
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6.13.1 Payment Invoices and Receipts 

These can be found on the left hand menu of the work basket 
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6.14 IDA - Geological Sidetrack 

 

A lot of the screens are the same as the IDA 

6.14.1 General Details 

 

Below is a screen for E, A and CCS wells 

 

This is the same screen if a development well is selected 
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6.14.2 Parent Wellbore Details 
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6.14.3 Licence Details 

 

6.14.4 Rig Details 
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6.14.5 Subsurface Details 

 

Adding a Target will prompt you to enter a name and then the left hand menu will display that name 

as “Target:xxxx”  
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51 
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6.14.6 Total Depth Details 
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6.14.7 Formation Evaluation 
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6.14.8 Hazards 
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6.14.9 Supporting Documents 
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6.15 IDA – Well Test 

6.15.1 General Details 
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6.15.2 Supporting Documents 
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6.16 IDA – Extended Well Test (EWT) 

6.16.1 General Details 
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6.16.2 Production and Flows 
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6.16.3 Supporting Documents 

 

6.17 IDA – Completion Application 

6.17.1 General Details 
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6.17.2 PI 
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6.17.3 Well Stimulation 

 

6.17.4 Supporting Documents 

 

6.17.5 Attach Applications 
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7 Provisional IDA to support a PETS Application 

7.1 Select Operator 

 

7.2 Select Team 
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7.3 General Details 
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7.4 Supporting Documents 

 

 

8 Suspension Application 
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8.1 General Details 
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8.2 Mechanical Status Details 

 

8.3 Supporting Documents 
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9 Re-Completion Application 

9.1 General Details 
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9.2 Supporting Details 
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10 Abandonment Phase 3 Application 

10.1 General Details 

 

10.2 Supporting Documents 
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11 Other Applications 
 

Below is a list of applications you can submit to the OGA along with the necessary criteria 
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Screen shots of the screens will appear shortly 

12 Notifications 
 

12.1 List of Notifications 
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12.2 Notification criteria 
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12.3 Wellbore Update Notification 

12.3.1 Subsurface Details 
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12.3.2 Target 
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12.3.3 Total Details 
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12.3.4 Formation Evaluation 
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12.3.5 Supporting Documents 

 

 

12.4 Shut-in Notification 

12.4.1 General Details 
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12.4.2 Supporting Documents 

 

 

12.5 Suspension Notification 

12.5.1 General Details 
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12.5.2 Supporting Documents 

 

 

12.6 Re-Open Notification 

12.6.1 General Details 
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12.6.2 Supporting Documents 

 

 

13 Work on an Existing Wellbore 
 

In this section you can work on a application that is in progress or vary an application that has been 

submitted to correct any errors. 

You can also submit any allowed notifications or send in a new application that wasn’t submitted in 

the IDA, they are: 

1. Geological Sidetrack 

2. Well Test 

3. EWT 

4. Completion 

 

The initial screen is a search based on the Well bore registration number 

 

There are advanced search options 
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The search results will display 

 

The sort criteria are: 

1. Well registration Number 

2. Subarea Operator 

3. Licence 

4. Mechanical Status 

5. Latest Event 

Select the application you wish to view or vary 
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13.1 Vary a completed application 

 

 

To vary a completed application click on “vary a completed application”, if the application can’t be 

varied you will be notified, otherwise this pop up will be displayed. 

Please Note Only new applications submitted via WONS 2 can be varied 

 

 

Clicking on “Start Variation” will take you to the data entry screens where you go through the same 

process as before, you will need to pay and submit the variation 
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14 Search for Wellbores 
 

The search for wellbores has the same search criteria as above 

 

 

In the results you will have various actions 

 

14.1 Search actions 

 

Clicking on the actions will result in various pop ups 

14.1.1 View applications 
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14.1.2 View Notifications 

 

 

14.1.3 View Consents 
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14.1.4 View Wellbore history 

 

14.1.5 Work on this wellbore 

 

This will take you to the same screen as “Work on a wellbore” above 

 

15 View or Update Wellbore Teams 
 

This section allows you to maintain your teams allowing people to access WONS 

The initial screen shows the teams currently set up 
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15.1 Adding a new team 

Clicking on “Add Team|” will take you to the next screen 

 

 

Enter the team name then click on “Add someone to this team” 
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Enter the details of the first person you wish in the team, N.B. You can add anyone but the person 

must have a portal account to access WONS, a yellow warning triangle will triangle will appear 

stating this (see below), the email address added will be the person’s portal username 

To add yourself click on the “Add Me” button, you will be taken to the access screen 

 

Click on the required check boxes and then either add another person or click on “Save Team” 

15.2 Team Access Rights 

 

There are 6 access categories 

1. Maintain Team – Members of this role can maintain the membership of this team. 

2. Primary contact* see below 
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3. Wellbore Administrator - Members of this role can create, view and edit notifications and 

applications for this wellbore. Additionally, they can change the wellbore's operator team and 

start and submit variations to notifications and applications already consented. 

4. Wellbore Editor - Members of this role can create, view and edit notifications and applications 

for this wellbore. 

5. Wellbore Viewer - Members of this role can view notifications and applications for this 

wellbore. 

6. Wellbore Operator - Members of this role can create view and edit notifications and 

applications for this wellbore. They will not have access to financial documentation for this 

wellbore. 

 

*Primary Contact – There must be at least one primary contact, you must also enter an address for 

this contact which can be added via the “List View” Tab 

 

Clicking on “Add Address” will take you to a search screen 
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Enter the Post Code and select the correct address, if the Primary contact address is not known or 

overseas you can use the manual option to enter the data 

 

 

 

 

 


