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FIELD CONSENTS SYSTEM

System description

The Field consents system is a module delivered through the UK Energy Portal. The UK
Energy Portal is accessed from this URL:

https://itportal.decc.gsi.gov.uk/eng/fox/live/PORTAL_LOGIN/login

To access the UK Energy Portal you will need to be a registered user. For further
information on the UK Energy Portal and the services provided please see
https://www.gov.uk/oil-and-gas-uk-oil-portal

The field consents system allows operators to apply for, and manage, consents to Flare and
Vent gas from UKCS fields and consent to produce hydrocarbons.

The regulatory regime is designed to maximise the recovery of Oil and Gas from UK fields
and reduce the amount of Gas released to, or burnt off in the atmosphere

The operators submit an application to the department. The application, once received, is
assigned an internal reference and then sent by The Consent Team to specialists (petroleum
engineers, reservoir engineers, facilities engineers etc.) who review the application to
ensure it meets OGA guidelines.

The specialists will either approve the application or reject it. If the application is approved
the application is sent to an OGA Authorising Manager who will prepare .pdf documents,
digitally sign them and send the consent documents back to the operator and other
companies who may have an interest in the field for which the application relates. If the
application is rejected it is sent back to the operator together with a note as to why the
application has been rejected. Once the operator has made changes they are able to re-
submit the applications to the OGA and the review process can start again.

Flaring and Venting consents usually cover one calendar year, running from 1st Jan to 31st
Dec. Production consents can cover longer periods.

Short term consents for Flaring, Venting and Production are also available.

If an operator needs to revise the volumes only in an already authorised consent (I.E. no
changes to dates) they must revise the consent. Otherwise a new consent application must
be submitted.
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Navigation within the UK Energy Portal

PLEASE DO NOT USE THE BROWSER BACK OR FORWARD BUTTONS WHEN NAVIGATING
THROUGH AREAS OF THE PORTAL.

Navigation with the UK Energy Portal is achieved by clicking on links within each application
area. The Portal uses on screen forms to record information relating to the operators
submissions. Using the browser back and forward buttons will cause the data forms to fail
and cause errors when completing applications.

The Application Left hand links allow the Operator to navigate through the different pages
within an application

The Form navigation links allow the Operator to move sequentially through the application
by using the Next and Previous page links, opt to save the application and resume at a later
time, save and go back to their workbasket or save and log out from the Portal

Action links perform actions within the screen displayed.

Form Navigation links

Application Left hand links

)

Company Contacts
Field Consents
Search Notifications
Update My Details
Update My Password

User Preferences

—

[< Start BottomofPage ¥  Spell Check  Log Out ]

Workbasket

Subject

Transaction / Ref Topic Company

All ¥

Your workbasket is currently displayed in the standard Workbasket order 9
Your workbasket is empty.

(Help \

Contact Us
Security Policy
Phishing Information

Terms And
Conditions

Privacy Policy

Cookies

Feedback

Apply Filter ‘[ResetFllter Show All Refresh]

- Start

Spell Check

|

Top of Page A Log Out

Help and Information

Form Action links

links
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When using the Energy Portal you will frequently see this information icon displayed “¥at
various positions on the screen. If you click on this, information relating to your current
activity and business context will be displayed which will help clarify what you need to do.

When you submit applications or notifications to the OGA the data you have entered is
validated. If errors or problems are discovered your screen will be displayed showing a cross
#against the items found in error. To find out what is wrong hover with the cursor over the
cross and a message box will be displayed giving details. Enter corrections and re-submit.
Alternatively the error message will be displayed in red against the data in error.

Some submissions to the OGA are complex and long and may need to be ASSEMBLED on the
Portal over a period of days. You may save your data entry session and resume this at a later
stage. Another registered user in your organisation may also resume your session provided
they have the appropriate access rights.

Every effort has been made to protect your data and ensure that it is not lost in the event
that your pc, browser on local network fails. We aim to save all of your work each time your
Portal page refreshes.
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Searching the Field consents System
The Operator must log in to the UK Energy Portal at this URL:

https://itportal.decc.gov.uk/eng/fox/live/PORTAL_LOGIN/login

After logging in the Operator will be taken to their Portal Workbasket. The workbasket will
contain all notifications and actions for transactions made using the UK Energy Portal.

From the workbasket click on ‘Field Consents’ from the left hand menu
This takes the operator into the Field Consents system search screen.

This screen allows users to search existing Field Consent applications for which they have
access, such that they may be viewed or revised. Applications which are currently being
processed by the OGA cannot be revised until the consent has been granted. If you have
submitted an application in error and you wish to update it and resubmit then you need to
contact the appropriate Aberdeen or London office using the contacts given on the
application entry screen.

SEARCH OPTIONS

&g Oil & Gas Authority Field Consents System energyportal Type of consent
Flare Consent
HewFieid Conse < Workbasket  Boioen of Page ¥ Botiomn of Page ¥ s “| Vent Consent
Production Consent
Consent Length
Short term
Retumber e 7 ___—| Annual
Trpe of Consest. 3, '_{'{',, Long Term
Length Spacified oo ADpEcation 311 S
“'”""""""::::: el e S | starting Year
Licence Wumber L2 = From drop down list
P 53 .
Pk Oparatr o Field Name
s i S E.G. ‘Brent’
Latest Appicaton 1
— A Licence Number
. E.G. ‘P100’
Operator
E.G. ‘BP’
/ 5 Field Operator
Latest ApplicationFilter Application Status | | E.G.‘BP’
Returns on the latest application that In Progress
satisfies the search criteria. Received by DECC All these items are free
{uncheck this box to show ALL consents) || Completed text inputs
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Controlling access using Field Consents Teams and Contacts

Access to the field consent application is controlled using a team of Organisation contacts.
By default the person creating the consent application is enrolled in the team and has all
available roles granted to them.

IT IS STRONGLY RECOMMENDED THAT MORE THAN ONE PERSON IS ENROLLED IN THE
CONSENTS TEAMS TO AVOID DELAYS IN THE SUBMISSION AND APPROVAL PROCESS.

To manage team membership you must have the Team Coordinator roll granted. To add or

remove team members for an application click on the ‘Current Contacts’ on the left hand
menu

v Qil & Gas Author

- Workbasket Resume Later

Entry Screen

Ref Mot Yet Assi
Current Contacts Starting Year 2016
Cover Info Length Short Term

ST Production Cover Info

This will show the current team who are involved with the management of the consent and
show their allocated roles

}:i\ - Eﬂ ~ [ =] @ ~ Page~ Safety > Tools~ QV@ |L_|‘; @

#% Oil & Gas Authority energyportal

Current Contacts

-

- Workbasket Resume Later Previous Page MNextPage Bottom of Page ¥ Bottom of Page ¥
Entry Screen
y Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Current Contacts Starting Year 2016 Field Name(s) Primary Operator
Cover Info Length Licence(s) Field Operator{s) Not Applicable
ST Production Current Contacts
Annual Production
TR ; Hide All Details Refresh
roduction
‘ ; Team Coordinators Data Entry Authorised Field Consent Authorised Consents Consents Interested Party
. Central Contact Details . . -
Additional Info Submitter Recipient: Recipient!
Print Industry User
Submit industry.fc.user@industry.com
FIELD CONSENT MANAGER
iow Review Notes INDUSTRY '
R +44 (0)200 000 0000
Payment =)
Add Person
Validation
Show/Update Errors Top of Page & Top of Page &
Hide Errors
Error Summary
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The roles available to team members are:

Team Coordinators — People with this role are able to change members who are added or
removed from this team and can manage and allocate the different roles for each team
member

Data Entry - Users listed here are allowed to start Revision or Update Applications for this
Field Consent. They may also enter or correct data on started Field Consent Applications
that have not yet been submitted to the OGA. They can view previous Consents and
previous Applications relating to this Field Consent. You must nominate at least ONE Data
Entry User.

Authorised Field Consent Submitter - Users listed here are required to check Applications
relating to this Field Consent and are authorised to submit it to the OGA on behalf of the
owner organisation. They are allowed to start Revision or Update Applications. They may
also enter or correct data on started Field Consent Applications that have not yet been
submitted to the OGA. They can also view previous applications relating to this Field
Consent. You must nominate at least ONE Authorised Field Consent Submitter.

Authorised Consents Recipient - Users listed here will receive the Consents resulting from
Applications for this Field Consent. The Consents are issued to the organisation and are
subject to appropriate legislation. Thus users listed here must be authorised to receive
these documents on behalf of the above organisation and know what to do with them.
Users here can view previous Consents and also view previous Field Consent Applications.
You must nominate at least ONE Authorised Consents Recipient.

Consents Interested Party Recipient - Users listed here will receive a copy of the Consents
resulting from Applications for this Field Consent for information only purposes. They may
not work on the Field Consent directly. This list is purely for your convenience to let other

users see the notifications. Information only Consent recipients do not have to be entered.

Adding additional team members
To add another member to the team click on the add person button at the bottom of the list
of current contacts

1

Central Contact Details
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The operator must supply the contact details for the person they wish to add to the team.
Mandatory information that needs to be supplied is marked with *

Bottom of Page ¥

Add Person

FPlease enter an Email Address, Forename and Surname of the person you want to add then click Add Person

The values entered must all match those ofthe person you would like to add. If a match cannot be found, the best suggestion will be presented, at which point you
may accept the suggestion, or create a new record with your entered values.

*Email Address industry.userfitest.com
“Forename ;,4p3try
*surname gy

*Organisation TgsT

*Telephone Number .4 (0)111 0000

Add Person ] [ Cancel]

_OR-

You may select yourself as the person

Top of Page &

Once the information has been entered click on the ‘Add Person’ button to add them to the
team.

- Workbasket Resume Later Previous Page Mext Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Azsigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s) Mot Applicable

Current Contacts

Hide All Details Refresh

Team Coordinators Data Entry Authorised Field Consent Authorised Consents Consents Interested Party

e ad e Subm inerﬁ Recipiento Recipientﬁ

Industry User

industry.fc.user@industry.com

FIELD CONSENT MANAGER
INDUSTRY

+44 (00800 000 UUUU@

—r
o

Industry User
industry.user@test.com

TEST [ ] [ [ [
+44 (0y111 0000

—r
=

Add Persan

Top of Page & Top of Page &

Allocate the roles for the new team member by checking the boxes beneath the relevant
roles. Click on the ‘Add Person’ button to add further people to the team. To remove a
member from the team please uncheck all the roles allocated to the user and save the team
by clicking on ‘save changes’
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Submitting a new Production Consent application

New Production Consents consent can be submitted for UK Fields on a short term, Annual or
long term basis

The Operator must log in to the UK Energy Portal at this URL:
https://itportal.decc.gov.uk/eng/fox/live/PORTAL_LOGIN/login

After logging in the Operator will be taken to their Portal Workbasket. The workbasket will
contain all notifications and actions for transactions made using the UK Energy Portal.

From the workbasket click on ‘Field Consents’ from the left hand menu

File Edit View Favorites Tools Help

-’:i‘- - ~ [ = v Page~ Safety v Tools~ '9"@ E @

5 Department
: Workbasket
| ?@ of Energy & Climate Change energyportal
-4 Portal Login Bottom of Page ¥ Spell Check  Log Out Bottom of Page ¥

Company Contacts
T ETEELE Workbasket Filter Mode OFf Advanced Mode On
Search Nofifications

" Apply Filter
Update My Details Transaction /Ref  Subject Topic Company Status Information *Filter Tag

ResetFilter
Update My Password Al ¥ For Attention ¥ Show All

User Preferences Refresh

Welcome Industry User, you last logged in on 24th August 2015 at 13:29.
Your current password expires on 24th February 2016.

This takes the operator into the Field Consents System search screen.

From the search screen you are able to search for all field consents which have been
submitted on behalf of the operators company. The Operator is able to set various search
option parameters before requesting the results.

To begin a new consent application click on ‘New Field Consent from the left hand menu
from the Field Consents System search screen.
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v -~ [ [;é_’] v Page v Safety v Tools~ ‘9"@ L §

Qil & Gas Authority Field Consents System energyportal

Hew Field Consent -« \Workbasket  Bottom of Page ¥ Bottom of Page ¥

Copy Existing Field
Consent

Field Consents

This screen allows users to search existing Field Consent applications for which they have access, such thatthey may be viewed or revised. Applications which are
currently being processed by DECC cannot be revised until the consent has been granted. If you have submitted an application in error and you wish to update it and
resubmit then you need to contact the appropriate Aberdeen or Londen office using the contacts given on the application entry screen

Help

ContactUs
Security Policy Ref Number o

Phishing Information Type of Consent 11 -

E%ﬂﬁ@:ﬁ’ Length Specified on Application 277 -

Privacy Policy Starting Year on Application 277

Cookies Field Name

Feedback

Licence Number

Operator

Field Operator
Application Status pny -

Latest Application

Top of Page A Top of Page &

From the New Field Consent screen select the year for the start of the consent period from
the drop down list. Select the type of consent, Production, from the drop down list. Click on
‘Create’ to generate a new blank Production Consent.

File Edit View Favorites Tools Help
ﬁ’j B - = l;éj v Page v Safety v Tools v e' @ E LE

@ Oil & Gas Authority Field Consents System energyportal i

New Field Consent

- Workbasket  Bottom of Page ¥ Bottom of Page ¥

Help New Field Consent

Contact Us

You have chosen to start a new Field Consent application, please select from the following and click create:
Security Policy

Phishing Information *Year the Consentis required from 2g1¢ -
L “Type of Consent -
Privacy Polic)

) ol
Cookies
Feedback Top of Page &

Top of Page &

This will have created a new Production Consent application which needs to be populated
with the required data. The new application will open on the Entry Screen which gives the

Operator a list of OGA contacts and links to guidance on completing flaring, venting and
production consent application.
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-
» A . § —— "
e'-__/"@ https//itportaltestdeccg.. O ~ @ B (VP4 H @ Mrs Industry User I ‘
File Edit View Favorites Tools Help
BB - @ poer sy~ Toos~ @~ 08 B
-
s OI & G A th t Field Consent Application ener Ol’tal I
| I as Autnori y Entry Screen gyp
- Workbasket ResumelLater MNextPage Bottom of Page ¥ Bottom of Page ¥
Entry Screen )
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Current Contacts Starting Year 2015 Field Name(s) BALMORAL Primary Operator TEST COMPANY LTD
CoverInfo Length Short Term Licence(s) P20, P244 Field Operator(s) TEST COMPANY LTD
. N N |
Flare Report Field Consent Application
i
8T Flare Consent . . - Wl
Please read this page then click on Next Page above to go to the next page, or you can select the links on the left hand side to go to the appropriate section.
FERErEET PETROLEUM ACT 1998 |
ENERGY ACT 1976 i
LT Flare Consent
These application pages allow companies to apply for Production, Flaring and Venting Consents from 2008 onwards under the above legislation. i
Additional Info =
Production Consent applications should be completed for each separate field as appropriate requesting minimum and maximurm levels. Flaring and Venting -
Print Consents may be requesting for either a single field or a grouping of joint fields. |
W
Submit For guidance on how to complete the pages, please click on the following links i
Flare/vent Guidance A
View Review Notes PPD Production Guidance f
I Payment Any queries relating to the Field Consent forms, or a specific application, should be addressed to the Aberdeen office: fl
I OGA Licensing & Legal |
3rd Floor
Validation Atholl House "
86-88 Guild Street f
Show/Update Errors Aberdeen
AB11 GAR "
Hide Errors |
Claire Grant i
Error Summary E-mail: claire.granti@oga.asi.qov.uk Tel: +44 (0)1224 254052@
i
Help Christopher Duguid
-mail:ichristopher.duguid@oga.qsi.gov.uk Tel: L
Contact Us E-mail:ichristopher.duquid@oga.qsi.gov.uk Tel: +44 (0)1224 254115@
Security Policy For support on any IT related issues please use the "Help” link opposite. A
Phishing Information An asterisk () denotes a mandatory field f
Terms And Note - the Consent documents will be sent electronically via the Portal to the Authorised and Copy recipients. If you wish to alse receive a paper copy please apply
Conditions in writing to the appropriate office (see above).
User Acceptance Testing -
4 | L1l | 3

Use the navigation bar at the top of the form to navigate to the next page to display the
Operators team of people who will be involved in the preparation and submission of this
application. By default the person creating the application is enrolled in the team with all
available roles

IT IS STRONGLY RECOMMENDED THAT MORE THAN ONE PERSON IS ENROLLED IN THE
CONSENTS TEAMS TO AVOID DELAYS IN THE SUBMISSION AND APPROVAL PROCESS.

Please see the section “Controlling Access using Field Consents Teams and Contacts”
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- Workbasket Resume Later Previous Page Mext Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s) Mot Applicable
Current Contacts
Hide All Details Refresh
Ere B T Team Coordinators Data Entry Authorised Field Consent Authorised Consents Consents Interested Party
entral Lontact Uetatls 0 Submit‘lerﬁ Recipiento Recipiento
Industry User

industry.fc.user@industry.com
FIELD CONSENT MAMNAGER
moustRy

+44 (0)800 000 UUUU@

—r
-

Industry User
industry.user@test.com

TEST O o [ [ [
+44 (0111 0000

el

'

Add Person

Top of Page & Top of Page &

Click the ‘Next page’ link to proceed with the application.

On the next screen, Cover Info, the operator will define the length of time for which the
Production Consent is being applied. There are three terms for which a Production Consent
requested: Short Term, Annual, and Long term.

The process differs slightly in the data required for each type of consent length.
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New Short term Production Consent

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

4 Workbasket Resume Later Previous Page Mext Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator(s) Mot Applicable

Cover Info

Application for year starting 1st January 2015

Operator - 0

Select Operator

Field *Licence Numbers{{)

» = Add Licence =)

Select Field

*Production Consent Length? sei1ect One
*|s this application for an increase in production? seilect Cne 0

If s0, please state the associated PON15D or PETS Production Operation
ES reference number

*Will gas be injected for the purpose of creating or increasing the

w
pressure support? Select One

Top of Page A Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015 «

Operator - 0

Select Operator

This will open the Organisation Directory Search Screen
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Bottomn of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &

Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names |7 0 Include Closed Organisations [ 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |

Search Results

Select Organisation Name Registered No. & Address Branch No. & Address
Reg Mo:04244527
TESSENDERLO UK LIMITED BRIDGE END WORKS
MACCLESFIELD ROAD
Select LEEK

STAFFORDSHIRE
ST13 8LD

TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOM
SW1A ZAW

Mumber of matches found:2

Top of Page & Top of Page &

T
@
[z
i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Select Field’ link on the screen.
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Field *Licence Numbers{{{

~ %= Add Licence g

Select Field

This will open the DEVUK Field Search Screen

-4 Workbasket -+ Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubTyPe any Sub Type ¥
Parent Field Name yone -
*On or offshore? pny -
[ Search ] [Reset] [ Cancel ]
- \Workbasket < Production Consent Application  Save Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

- \Workbasket -4 Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name pyan &
SubType any Sub Type ¥
Parent Field Name yone -
*On or offshore? ppy -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Offshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 - PRODUCING

Number of matching rows: 2

- Workbasket < Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
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Field *Licence Numbers
_ P10000 2

ERENT ~ 'O AddLicence -
P10001 =

Select Field

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences
to the application.

Select the Production consent Length as ‘Short Term’ from the drop down menu and this
will display information that will be generated when production data is entered later in the
application process.

*Production Consent Length? sport Term

Consent Start Date
Consent End Date

Qil Production - Short Term Consent Requested Minimum (kscmiday)
Qil Production - Short Term Consent Requested Maximum (kscm/day)
Gas Production - Short Term Consent Requested Minimum (kscm/day)

Gas Production - Short Term Consent Requested Maximum (kscm/day)

The operator must indicate if the Production Consent application is due to an increase in
production. If the answer to this question is ‘Yes’ the P.E.T.S. reference for the
environmental permit for this field should be entered

*Is this application for an increase in production? yeag -

If 50, please state the associated PON15D or PETS Production Operation

ES reference number MAT/1234

The last item to enter on this screen is the indication as to whether the Gas is being injected
to help maintain reservoir pressure. Select ‘Yes’ or ‘No’ from the drop down menu.

*Will gas be injected for the purpose of creating or increasing the

pressure support? ¥es v

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue the application process.
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- Workbasket Resume Later Previous Page Mext Page Bottom of Page v Bottom of Fage ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator{s) Mot Applicable

Application for year starting 1st January 2015

Operator TEST COMPANY LTD VG

Select Operator

Field *Licence Numbers{{})
} P10000 =
BRENT v 0 Addlicence — 7
P20000| =}
Select Field

*Production Consent Length? sporc Term

Consent Start Date l—ﬂ

Consent End Date l—o
0il Production - Short Term Consent Requested Minimum (kscmiday) l—o
0il Production - Short Term Consent Requested Maximum (kscmiday) l—o
Gas Production - Short Term Consent Requested Minimum (kscmiday) l—o
Gas Production - Short Term Consent Requested Maximum (kscmiday) l—o

*|s this application for an increase in production? ves - 0
If s0, please state the associated PON15D or PETS Production Operation VAT /1234
ES reference number
*Will gas be injected for the purpose of creating or increasing the ¥ -
pressure support? =3
Topof Page & TopofPage &

The next screen is the Short Term Production Request screen where the Short Term Consent
period is created.

Enter the dates for which the consent is due to start and end by using the calendar widget
or manually entering the dates, then clicking on the ‘Initialise Term’ button

- Workbasket Resume lLater Previous Page Mext Page Bottom of Page ¥ Bottom of Fage ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name{s) BRENT Primary Operator TEST COMPANY LTD
Length Shart Term Licence(s) P119, P257 Field Operator(s) Not Applicable

Short Term Oil and Gas Production Request (2016)

I  The’lnitialise Term’ button must be clicked if the dates are changed, information already filled in will not be lost as long as the month
remains within the consent period.

“Start 51_7an-2016 ] ) “End 15 mmR-2016 e i ) Initialise Term

Please refer to the Implementation of the Public Participation Directive (PPD) Guidance notes regarding PON150/ES requirements for production consent
increases (PPD Production Guidance).

Top of Page & Top of Page &
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Once the Initialise term button has been pushed the screen will display the areas where the
Operators requested production allowances are recorded. For each period on the screen
the Operator must enter the Minimum and Maximum Gas and Qil production figures

- \Workbasket Resume Later Previous Page MextPage  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P118, P257 Field Operator{s) Mot Applicable

Short Term Oil and Gas Production Request (2016)

i  The Initialise Term' button must be clicked if the dates are changed, information already filled in will not be lost as long as the month
remains within the consent period.

*S$tart g1_7an-2016 me "End 15-maR-2014 me Initialise Term
Minimum Oil Maximum Oil Minimum Gas Maximum Gas
Year Month Days Consent Days() {scmimonth ) {scm/month){Hh {(kscmmontn)fH  (kscmimonth)fh
2016 January Mo 1000 1502.34 100.00 200.45
2016 February 29 29 987 1500.00 96.00 177.23
2016 March 31 15 458 733.56 45.01 38.28

Total | | | |

Daily Average | | | |

Daily Average OQil (kscm per day) | |

Calculate Totals

Please refer to the Implementation of the Public Participation Directive (PPD) Guidance notes regarding PON15D/ES requirements for production consent

increases (PPD Production Guidance).

Top of Page & Top of Page &

Once figures have been entered click on the ‘Calculate Totals’ button to populate the total
and Average figures on the screen.
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-4 Workbasket Resume Later Previous Page MNextPage Bottom of Page v Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P119, P257 Field Operator{s) Mot Applicable

Short Term Oil and Gas Production Request (2016)

i The 'Initialise Term' button must be clicked if the dates are changed, information already filled in will not be lost as long as the month
remains within the consent period.

Start g1-7an-2016 [R6) “End 15-mar-2016 [RE)

ear Montn Days Consentbays) (ot e (sommonm@  (kscmmonmE)  (kscmmonm)
2016 January 33 1000 1502.34 100.00 200.45
2016 February 20 29 387 1500.00 26.00 177.23
2016 March 315 456 733.56 45.01 88.88

Total |2443 [3735.9 J241.01 |166.56

Daily Average [32.573 [49.812 [3.213 [6.221

Daily Average Qil (kscm per day) |rJ .033 |ﬂ .05

Calculate Totals

Please refer to the Implementation of the Public Paricipation Directive (PPD) Guidance notes regarding POMN150/ES requirements for production consent
increases (PPD Production Guidance).

Top of Page & Top of Page &

=1
T

Clicking the ‘Calculate Totals button will also populate the requested Oil and Gas Production
figures on the Cover Info screen

*Production Consent Length? sphare Term

Consent Start Date m§

Consent End Date Imﬂ
0il Production - Short Term Consent Requested Minimum {kscmiday) Irﬂ
0il Production - Short Term Consent Requested Maximum (kscmiday) I':":'E—ﬂ

Gas Production - Short Term Consent Requested Minimum (kscmiday) |3 213 (i |
Gas Production - Short Term Consent Requested Maximum (kscmiday) IE 221 (7

“Is this application for an increase in production? yz5 w 0

*If 5o, please state the associated PON15D or PETS Production Operation

ES reference number MAT/1234

*Will gas be injected for the purpose of creating or increasing the

pressure support? ves ¥

Click on ‘Next Page’ on the navigation bar to move to the next screen, ‘Additional Info’.
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- Workbasket Resume Later Previous Page Mext Page Bottom of Page ¥ Bottom of Page W
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P119, P257 Field Operator{s) Mot Applicable

Please add addition information to support the application in the box provided below:

Updated For not Yet Assigned
By
Date

Supporting Documents

Please upload documents which are appropriate to support your application.

Upload to DECC
File Type Status Uploaded By Actions
Add Supporting Document
Top of Page & Top of Page &

Additional notes can be added in the notes box using free text. These notes are
automatically saved when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page
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- Workbasket Resume Later Previous Page Mext Page Bottom of Page v Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P119, P257 Field Operator{s) Mot Applicable

Please add addition information to support the application in the box provided below:

added note by Mra Industry User. Freehand text or pasted from other -
applicar.ions|

Updated For pot Yet Assigned

BY Mrs Industry FC User
Date 28-AUG-2015

Supporting Documents

Please upload documents which are appropriate to support your application.

Upload to DECC
File Type Status Uploaded By Actions

Filename Dummy word document.docy
File Size 12.33 KB

Supportin Received B Industry User
Dogﬂmen? DECC ! 28 AUG 2015 Description UMMy word document in Delete
12:02 v support of Consent Application
[ Wiew... ][ Save as.. ][ Replace file...
Add Supporting Document
Top of Page A Top of Page &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Production Consent application. Check the boxes for the areas of the application you wish
to create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate Document’ button to produce the .pdf version of the Consent application. A copy
will open in .pdf format in a new tab in the browser.
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- Workbasket Resume Later Previous Page Bottom of Page v Bottom of Page v
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P119, P257 Field Operator{s) Mot Applicable
Select all
Entry S Last pdf document generated on 28 AUG 2015 at 12:21. To refresh this document with
niry screen updated information on your application choose the required pages on the left and click the

Current Contacts regenerate icon nextto the PDF below.

Coverinfo 'ﬁ& View PDF Application C‘

Short Term Production

Additional Info Document Generated 28 AUG 2015 at 12:21

Top of Page & Top of Page &

If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts
Cover Info

ST Production
Annual Production
LT Production
Additional Info

Print
Submit

view Review MNotes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.
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-« Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P113, P257 Field Operator{s) Mot Applicable

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Waximum Gas Invalid decimal value none
(kscm/month)
Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen where the error is
contained.

The error will be indicated by a red cross. %

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.

Walidation
Show/Update Errors

Hide Errors

Error Summary

If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

- Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P119, P257 Field Operator{s) Mot Applicable

There are no errors to be displayed.

The application is valid and ready for submition to the Department.

Top of Page & Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen
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-4 Workbasket Resume Later Bottom of Page ¥ Bottom of Page v

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name{s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P119, P257 Field Operator(s) Mot Applicable

This Field Consent application has now passed validation checks and is about to be sent to the Department. Please check the details below carefully before

submitting using the Submit button above. If the details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to
this waork later by clicking on Resume Later above.

If this submission is a new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and
any communication with the Department.

Reference Mot Yet Assigned
Operator TEST COMPANY LTD 0
Field Name{s) BREMT

Hide All Details Refrash

Central Contact Detail Team Data Entry Authorised Field Consent Authorised Consents Consents Interested Party
entral Lontact Detalls Coordinators{h € Submitterd ) Recipient{ ) Recipient{

Industry User

industry.user@test.com
TEST
+44 (0)111 00006

Industry User

industry.fc.user@industry.com
FIELD COMNSENT MANAGER
INDUSTRY

+44 (0)800 000 UUUU@I

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO PAY FOR THIS APPLICATION
AND FINALISE THE SUBMISSION PROCESS

Clicking the ‘Submit’ button will send the application to the OGA Consents team and take
the Operator to the payment screen. Details on how to make payments are contained in
the in “Processing Payments” section later in this guide document.
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New Annual Production Consent

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

4 Workbasket Resume Later Previous Page Mext Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator(s) Mot Applicable

Cover Info

Application for year starting 1st January 2015

Operator - 0

Select Operator

Field *Licence Numbers{{)

» = Add Licence =)

Select Field

*Production Consent Length? sei1ect One
*|s this application for an increase in production? seilect Cne 0

If s0, please state the associated PON15D or PETS Production Operation
ES reference number

*Will gas be injected for the purpose of creating or increasing the

w
pressure support? Select One

Top of Page A Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015 «

Operator - 0

Select Operator

This will open the Organisation Directory Search Screen
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Bottomn of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &

Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names |7 0 Include Closed Organisations [ 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |

Search Results

Select Organisation Name Registered No. & Address Branch No. & Address
Reg Mo:04244527
TESSENDERLO UK LIMITED BRIDGE END WORKS
MACCLESFIELD ROAD
Select LEEK

STAFFORDSHIRE
ST13 8LD

TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOM
SW1A ZAW

Mumber of matches found:2

Top of Page & Top of Page &

T
@
[z
i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Select Field’ link on the screen.
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Field *Licence Numbers{{{

~ %= Add Licence g

Select Field

This will open the DEVUK Field Search Screen

-4 Workbasket -+ Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubTyPe any Sub Type ¥
Parent Field Name yone -
*On or offshore? pny -
[ Search ] [Reset] [ Cancel ]
- \Workbasket < Production Consent Application  Save Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

- \Workbasket -4 Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name pyan &
SubType any Sub Type ¥
Parent Field Name yone -
*On or offshore? ppy -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Offshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 - PRODUCING

Number of matching rows: 2

- Workbasket < Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
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Field *Licence Numbers
_ P10000 2

ERENT ~ 'O AddLicence -
P10001 =

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences
to the application.

Select the Production consent Length as ‘Annual’ from the drop down menu and this will
display information that will be generated when production data is entered later in the
application process.

*Production Consent Length? anpnai -
Oil Production - Annual Consent Requested Minimum (kscm/day) l—
Oil Production - Annual Consent Requested Maximum (kscm/day) l—
Gas Production - Annual Consent Requested Minimum (kscm/day) I—

Gas Production - Annual Consent Requested Maximum (kscm/day)

The operator must indicate if the Production Consent application is due to an increase in
production. If the answer to this question is ‘Yes’ the P.E.T.S. reference for the
environmental permit for this field should be entered

*Is this application for an increase in production? vag -

If s0, please state the associated PON15D or PETS Production Operation

ES reference number MAT/1234

The last item to enter on this screen is the indication as to whether the Gas is being injected
to help maintain reservoir pressure. Select ‘Yes’ or ‘No’ from the drop down menu.

*Will gas be injected for the purpose of creating or increasing the

pressure support? Tes h

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue the application process.
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- Workbasket Resume Later  Previous Fage Mext Page Bottom of Page v Bottomn of Page ¥

Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) Primary Operator
Length Licence(s) Field Operator{s) Mot Applicable

Cover Info

Application for year starting 1st January zq15 «

Operator INDUSTRY M i ]

Select Operator

Field *Licence Numbers({)
Pa4 1=
FORTIES » = Addlicence P246 =)
P57 =)
Select Field
*Production Consent Length? anni-1 -

0il Production - Annual Consent Requested Minimum (kscmiday) I—O
0Oil Production - Annual Consent Requested Maximum (kscmiday) I—O
Gas Production - Annual Consent Requested Minimum (kscmiday) l—o

Gas Production - Annual Consent Requested Maximum (kscmiday) l—o

*Is this application for an increase in production? select one ¥ )

If s0, please state the associated PON15D or PETS Production Operation ES
reference number
*Will gas be injected for the purpose of creating or increasing the pressure support? select 0ne

Top of Page & Top of Page &

The next screen is the Annual Production Request screen where the Operator must sup the
figures that they are requesting for the Annual Production Consent application
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« Gas Authority Production Consent energyportal

Annual Production Request

- Workbasket Resumelater Previous Page MextPage  Boftom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name{s) FORTIES Primary Operator INDUSTRY
Length Annual Licence{s) P57, P34, P246 Field Operator{s) Mot Applicable

Annual Oil and Gas Production Request (2015)

Month Days Minimum Oil Maximum il Minimum Gas Maximum Gas
:scmfmontlllﬁ :scmj’monthlﬂ :kscm!monthlo tkscmfmontlllﬁ

January 3 0 a a a

February 28 100 700 100 700

March 31 100 a00 100 a00

April 30 87.75 795.77 88.88 1000.23

May 31 111.29 1033.33 90.23 1123.55

June 30 100 700 100 700

July 31 100 700 100 700

August 31 100 700 100 700

September 30 150 a00 150 f{a1]

October 31 200 1500 250 1500

November 30 200 1500 250 1500

December 3 200 1500 225 1450

Total J1459.00 [10733.1 Jrssa.11 |10973.78

Daily Average J3.997 [29.408 J1.258 |30.085

Daily Average Oil (kscm per day) Jo.004 [0.029

Calculate Totals

Please referto the Implementation of the Public Paricipation Directive (PPD) Guidance notes regarding PON15D/ES requirements for production consent increases (PPD
Production Guidance).

Top of Page & Top of Page &

Clicking the ‘Calculate Totals button will also populate the requested Oil and Gas Production
figures on the Cover Info screen

*Production Consent Length? znnua1 -

0il Production - Annual Consent Requested Minimum {(kscmiday) Wﬂ
0il Production - Annual Consent Requested Maximum (kscmiday) Irﬂ
Gas Production - Annual Consent Requested Minimum (kscmiday) Wﬂ
Gas Production - Annual Consent Requested Maximum (kscmiday) Wﬂ

“Is this application for an increase in production? sciect One 0

If 50, please state the associated PON15D or PETS Production Operation ES
reference number

Will gas be injected for the purpose of creating or increasing the pressure support? ssiesct Opne

Click on ‘Next Page’ on the navigation bar to move to the next screen, ‘Additional Info’.
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-« Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name{s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P&4, P246 Field Operator(s) Mot Applicable

Flease add addition information to support the application in the box provided below:

Updated For Mot Yet Assigned
By
Date

Supporting Documents

Please upload documents which are appropriate to support your application.

Upload to DECC
File Type Status Uploaded By Actions
Add Supporting Document
Top of Page & Top of Page &

Additional notes can be added in the notes box using free text. These notes are
automatically saved when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page
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4 Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Hame(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84 P248 Field Operator{s) Mot Applicable
Notes

Flease add addition information to support the application in the box provided below:

freehand text note te give further informaticn on theis application =

Updated For 1ot Yet Assigned
BY Wrs Industry FC User
Date 28-AUG-2015

Supporting Documents

Please upload documents which are appropriate to support your application.

Upload to DECC
File Type Status Uploaded By Actions

Filename Dummy word document docx
File Size 12.38 KB

Supportin Received B Industry User
Dozﬂmentg DECC 4 28 AUG 2015 e Sample word document uploaded to Delete
13:50 P support the production consent application
[ View... ][ Save as.. ][ Replace file...
Add Supporting Document
Top of Page & Top of Page &

3]

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Production Consent application. Check the boxes for the areas of the application you wish
to create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate PDF’ button to produce the .pdf version of the Consent application. A copy will
open in .pdf format in a new tab in the browser.

-4 Workbasket Resume Later Previous Page  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, PE4, P246 Field Operator(s) Mot Applicable
Select all
Entry S Last pdf document generated on 28 AUG 2015 at 13:52. To refresh this document with updated
niry Screen information on your application choose the required pages on the left and click the regenerate icon next to
Current Contacts the PDF below.

Cover Info View PDF Application o

Annual Production
Additional Info Document Generated 28 AUG 2015 at 13:52

Top of Page & Top of Page &
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If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts
Caover Info

ST Production
Annual Production
LT Production
Additional Info

Print
Submit

view Review Motes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.

-« Workbasket Resume Later Bottom of Page ¥ Bottom of Page v
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator{s) Mot Applicable

Error Summary

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Maximum Gas .
Tkscmimonth) Invalid decimal value M/A
Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen where the error is
contained.
The error will be indicated by a red cross. -

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.
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Walidation
Show/Update Errors

Hide Errors

Error Summary

If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

-« Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator{s) Mot Applicable

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Maximum Gas .
(kscm/month} Invalid decimal value M/A

Top of Page & Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen

-4 Workbasket Resume lLater Bottom of Page ¥ Bottom of Fage ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P34, P246 Field Operator(s) Mot Applicable

This Field Consent application has now passed validation checks and is about to be sentto the Department. Please check the details below carefully before submitting using the

Submit button above. [fthe details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work later by clicking on Resume Later
above.

Ifthis submission is a new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department

Reference Not Yet Assigned
Operator INDUSTR‘(G
Field Name(s) FORTIES

Hide All Details Refresh

Team Coordinators  Data Entry  Authorised Field Consent Authorised Ct it Ce ts Interested Party
Submitter{ Recipient{ Recipient{)

Central Contact Details

Industry User
industry.fc.user@industry.com
FIELD COMSEMNT MANAGER
INDUSTRY

+44 (0)300 000 00006

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO PAY FOR THIS APPLICATION
AND FINALISE THE SUBMISSION PROCESS
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Clicking the ‘Submit button will send the application to the OGA Consents team and take the
Operator to the payment screen. Details on how to make payments are contained in the in
“Processing Payments” section later in this guide document.
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New Long Term Production Consent

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

4 Workbasket Resume Later Previous Page Mext Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator(s) Mot Applicable

Cover Info

Application for year starting 1st January 2015

Operator - 0

Select Operator

Field *Licence Numbers{{)

» = Add Licence =)

Select Field

*Production Consent Length? sei1ect One
*|s this application for an increase in production? seilect Cne 0

If s0, please state the associated PON15D or PETS Production Operation
ES reference number

*Will gas be injected for the purpose of creating or increasing the

w
pressure support? Select One

Top of Page A Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015 «

Operator - 0

Select Operator

This will open the Organisation Directory Search Screen
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Bottomn of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &

Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names |7 0 Include Closed Organisations [ 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |

Search Results

Select Organisation Name Registered No. & Address Branch No. & Address
Reg Mo:04244527
TESSENDERLO UK LIMITED BRIDGE END WORKS
MACCLESFIELD ROAD
Select LEEK

STAFFORDSHIRE
ST13 8LD

TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOM
SW1A ZAW

Mumber of matches found:2

Top of Page & Top of Page &

T
@
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i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Select Field’ link on the screen.
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Field *Licence Numbers{{{

~ %= Add Licence g

Select Field

This will open the DEVUK Field Search Screen

-4 Workbasket -+ Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubTyPe any Sub Type ¥
Parent Field Name yone -
*On or offshore? pny -
[ Search ] [Reset] [ Cancel ]
- \Workbasket < Production Consent Application  Save Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

- \Workbasket -4 Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name pyan &
SubType any Sub Type ¥
Parent Field Name yone -
*On or offshore? ppy -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Offshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 - PRODUCING

Number of matching rows: 2

- Workbasket < Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
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Field *Licence Numbers
_ B10000 =)
ERENT ~ 'O AddLicence -
P10001 =
Select Field

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences
to the application.

Select the Production consent Length as ‘Long Term’ from the drop down menu.

The operator must indicate if the Production Consent application is due to an increase in
production. If the answer to this question is ‘Yes’ the P.E.T.S. reference for the
environmental permit for this field should be entered

*Is this application for an increase in production? yeag -

If 50, please state the associated PON15D or PETS Production Operation

ES reference number MAT/1234

The last item to enter on this screen is the indication as to whether the Gas is being injected
to help maintain reservoir pressure. Select ‘Yes’ or ‘No’ from the drop down menu.

*Will gas be injected for the purpose of creating or increasing the

pressure support? Tes h

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue the application process.

- Workbasket Resume lLater Previous Page MNextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence{s) P100 Field Operator{s) Mot Applicable

Cover Info

Application for year starting 1st January -q15

Operator TEST COMEANY LID

Select Operator

Field *Licence Humbers
LEMAN BANE v ¥ AddLicence P100 =]
Select Field

*Production Consent Length? rong Term
*Is this application for an increase in production? yeg w

*If 50, please state the associated PON15D or PETS Production Operation ES

reference number MRT/456

*Will gas be injected for the purpose of creating or increasing the pressure support? vez;

Top of Page & Top of Page &
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The Long Term Production page is where the operator defines the length of the consent and
provides the expected minimum and maximum production figures for Qil and Gas for the
selected years.

The long term Production Consent is to cover period longer than one year. By default the
Long Term Production screen will begin with the year indicated on the Cover Info screen and
the following year.

- Workbasket Resume Laler Previous Page NextPage Bottom of Page ¥ Bottom of Page ¥
Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2015 Field Hame({s) LEMAN BANK Primary Operator TEST COMPAMNY LTD
Length Long Term Licence{s) P100 Field Operator{s) Mot Applicable

Long Term Qil and Gas Production Request
v *Minimum Oil *Maximum Oil *Minimum Gas *Maximum Gas

ear {kscmiday) (kscmiday) {kscmiday} (kscmiday)

2015

2016

Remove Year Add Year

Please refer to the Implementation of the Public Participation Directive (PPD) Guidance notes regarding POMN15D/ES requirements for production consentincreases (PPD
Production Guidance).

Top of Page & Top of Page &

Further years may be added to the application by clicking on the ‘Add Year’ link on this page.
Each time the link is clicked one year will be added to the length of the consent application.
Once extra years have been added to the consent they can be removed by using the
‘Remove Year’ link. Clicking the ‘Remove Year’ link the last year which had been added to
the consent application is removed. Any number of years may be removed providing there
is @ minimum of two years remaining.

- Workbasket Resume Later  Previous Page NextPage  Bottom of Page W Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2015 Field Name{s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P100 Field Operator{s) Mot Applicable
vear *Minimum Oil *Maximum Oil *Minimum Gas *Maximum Gas
(kscmiday) (kscmiday) (kscmiday) (kscmiday)
2015
2016
2017
2018
2019
2020
2021

Remove Year Add Year

Please refer to the Implementation of the Public Participation Directive (PPD) Guidance notes regarding PON15DJES requirements for production consent increases (PPD
Production Guidance).

Top of Page & Top of Page &

Field Consents Guidance V1.1 Page 41



| éﬁ Oil & Gas Authority

The expected minimum and maximum expected production for Oil and Gas must be entered
for each year selected for this Consent application.

- Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P100 Field Operator(s) Mot Applicable

Long Term Qil and Gas Production Request

Year *Minimum Oil *Maximum Oil *Minimum Gas *Maximum Gas
(kscm!daylo :kscmfdayle :kscmfday}o :kscmfday}ﬁ

2015 100 350 1000 5000

2016 80.99 300 355 4789

2017 50 200 500 3456

Remove Year AddYear

Please refer to the Implementation of the Public Participation Directive (FPD) Guidance notes regarding PON15D/ES requirements for production consent increases (PPD
Production Guidance).

Top of Page & Top of Page &
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Click on the ‘Next Page’ link in the navigation bar to save the figures and move on to the
next screen, ‘Additional Info’.

- Workbasket ResumelLater Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence{s) P100 Field Operator{s) Mot Applicable

Please add addition information to support the application in the box provided below:

| A

Updated For pot Yet Assigned

BY Mrs Industry FC User
Date 28-AUG-2015

Supporting Documents

Please upload documents which are appropriate to support your application

Upload to DECC
File Type Status Uploaded By Actions
Add Supporting Document
Top of Page & Top of Page &

Additional notes can be added in the notes box using free text. These notes are
automatically saved when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page
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-4 Workbasket Resume Later Previous Page NextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name{s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P100 Field Operator{s) Mot Applicable
Notes

Please add addition information to support the application in the box provided below:

Rdditicnal notes can be added in the notes box using free text. Thesae notes -
are autcmatically saved when the Operatcor navigates away from the page.
Supporting documentaticn can alsc be upleaded by clicking cn the ‘Rdd

Supporting Document’ Link on this page

Updated For notYet Assigned

BY Mrs Industry FC User
Date 28-AUG-2015

Supporting Documents

Please upload documents which are appropriate to support your application.
Upload to DECC
File Type Status Uploaded By Actions

Filename Dummyword document.docx
File Size  12.38 KB

. Industry User
Supporting Document Received By DECC 28 AUG 2015 1510 Description uplo_aded file to support the Delete
application
[View... ][ Save as... ][ Replace file...
Add Supporting Document
Top of Page & Top of Page &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Production Consent application. Check the boxes for the areas of the application you wish
to create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate PDF’ button to produce the .pdf version of the Consent application. A copy will
open in .pdf format in a new tab in the browser.

- Workbasket Resume Later Previous Page  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence{s) F100 Field Operator{s) Mot Applicable
Select all

Last pdf document generated on 28 AUG 2015 at 15:11. To refresh this document with updated

Entry Screen information on your application choose the required pages on the left and click the regenerate icon next to
Current Contacts the PDF below.
FOF |
Coverlnfo View PDF Application o
Long Term Production
Additional Info Document Generated 28 AUG 2015 at 15:11

Top of Page & Top of Page &
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If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts
Caover Info

ST Production
Annual Production
LT Production
Additional Info

Print
Submit

view Review Motes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.

- \Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) LEMAN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence{s) P100 Field Operator{s) Mot Applicable

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
Item Error Message
Maximum Gas
(kscmiday) Invalid decimal value M/A
Licence Number This licence has expired
Top of Page & Top of Page 4

Click on the item on the errors list and you will be taken to the screen where the error is
contained.
The error will be indicated by a red cross. -

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.
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Walidation
Show/Update Errors

Hide Errors

Error Summary

If there are still errors on the application they will still appear in the errors list. Repeat the

process to view and correct all errors until all corrections have been made. The error
summary will be empty.

4 Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2015 Field Hame(s) LEMAN BAMK Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator{s) Mot Applicable

There are no errors to be displayed.
The application is valid and ready for submition to the Department

Top of Page 4 Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen

-4 Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) LEMAMN BANK Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator(s) Mot Applicable

This Field Consent application has now passed validation checks and is aboutto be sentto the Department Please check the details below carefully before submitting using the

Submit button above. Ifthe details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work later by clicking on Resume Later
above.

Ifthis submission is 2 new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department

Reference Mot Yet Assigned
Operator TEST COMPANY LTD 0
Field Name(s) LEMAN BANK

Hide All Details Refresh
EE) B TSR Team Coordinators  Data Entry  Authorised Field Consent Authorised Ce t: Ce ts Interested Party

entral Contact Details & submitter(E) Recipient) Rechient®)
Industry User

industry fc user@industry. com
FIELD COMSENT MANAGER
INDUSTRY

+44 (0)300 000 00006

Top of Page & Top of Page &

3]

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO PAY FOR THIS APPLICATION
ANS FINALISE THE SUBMISSION PROCESS
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Clicking the ‘Submit button will send the application to the OGA Consents team and take the
Operator to the payment screen. Details on how to make payments are contained in the in
“Processing Payments” section later in this guide document.
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Submitting a new Flaring Consent application

New Flaring Consents applications can be submitted for UK Fields on a short term, Annual or
long term basis

The Operator must log in to the UK Energy Portal at this URL:
https://itportal.decc.gov.uk/eng/fox/live/PORTAL_LOGIN/login

After logging in the Operator will be taken to their Portal Workbasket. The workbasket will
contain all notifications and actions for transactions made using the UK Energy Portal.

From the workbasket click on ‘Field Consents’ from the left hand menu

File Edit View Favorites Tools Help

-’:i‘- - ~ [ = v Page~ Safety v Tools~ '9"@ E @

5 Department
: Workbasket
| ?@ of Energy & Climate Change energyportal
-4 Portal Login Bottom of Page ¥ Spell Check  Log Out Bottom of Page ¥

Company Contacts
T ETEELE Workbasket Filter Mode OFf Advanced Mode On
Search Nofifications

" Apply Filter
Update My Details Transaction /Ref  Subject Topic Company Status Information *Filter Tag

ResetFilter
Update My Password Al ¥ For Attention ¥ Show All

User Preferences Refresh

Welcome Industry User, you last logged in on 24th August 2015 at 13:29.
Your current password expires on 24th February 2016.

This takes the operator into the Field Consents System search screen.

From the search screen you are able to search for all field consents which have been
submitted on behalf of the operators company. The Operator is able to set various search
option parameters before requesting the results.

To begin a new consent application click on ‘New Field Consent from the left hand menu
from the Field Consents System search screen
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v -~ [ [;é_’] v Page v Safety v Tools~ ‘9"@ L §

Qil & Gas Authority Field Consents System energyportal

Hew Field Consent -« \Workbasket  Bottom of Page ¥ Bottom of Page ¥

Copy Existing Field
Consent

Field Consents

This screen allows users to search existing Field Consent applications for which they have access, such thatthey may be viewed or revised. Applications which are
currently being processed by DECC cannot be revised until the consent has been granted. If you have submitted an application in error and you wish to update it and
resubmit then you need to contact the appropriate Aberdeen or Londen office using the contacts given on the application entry screen

Help

ContactUs
Security Policy Ref Number o

Phishing Information Type of Consent 11 -

E%ﬂﬁ@:ﬁ’ Length Specified on Application 277 -

Privacy Policy Starting Year on Application 277

Cookies Field Name

Feedback

Licence Number
Operator
Field Operator
Application Status pny -
Latest Application

Top of Page A Top of Page &

From the New Field Consent screen select the year for the start of the consent period from
the drop down list. Select the type of consent, Production, from the drop down list. Click on
‘Create’ to generate a new blank Flaring Consent

File Edit View Favorites Tools Help

[‘3“ N RAE l;é.] ¥ Page v Safety v Tools v L@'v @ E @

Oil & Gas Authority Fled Consents System energyportal i

New Field Consent

-« Workbasket  Bottom of Page ¥ Bottom of Page ¥

Help New Field Consent
Contact Us
You have chosen to start a new Field Consent application, please select from the following and click create:
Security Policy
Phishing Information *Year the Consent is required from ag1g -
Condiions “Type of Consent -
Privacy Polic:
Pt
Cookies
Feedback Top of Page &

Top of Page &

This will have created a new Flare Consent application which needs to be populated with
the required data. The new application will open on the Entry Screen which gives the
Operator a list of OGA contacts and links to guidance on completing flaring, venting and
production consent applications.
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}-:?‘ A E] - = =0 v Page v Safety v Tools~ ov @ E @

@ Oil & Gas Authority Field Consent Application energyportal

Entry Screen

< Workbasket Resume later MextPage Bottom of Page ¥ Bottom of Page ¥
Entry Screen .
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Current Contacts Starting Year 2016 Field Name(s) Primary Operator
Cover Info Length Licence(s) Field Operator{s)

Field Consent Application

Flare Repo
ST Flare Please read this page then click on Next Page above to go to the next page, or you can select the links on the left hand side to go to the appropriate section.
Flare Consent PETROLEUM ACT 1998
ENERGY ACT 1976
LT Flare Consent These application pages allow companies to apply for Production, Flaring and Venting Consents from 2008 onwards under the above legislation
Additional Info Production Consent applications should be completed for each separate field as appropriate requesting minimum and maximum levels. Flaring and Venting Consents may be
Print requesting for either a single field or a grouping of joint fields
Submit For guidance on how to complete the pages, please click on the following links

Flare/Vent Guidance

View Review Notes PPD Production Guidance

Any queries relating to the Field Consent forms, or a specific application, should be addressed to the Aberdeen office

Payment
DECC Licensing, Exploration & Development
3rd Floor
Atholl House
Validation 86-88 Guild Street
Show/Update Errors .:g:[ldg:nR
AEECE Claire Grant
T EmmEr E-mail: claire grant@decc.gsi.qgov.uk Tel: +44 [0)1224254052@
Hel Loraine Osborne
P E-mail: Joraine.osbome@decc.osi.govuk Tel: +44 (0)1224 254055@
Contact Us

For suppart on any [T related issues please use the "Help” link opposite

Security Polic!
i v An asterisk (*) denotes 3 mandatory field

Phishing Information
4 Mote - the Consent documents will be sent electronically via the Portal to the Authorised and Copy recipients. If you wish to also receive a paper copy please apply in writing to the

Terms And appropriate office (see above).
Conditions

Privacy Policy Top of Page & Top of Page &
Cookies

Feedback e 1o s = ~rsantl Pame B

Use the navigation bar at the top of the form to navigate to the next page to display the
Operators team of people who will be involved in the preparation and submission of this
application. By default the person creating the application is enrolled in the team with all
available roles

IT IS STRONGLY RECOMMENDED THAT MORE THAN ONE PERSON IS ENROLLED IN THE
CONSENTS TEAMS TO AVOID DELAYS IN THE SUBMISSION AND APPROVAL PROCESS.

Please see the section “Controlling Access using Field Consents Teams and Contacts”
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- Workbasket Resume Later  Previous Page Mext Page Bottom of Page ¥ Bottom of Page ¥

Ref Not Yet Assigned Folder Ref Mot Yet Assigned Status In Progress

Starting Year 2016 Field Name(s}) Primary Operator

Length Licence(s) Field Operator{s)
Current Contacts

Hide All Details Refresh

Central Contact Detail Team Coordinators  Data Entry  Authorised Field Consent Authorised C 1: C ts Interested Party
entral Contact Details 0 Submiﬂer0 Recipientﬁ Redmeme

Industry User

industry fe.user@industry.com
FIELD COMSENT MANAGER
INDUSTRY '

+44 (0)300 000 UUUU@

—r
(=]

Add Person

Top of Page & Top of Page &

Click the ‘Next page’ link to proceed with the application.

On the next screen, Cover Info, the operator will define the length of time for which the

Flare Consent is being applied. There are three terms for which a Flare Consent may be
requested: Short Term, Annual, and Long term.

The process differs slightly in the data required for each type of consent length.
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New Short Term Flare Consent

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

- Workbasket Resume Later Previous Page MNextPage Boftom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator{s)
Cover Info

Application for year starting 1st January zg15 «
Primary Operator - 0

Select Operator

*Field *Field Operator{) *Licence Numbers{{)

v ' Select Operator ¥ Add Licence =]

Add Field(s)

*Flare Consent Length? sejzct one w

Year 2015 History
*Flare Consent {tonnesiday) 0

Top of Page & Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015 «

Operator - 0

Select Operator

This will open the Organisation Directory Search Screen

Bottom of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0

Include Former Names DO Include Closed Organisations DO

Show Duplicate Records ] 0

[ search | | ResetAl | [ cancel |

Top of Page & Top of Page &
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Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |
Search Results
Select Organisation Name Registered No. & Address Branch No. & Address

Reg Mo:04244527

TESSENDERLO UK LIMITED BRIDGE END WORKS

MACCLESFIELD ROAD
Select LEEK
STAFFORDSHIRE
5713 8LD
TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOMN
SWA ZAW
Mumber of matches found:2
Top of Page & Top of Page &

T
@
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i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Add Field’ link on the screen.

*Field *Field Operator({}) *Licence Humbers{h

- "_"," Select Operator w Add Licence “,_",'

Add Field(s)

This will open the DEVUK Field Search Screen
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- Workbasket - Production Consent Application  Save Now  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubType any Sub Type ¥
Parent Field Name yqne -
*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

-4 Workbasket 4 Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

- Workbasket < Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name e &
SubType any Sub Type
Parent Field Name yane -

*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Offshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 - PRODUCING

Number of matching rows: 2

-4 Workbasket -4 Production Consent Application  Save Mow  Rewert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
*Field *Field Operator{{}) *Licence Numbers{{{
) F119 =)
BRENT v o SelectOperator INDUSTRY ¥ Add Licence _
Nl
P257 =
Add Field(s)

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences

to the application.
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Select the field at which the flaring is going to take place by clicking the drop down menu
next to the question “Which field are the flaring facilities located?”and selecting the correct
Field name.

Set the Flare Consent Length to ‘Short Term’ by selecting this option from the drop down
menu.

Finally, enter the figure which was granted for the previous Consent Period

- Workbasket Resume Later  Previous Page  NextPage  Bottom of Page ¥ Bottom of Page ¥
Ref Not Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator{s)

Cover Info

Application for year starting 1st January g1 «

Primary Operator TyousTRY

Select Operator

*Field *Field Operator *Licence Numbers
§ _ P1189 )
BRENT + ‘: Select Operator INDUSTRY + Add Licence

[
P257 =)

Add Field(s)

*Which field are the flaring facilities located? gyt -

Select Field

*Flare Consent Length? spore Term

Consent Start Date
Consent End Date
Flare Consent Requested (tonnesiday)

Year 2015 History
*Flare Consent (tonnesiday) g g

Top of Page & Top of Page &

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue the application process.

Enter the dates for which the consent is due to start and end by using the calendar widget
or manually entering the dates, then clicking on the ‘Initialise Term’ button
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- Workbasket Resume lLater Previous Page NextPage  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field NHame({s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) P119, P257 Field Operator{s) INDUSTRY

Short Term Flare Consent (2016)

i The ‘Initialise Term’ button must be clicked if the dates are changed, information already filled in will not be lost as long as the month remains within the consent
period.

“Sartoiais R “End[13.03.2014 [RE) Initialise Term

Top of Page & Top of Page &

Once the Initialise term button has been pushed the screen will display the areas where the
Operators requested flare allowances are recorded. For each period on the screen the
Operator must enter the requested figure for Categories 1, 2 and 3. If the Operator wishes
to add a comment to the figures for a requested month it can be entered in the comments
box on the right hand side of the monthly figures

- Workbasket Resume lLater Previous Page MNextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame{s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) P119, P257 Field Operator(s) INDUSTRY

Short Term Flare Consent (2016)

i The ‘Initialise Term’ button must be clicked if the dates are changed, information already filled in will not be lost as long as the month remains within the consent

period.
*Start g1_gan-2016 i) End 13MaR-20146 =) Initialise Term
Consent Base Load Flare ([:)E:'rlf;l;onalfl.'lode ESDITrips Total Flare Gas
Year Month Days Da 90 Category 1 Catedory 2 Category 3 :tonnesfmonthlﬁ Comments
Y {tonnes/month) gory (tonnes/month)
(tonnesimonth)
2016 January 31 15 a0 0 [ COperators commeats here hi
2016 February 29 29 5 5 4 i
2016 Warch 113 4 5 5 r I;E" ngﬁm‘;azﬁ ﬁe :;’JP“E“ i
or arter Ehay K
Total [
Daily ’7
Average
Calculate Totals
Top of Page & Top of Page &

Once figures have been entered click on the ‘Calculate Totals’ button to populate the total
and Average figures on the screen.
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-« Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) P119, P257 Field Operator(s) INDUSTRY

Short Term Flare Consent (2016)

i The Initialise Term’ button must be clicked if the dates are changed, information already filled in will not be lost as long as the month remains within the consent

period.
"Start g1-gan-2016 [RE) “End 13-mar-2016 FRE) Initialise Term
Consent Base Load Flare gr'?:;al;onalmode ESDITrips Total Flare Gas
Year Month Days Category 1 g Category 3 Comments
Daysﬁ Category 2 (tonnes/m ontl|10
{tonnes/month) (tonnes/month)
{tonnes/month)

2016 January el M 15 0 a 15 Operators comments here :
2016 February 29 29 5 5 4 11 h

2016 March 31 13 4 5 5 14 New consent to be applied -
for after 13th March 2
Total 24 10 B =

Daily
Average

Calculate Totals

Top of Page & Top of Page &

0.59

Clicking the ‘Calculate Totals’ button will also populate the Consent start and end dates and
the requested flare consent information on the Cover Info page.

*Which field are the flaring facilities located? gpeyT

Select Field

*Flare Consent Length? spore Term

Consent Start Date IDl_JAN_2016 0
Consent End Date |13_m_2.315 (i
Flare Consent Requested :tonnesfday}l,j_sg 0

Click on ‘Next Page’ on the navigation bar to move to the next screen, ‘Additional Info’
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4 Workbasket Resume Later FPrevious Page NextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot et Assigned Folder Ref Not et Aszigned Status In Progress
Harting Year 2018 Field Name(s) BRENT Primary Operator INDUSTRY
Length Shert Term Licence[s) F113, P257 Field Operator{s) INDUSTRY
Notes

Plesse add addition information to support the appiication in the box provided below:

Updated For ot et Assigned
By
Date

Improvement Studies/Projects

Please provide details in the box below:

Updated For not yet Assigned
By
Date

Supperting Documents

Please uplead documents which are appropriste to support your applicatin.

Upload to DECC
File Type Status Uploaded By Actions.

Add Supporting Document

Top of Page & Top of Page &

Additional notes can be added in the notes box using free text or copied and pasted from
other applications. These notes are automatically saved when the Operator navigates away
from the page.

Details can also be recorded relating to improvement studies and projects on this page.
These details can be types as free text or pasted from other applications. Any added details
are automatically save when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page.
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o Workbasket Resume Later  Previous Page  Mext Page  Bottom of Page W Bottom of Page ¥
RefNot Yet Assigned Folder Ref Mot Yt Assigned Status In Prograss
Starting Year 2012 Field Name{s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) P119, P257 Field Operator(s) INDUSTRY
Please add addition information to support the application in the box provided below:

Rdditicnal information can be enecered here az free text -

Updated For not et Assigned
BY Mrs Industry FC User
Date 25-AUG-2015

Improvement Studies/Projects

Please provide details in the box bekow:

details sbout Improvemsnt studies can be entersd here ar free texc -

Updated For Not ‘et Assigned
By Mrs Industry FC Usar
Date 25-AUG-2015

Supporting Documents

Plezse upload documents which are Sppropriate to Support your appiication.
Upload to DECC
File Type Status Uploaded By Actions

Filename Dummy word document, docx
File Size 1238 KE

R o a nene Industry User .
Supporting Document Received By DECC 23 AUG 2015 20:38 Description Uplsaded fis to support his spplicstion Eelet
T
Top of Fage 4 Top of Fage &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Flare Consent application. Check the boxes for the areas of the application you wish to
create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate Document’ button to produce the .pdf version of the Consent application. A copy
will open in .pdf format in a new tab in the browser.

- Workbasket Resume Later Previous Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) P119, P257 Field Operator(s) INDUSTRY
Select all

Last pdf document generated on 29 AUG 2015 at 20:44. To refresh this document with updated

Entry Screen information on your application choose the required pages on the left and dlick the regenerate icon nextto

Current Contacts the PDF below.
Coverinfo %) View PDF Application o
Short Term Flare Consent
Additional Info Document Generated 29 AUG 2015 at 20:44
Top of Page & Top of Page &
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If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts

Cowver Info
Flare Report

ST Flare Consent

-

LT Flare Consent
Additional Info
Print

Submit

View Review Motes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.

- \Workbasket ResumeLater Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Hame({s) BRENT Primary Operator INDUSTRY
Length Short Term Licence{s) P119, P257 Field Operator{s} INDUSTRY

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List

ltem Error Message
Flare Consent (tonnes/day) Invalid decimal value MN/A
Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen where the error is
contained.
The error will be indicated by a red cross. -

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.
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Walidation
Show/Update Errors

Hide Errors

Error Summary

If there are still errors on the application they will still appear in the errors list. Repeat the

process to view and correct all errors until all corrections have been made. The error
summary will be empty.

-4 Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) F119, P257

Field Operator(s) INDUSTRY
Error Summary

There are no errors to be displayed

The application is valid and ready for submition to the Department.

Top of Page & Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen

« Workbasket ResumeLater  Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) BRENT Primary Operator INDUSTRY
Length Short Term Licence(s) P119, P257

Field Operator{s) INDUSTRY

This Field Consent application has now passed validation checks and is aboutto be sentto the Department. Please check the details below carefully before submitting using the

Submit button above. [fthe details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work later by clicking on Resume Later
above.

Ifthis submission is a new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department

Reference Mot Yet Assigned
Operator INDUSTR‘(O
Field Name(s) BRENT

Hide All Details Refresh
Central Contact Detail Team Coordinators  Data Entry  Authorised Field Consent Authorised C t: C ts Interested Party

entral Contact Details B @ Submitter£) Recipient€) Reciient)
Industry User

industry fc user@industry.com
FIELD COMSENT MANAGER
INDUSTRY

+44 (0)800 000 D000

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO FINALISE THE SUBMISSION
PROCESS
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Clicking the ‘Submit button will send the application to the OGA Consents team and take the
Operator to the payment screen. Details on how to make payments are contained in the in
“Processing Payments” section later in this guide document.
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New Annual Flare Consent

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

- Workbasket Resume Later Previous Page MNextPage Boftom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator{s)
Cover Info

Application for year starting 1st January zg15 «
Primary Operator - 0

Select Operator

*Field *Field Operator{) *Licence Numbers{{)

v ' Select Operator ¥ Add Licence =]

Add Field(s)

*Flare Consent Length? sejzct one w

Year 2015 History
*Flare Consent {tonnesiday) 0

Top of Page & Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015 «

Operator - 0

Select Operator

This will open the Organisation Directory Search Screen

Bottom of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0

Include Former Names DO Include Closed Organisations DO

Show Duplicate Records ] 0

[ search | | ResetAl | [ cancel |

Top of Page & Top of Page &
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Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |
Search Results
Select Organisation Name Registered No. & Address Branch No. & Address

Reg Mo:04244527

TESSENDERLO UK LIMITED BRIDGE END WORKS

MACCLESFIELD ROAD
Select LEEK
STAFFORDSHIRE
5713 8LD
TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOMN
SWA ZAW
Mumber of matches found:2
Top of Page & Top of Page &

T
@
[z
i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Add Field’ link on the screen.

*Field *Field Operator({}) *Licence Humbers{h

- "_"," Select Operator w Add Licence “,_",'

Add Field(s)

This will open the DEVUK Field Search Screen
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- Workbasket - Production Consent Application  Save Now  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubType any Sub Type ¥
Parent Field Name yqne -
*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

-4 Workbasket 4 Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

- Workbasket < Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name e &
SubType any Sub Type
Parent Field Name yane -

*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Offshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 - PRODUCING

Number of matching rows: 2

-4 Workbasket -4 Production Consent Application  Save Mow  Rewert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
*Field *Field Operator{{}) *Licence Numbers{{{
) F119 =)
BRENT v o SelectOperator INDUSTRY ¥ Add Licence _
Nl
P257 =
Add Field(s)

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences

to the application.
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Select the field at which the flaring is going to take place by clicking the drop down menu
next to the question “Which field are the flaring facilities located?”and selecting the correct
Field name.

Set the Flare Consent Length to ‘Short Term’ by selecting this option from the drop down
menu.

Finally, enter the figure which was granted for the previous Consent Period.

The Figure for the requested Flare quantity for this new application and Flare rate for the
previous (or current) period are not enterable. These figures are automatically generated
from the Flare Report and the Flare Request date supplied later in the process.

- \Workbasket ResumeLater Previous Page NextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) Primary Operator
Length Licence(s) Field Operator{s)

Cover Info

Application for year starting 1st January 2015 «

Primary Operator 1ypusTRY *

Select Operator

*Field *Field Operator *Licence Numbers
Pa4

FORTIES ¥ ‘:’ Select Operator INDOSTRY ¥ Add Licence P246

@ f o

P57

Add Field(s)

*Which field are the flaring facilities located? pppTIES +

Select Field

*Flare Consent Length? apnuai -

Flare Consent Requested (tonnesiday)
Year 2015 History
*Flare Consent (tonnesiday) g P

Flare Rate Actual ({tonnesiday)

Top of Page & Top of Page &

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue the application process.

The next stage in the process to supply details of the amount of flaring reported for the
previous (or current) consent period along with details of the measuring method used for
recording the reported figures
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4 Woskbasket Resume Later Previous Page Next Page  Bottom of Page ¥

Ref Not et Assigned
Starting Year 2018

Folder Ref Not Vet Assigned
Field Name{s} FORTIES

Status In Progress
Frimary Operator INDUSTRY

Eottom of Fage ¥

Length Annusl Licence(s) P57, P24, F248 Field Operator{s} INDUSTRY

Flare Report {2015)

Flares

Type Description “Metered? Comments

B e v | : Selecs One W : =]

M Flaze W D gelect ore w -}

12 Flare ¥ : Selecs One ¥ : =]

1P Flaze ¥ 7 elecs One W ml- |

[aadiBas,]

OperationaliMode
Hase Load Flare ESDITrips
Month Days  Category 1 CE{:;rl;gr; ) Category 3 Total Flarz c'l?‘ Days of total Comments.
{tonnesimonth) tomnesimanth] ) N

January 3 =
February 28 :
March 2 -
April w0 p
May 31 B :
June n )
Juty 31 -
August 3 :
September n »
Tatal [

Daily Average

Stream Mol Wt

{or specify full composition)
{or spacify ful

compesition)

Remowve Month From End

] [ Calculate Totals_|

Top of Page &

Enter the details of the recorded flare figures

Flare Report (2015)

Flares
Type Description *Metered?

o

HE Flare | . Select Cne ¥
o

MP Flare ~ . Select Cne ¥
o

LP Flare * . Select Cne ¥
o

LLF Flare ¥ . Select Cne ¥

Add Flare

Comments

o o o

4

Top of Page &

Items on this list may be removed by click the remove icon to the right hand side of the

L
L

entry

Extra entries may be added if needed by clicking on the ‘Add Flare button
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Each item in the list should contain an optiona description and a mandatory indication of if

this flare was metered or not. An optional comments box is available to allow freehand text

comments.

Flare Report (2015)

Flares

Type

HE Flare Reported HE Flare

Add Flare

Description

Yes hd

*Metered?

Comments

this item

added comment relating to >
-

Details of the monthly flaring activity is recorded in the next section along with details of
days a Field may have been shut in and a comments box to add notes relating to the entry.

Operational/Mode

Base Load Flare ESDITrips
oo ot Cosgna SES oo
(tonnes/month})

January K li
February 28 r
March 31 r
April a0 r
May 3 r—
June 30 ’7
July a4 r
August K li
September 30 ’7
Total [

Daily Average ’7

Stream Mol Wit

Inert Gas Content (mol %)
(or specify full
composition)
Hydrocarbon content (mol
%) (or specify full
composition)

Days of total

shutdown Comments

By default the screen request details for January to September. If figures are not available

for the whole period moths can be removed from this list by clicking the ‘Remove Month

From End’ button.

The reported figures should be populated in the appropriate sections on the screen

Field Consents Guidance V1.1

Page 67



Oil & Gas Authority

Month

January

February

March

April

May

June

July

August

September

Total
Daily Average

Stream Mol Wt

Inert Gas Content (mal %)
{or specify full
composition)
Hydrocarbon content (mol
%) (or specify full
composition)

Days

31

28

31

30

31

30

31

K

30

Base Load Flare
Category 1
{tonnes/month)

10

10

10

10

10

11

10

Operational/Mode
Change
Category 2
(tonnes/month)

ESDITrips
Category 3
(tonnes/month)

Total Flare Gas
(tonnes/montn){H

——
——
——

Days of total
shutdown

31

Comments

large trip 10/3/15

Field shut in for the month
fo annual maintenance

ramp up

Once the data has been populated click on the ‘Calculate Totals’ and the Field Consents
system will calculate the monthly totals and the totals for the whole of the period being

reported.

Month

January
February
March
April
May
June
July
August

September

Total
Daily Average

Stream Mol Wt

Inert Gas Content (mol %)
(or specify full
composition)
Hydrocarbon content (mol
%) (or specify full
composition)

Days

K

28

k3|

30

3

30

3

3|

30

Operational/Mode

BaéetLoad FI1ﬂre Change {:Estm”pss Total Flare Gas
(tonnesimonth) Category 2 (tonmesmantny _ (tonnesimontn)E)
{tonnesimonth)
10 0 a |
10 1 1 N
10 2 3.5 15.5
10 3 2 FE—
5 5 3 ’137
10 1 1 e —
11 2 a FE—
10 3 1 P —
i 17 11.5 [104.5
0.43

Days of total
shutdown

Comments

large trip 10/3/15

Field shut in for the month e

fo annual maintenance

ramp up
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The system will also populate the actual Flare rate item contained on the Cover Info page

which was previously greyed out and could not be entered manually

Flare Rate Actual (tonnesiday) 5 43

Year 2015 History
*Flare Consent (tonnesiday)

Click on ‘Next Page’ on the navigation bar to continue the application process. This will take

the Operator Flare Consent request page. The Operator must supply a realistic estimate of

the quantity which will be needed to be flared during the period of new consent

-4 Workbasket

Resume Later

Ref Mot Yet Assigned

Starting Year 2016
Length Annual

Month

January

February

March

April

May

June

July

August

September

October

November

December

Total

Daily Average

Top of Page &

Click on the ‘Calculate Totals’ button to populate the totals on this screen

Days

k)|

29

)|

30

iy

a0

k)|

iy

a0

k)|

30

)|

Previous Page

Mext Page

Bottom of Page ¥

Folder Ref Mot Yet Assigned
Field Hame(s) FORTIES
Licence(s) P57, P84, P246

[ Remaove Month From Start

)

Base Load Flare Operational/lMode Change

Category 1
{tonnes/month}

15

13

15

12

10

10

11

11

10

11

10

10

1]

Category 2
{tonnes/month)

ESDITrips
Category 3
{tonnes/month}

1]

Total Flare Gas
{tonnes/month}

——
——
——

\
——

[ Remaove Month From End

J

Calculate Totals ]

Bottom of Page ¥

Status In Progress

Primary Operator INDUSTRY
Field Operator(s) INDUSTRY

Flare Consent (2016)

Comments

Top of Page &
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-4 Workbasket

Resume Later

Ref Not Yet Assigned

Starting Year 2016
Length Annual

Previous Page

Mext Page

Bottom of Page ¥

Folder Ref Mot Yet Assigned
Field Name(s) FORTIES
Licence(s) P57, P84, P246

Bottom of Page ¥

Status In Progress

Primary Operator INDUSTRY
Field Operator{s) INDUSTRY

Flare Consent (2016)

Month

January

February

March

April

May

June

July

August

September

October

Movember

December

Total

Daily Average

Top of Page &

Days

3|

28

3|

30

3

a0

31

k3|

30

3

a0

3

[ Remaove Month From Start ]

Base Load Flare OperationallMode Change ESDTrips Total Flare Gas
Category 1 Category 2 Category 3 tonnesimontn}E)

{tonnes/month} {tonnes/month} {tonnes/month}
15 o o s
13 0 0 N
15 o o s
12 o o e
10 0 0 [0
10 o o o
11 0 0 I
11 0 0 [
10 o o o
11 0 0 N
10 o o e
10 o o o
138 ] o [132

0.38

[ Remove Month From End

J |

Calculate Totals ]

Comments

Top of Page &

Clicking the ‘Calculate Totals’ button will also populate the Requested Flare Consent figure

on the Cover Info page which were greyed out and could not be entered manually

*Flare Consent Length? pnpu=1

-

Flare Consent Requested (tonnes/day) |4 sz o

Click on ‘Next Page’ on the navigation bar to continue the application process and move to

the Additional info screen
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o Workbasket Resume Later Frevious Fage Next Fage  Bottom of Fage ¥ Bottom of Fage ¥
Ref Not Yet Assignad Folder Ref Not Yet Assigned Status In Progress
Starting Year 2010 Field Name{s) FORTIES Frimary Operator INDUSTRY
Length Annusl Licence(s) P57, P24, P248 Field Operator{s) INDUSTRY
Notes

Please add addition information to support the application in the box provided balow:

Updated For ot Yt Assignas

By
Date

Improvement Studies/Projects

Flease provide details in the box below:

Updated For net et Assigned

By
Date

Supporting Documents

Please upload documents which are appropriste to support your application

Upload to DECC
File Type Status Uploaded By Actions

Add Supporting Document

Top of Page & Top of Page &

Additional notes can be added in the notes box using free text or copied and pasted from
other applications. These notes are automatically saved when the Operator navigates away
from the page.

Details can also be recorded relating to improvement studies and projects on this page.
These details can be types as free text or pasted from other applications. Any added details
are automatically save when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page.
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o Workbasket Resume Later  Previous Page NextPage  Botlom of Pags ¥ Bottom of Fags ¥
Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2018 Field Name{s} FORTIES Primary Operator INDUSTRY
Length Annuzl Licence{s) P57, P24, F242 Field Operator{s) INDUSTRY
Notes
Plesse add addition information to support the application in the box provided bekow:

Additional informatiom can be pasted here or entered is free text -

Updated For not et Az=igned
BY Mrs Industry FC Ussr
Date 28-AL/3-2015

Improvement Studies/Projects

Flease provide detsils in the box below:

Information cn improvemens studies and projects cam be pasted hers or entersd 4
az Erze texs

Updsted For ot Yt Assigned
By Mrs Industry FC User
Date 753-AUG-2015

Supporting Documents

Pleasz upload documents which are appropriate to Support your application

Upload to DECC
File Type Status Uploaded By Actions

Filename Cummy word document.docx

File Size 12.38 KB
Industry User

Supporting Document Received By DECC 25 AUG 2015 22:51 Description "% document contining infarmation to support the Delete
application.
g e
Top of Page & Top of Page &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Flare Consent application. Check the boxes for the areas of the application you wish to
create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate PDF’ button to produce the .pdf version of the Consent application. A copy will
open in .pdf format in a new tab in the browser.

-4 Workbasket Resume Later Previous Page  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P34, P246 Field Operator(s) INDUSTRY
Select all
Entry Screen Tick the sections required and then click on the Generate PDF button to generate a PDF version of your

application to save to your computer. This may take some time, please be patient
Current Contacts

Generate PDF
Cover Info

Flare Report _ﬂ Document Not Yet Generated
Flare Consent
Additional Info

Top of Page & Top of Page &
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Entry Screen
Current Contacts

Cover Info

Flare Report

ST Flare Consent
Flare Consent
LT Flare Consent
Additional Info

Print
Submit

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.

- \Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator{s} INDUSTRY

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Flare Consent (tonnes/day) Invalid decimal value Zero
Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen where the error is
contained.

The error will be indicated by a red cross. %

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.

Walidation
Show/Update Errors

Hide Errors

Error Summary
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If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

- \Workbasket Resume Later  Bottom of Page ¥ Bottom of Page v

Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Hame{s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator(s) INDUSTRY

Error Summary

There are no errors to be displayed
The application is valid and ready for submition to the Department.

Top of Page & Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen

« Workbasket Resume Later  Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame{s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator{s) INDUSTRY
Submit

This Field Consent application has now passed validation checks and is aboutto be sentto the Department. Please check the details below carefully before submitting using the

Submit button above. If the details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work |ater by clicking on Resume Later
above.

If this submission is a new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department.

Reference Mot Yet Assigned
Operator INDUSTRY,

Field Name(s) FORTIES

Hide All Details Refresh

Team Coordinators  Data Entry  Authorised Field Consent Authorised Ce Ce Interested Party
Submitter Recipient Recipient

Central Contact Details
Industry User

industry fe.user@industry.com
FIELD CONSENT MAMAGER

INDUSTRY
+44 (0)800 000 0000

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO MAKE THE PAYMENT AND
FINALISE THE SUBMISSION PROCESS

Clicking the ‘Submit’ button will send the application to the OGA Consents team and take
the Operator to the payment screen. Details on how to make payments are contained in
the in “Processing Payments” section later in this guide document.
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New Long Term Flare Consent

Long term flare consents are currently only granted for onshore Fields and Terminals.

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

-« Workbasket Resume Later Previous Page MextPage Boftom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s)

Application for year starting 1st January 2015
Primary Operator -

Select Operator

*Field *Field Operator *Licence Numbers

v 2 Select Operator ¥ Add Licence =)

Add Field(s)

*Flare Consent Length? sejzct one w

Year 2015 History
*Flare Consent (tonnes/day)

Top of Page & Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015
Operator -

Select Operator

This will open the Organisation Directory Search Screen
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Bottomn of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &

Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names |7 0 Include Closed Organisations [ 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |

Search Results

Select Organisation Name Registered No. & Address Branch No. & Address
Reg Mo:04244527
TESSENDERLO UK LIMITED BRIDGE END WORKS
MACCLESFIELD ROAD
Select LEEK

STAFFORDSHIRE
ST13 8LD

TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOM
SW1A ZAW

Mumber of matches found:2

Top of Page & Top of Page &

T
@
[z
i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Add Field’ link on the screen.
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*Field *Field Operator{{}) *Licence Numbers{{

¥ = Select Operator ¥ Add Licence g

Add Field(s)

This will open the DEVUK Field Search Screen

- \Workbasket < Production Consent Application  Save Now  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubType any Sub Type ¥
Parent Field Name yqne -
*On or offshore? pny -

[ search | [Reset| [ Cancal |

-4 Workbasket - Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

-4 Workbasket -4 Production Consent Application  Save Mow  Rewvert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name pren “
SubType any Sub Type ~
Parent Field Name yopne -

*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Dffshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 -PRODUCING

Number of matching rows: 2

-4 Workbasket -4 Production Consent Application  Save Mow  Rewert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
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*Field *Field Operator *Licence Numbers

P119 =]

BRENT « = Select Operator INDUSIRY ~ Add Licence :
B257 o

Add Field(s)

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences
to the application.

Select the field at which the flaring is going to take place by clicking the drop down menu
next to the question “Which field are the flaring facilities located?” and selecting the correct
Field name.

Set the Flare Consent Length to ‘Long Term’ by selecting this option from the drop down
menu.

Enter the figure for which the Operator was granted in the previous (or current) flaring
consent.

This last item on the Cover Info screen is the actual quantity reported by the operator for
the previous (or current) consent period in tonnes per day

- Workbasket Resume Later Previous Page MextPage  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator{s)

Application for year starting 1stJanuary zgi1g w

Primary Operator TnDUSTRY w

Select Operator

*Field *Field Operator *Licence Numbers

-
=)

GLENELG ¥ ": Select Operator INDUSTRY ~ Add Licence P752

Add Field(s}

*Which field are the flaring facilities located? grewprz «

Select Field

*Flare Consent Length? rong Term

Year 2015 History
*Flare Consent (tonnesiday) [ 52

*Flare Rate Actual (tonnesiday) 5 45¢

Top of Page 4 Top of Page &

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue the application process.
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< Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLENELG Primary Operator INDUSTRY
Length Long Term Licence(s) P752

Field Operator(s) INDUSTRY
Long Term Flare Consent Request

*Gas

Year {tonnesiday)

2018
2017
2018
2019
2020

Add Year Remove Year

Top of Page & Top of Page &

By default the Long Term Flare request screen allocates a maximum of a five year period for
which the Operator may submit a long term Flare Consent. This period may be reduced to a
minimum of two tears by clicking on the ‘Remove Year’ link on this page.

The operator must provide an average figure that they reasonably expect to need to Flare
per day for each year for the consent period.

- Workbasket Resume Later Previous Page NextPage Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLEMELG Primary Operator INDUSTRY
Length Long Term Licence(s) P752 Field Operator(s) INDUSTRY

Long Term Flare Consent Request

*Gas
(tonnesiday)’

2016 0.48

Year

2017 0.44

Add Year Remove Year

Top of Page & Top of Page &
Click on ‘Next Page’ on the navigation bar to continue with the application.

This will take the operator to the Additional Information screen where the operator can
provide further information to support their Flare Consent application.
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- Workbacket Resume Later  Frevious Page  NextPage  Bottom of Page v Bottom of Fage v
Ref Not Vet Assigned Folder Ref Mot Vet Assigned Status In Progress.
Starting Year 2018 Field Name{s) GLENELG Primary Operator INDUSTRY
Length Long Term Licence(s) FTZZ Field Operator(s) INDUSTRY
Notes

Please add sddition information to support the application in the box provided below:

Updated For Not et Assigned
By
Date

Improvement Studies/Projects

Please provide details in the box below:

Updated For ot Vet Assignad

By
Date

Supporting Documents

Please upload documents which are appropriate to support your application.

Upload to DECC
File Type Status Uploaded By Actions

Add Supporting Document

Tap of Page & Top of Page &

Additional notes can be added in the notes box using free text or copied and pasted from
other applications. These notes are automatically saved when the Operator navigates away
from the page.

Details can also be recorded relating to improvement studies and projects on this page.
These details can be types as free text or pasted from other applications. Any added details
are automatically save when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page.
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4 Workbackst Resume Later  Frevious Page NextPage  Bottom of Page W Battom of Page ¥
Ref Not Yzt Assignad Folder Ref Not et Azsignad Status In Frograss
Starting Year 2012 Field Name{s) BLENELG Primary Operator INDUSTRY
Length Lang Term Licence(s) PT52 Field Operator{s) INDUSTRY
Notes

Please 3dd addition information to support the application in the box provided below:

Rdditicnal information can be pastered here or entered as free texs P

Updated For not Yet Assigned
BY Mis Industry FC User
Date 25-AUG-2015

Improvement Studies/Projects

Please provide details in the box below:

details of Improvement Studies or projects can be pasted here or entersd ar -
free texs

Updsted For Not Yt Assigned
By Mis Industry FC User
Date 22-AUG-2015

Supporting Documents

Plessz uplead documents which are appropriste to support your application.

Upload to DECC
File Type Status Uploaded By Actions.

Filename Dummy word document. doc

File Size 1238 KE
Industry User

Supporting Document Received By DECC 29 AUG 2015 23:54 T ;g::: :r-:osnrer[ to suppart this long term consent Delete
Add Supporting Document
Top of Page & Top of Page &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Flare Consent application. Check the boxes for the areas of the application you wish to
create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate PDF’ button to produce the .pdf version of the Consent application. A copy will
open in .pdf format in a new tab in the browser.
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-4 Workbasket Resume Later Previous Page  Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name({s) GLENELG Primary Operator INDUSTRY
Length Long Term Licence(s) F752 Field Operator({s) INDUSTRY
Select all
Entry S Last pdf document generated on 29 AUG 2015 at 23:56. To refresh this document with updated
niry screen information on your application choose the required pages on the left and click the regenerate icon next to
Current Contacts the PDF below.

Cover Info ,Lh View PDF Application o

Long Term Flare Consent

Additional Info Document Generated 29 AUG 2015 at 23:56

Top of Page & Top of Page &

If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts

Cover Info

Flare Report

ST Flare Consent
Flare Consent
LT Flare Consent
Additional Info

Print
Submit

View Review Motes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any errors must be rectified before the application can be
submitted.
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- Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name({s) GLENELG Primary Operator INDUSTRY
Length Long Term Licence(s) P752 Field Operator(s) INDUSTRY

Error Summary

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Flare Rate Actual (tonnes/dav) You can not enter more than 2 digits after the decimal point
Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen where the error is
contained.

The error will be indicated by a red cross. %

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.

Walidation
Show/Update Errors

Hide Errors

Error Summary

If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

- \Workbasket Resumelater Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLENELG Primary Operator INDUSTRY
Length Long Term Licence(s) F752 Field Operator(s) INDUSTRY

There are no errors to be displayed
The application is valid and ready for submition to the Depariment.

Top of Page & Top of Page &

Click on the ‘Submit’ link on the left hand menu to go to the submission screen.

Field Consents Guidance V1.1 Page 83



| #8% Oil & Gas Authority

- Workbasket ResumelLater Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLENELG Primary Operator INDUSTRY
Length Long Term Licence(s) P752 Field Operator(s) INDUSTRY
Submit

This Field Consent application has now passedvalidation checks and is aboutto be sentto the Department Please check the details below carefully before submitting using the

Submit button above. If the details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work later by clicking on Resume Later
above.

If this submission is a new Field Consent, 3 unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department.

Reference Not Yet Assigned
Operator INDUSTRY,
Field Name{s) GLENELG

Hide All Details Refresh

ts Interested Party
Recipient:

Central Contact Detail Team Coordinators Data Entry  Authorised Field Consent Authorised C t C
entral Contact Details o Rocmiont

Industry User

industry.fc.user@industry.com
FIELD CONSENT MANAGER
INDUSTRY

+44 (0)800 000 0000GR

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO MAKE THE PAYMENT AND
FINALISE THE SUBMISSION PROCESS

Clicking the ‘Submit’ button will send the application to the OGA Consents team and take
the Operator to the payment screen. Details on how to make payments are contained in
the in “Processing Payments” section later in this guide document.
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Submitting a new Venting Consent application

New Venting Consent applications can be submitted for UK Fields on a short term, Annual or
long term basis

The Operator must log in to the UK Energy Portal at this URL:
https://itportal.decc.gov.uk/eng/fox/live/PORTAL_LOGIN/login

After logging in the Operator will be taken to their Portal Workbasket. The workbasket will
contain all notifications and actions for transactions made using the UK Energy Portal.

From the workbasket click on ‘Field Consents’ from the left hand menu

File Edit View Favorites Tools Help

-’:i‘- - ~ [ = v Page~ Safety v Tools~ '9"@ E @

5 Department
: Workbasket
| ?@ of Energy & Climate Change energyportal
-4 Portal Login Bottom of Page ¥ Spell Check  Log Out Bottom of Page ¥

Company Contacts
T ETEELE Workbasket Filter Mode OFf Advanced Mode On
Search Nofifications

" Apply Filter
Update My Details Transaction /Ref  Subject Topic Company Status Information *Filter Tag

ResetFilter
Update My Password Al ¥ For Attention ¥ Show All

User Preferences Refresh

Welcome Industry User, you last logged in on 24th August 2015 at 13:29.
Your current password expires on 24th February 2016.

This takes the operator into the Field Consents System search screen.

From the search screen you are able to search for all field consents which have been
submitted on behalf of the operators company. The Operator is able to set various search
option parameters before requesting the results.

To begin a new consent application click on ‘New Field Consent from the left hand menu
from the Field Consents System search screen
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v -~ [ [;é_’] v Page v Safety v Tools~ ‘9"@ L §

Qil & Gas Authority Field Consents System energyportal

Hew Field Consent -« \Workbasket  Bottom of Page ¥ Bottom of Page ¥

Copy Existing Field
Consent
Field Consents

This screen allows users to search existing Field Consent applications for which they have access, such thatthey may be viewed or revised. Applications which are
currently being processed by DECC cannot be revised until the consent has been granted. If you have submitted an application in error and you wish to update it and
resubmit then you need to contact the appropriate Aberdeen or Londen office using the contacts given on the application entry screen

Help
Contactus
Security Policy Ref Number (i
Phishing Information Type of Consent 11 -
JIemms hnd Length Specified on Application 311 -
Privacy Policy Starting Year on Application 277
Cookies Field Name
Feedback Licence Number
Operator
Field Operator
Application Status pny -
Latest Application
Top of Page A Top of Page &

From the New Field Consent screen select the year for the start of the consent period from
the drop down list. Select the type of consent, ‘Vent Consent’, from the drop down list.
Click on ‘Create’ to generate a new blank Venting Consent.

@ Oil & Gas Authority Field Consents System energyportal

New Field Consent

- Workbasket  Bottom of Page ¥ Bottom of Page ¥

Help New Field Consent

Contact Us

" You have chosen to start a new Field Consent application, please select from the following and click create:
Security Policy

Phishing Information *Year the Consent is required from 2g15 -
Egﬂﬁlﬁ:g =Type of Consent vent Consent -
Privacy Polic)
e
Cookies
Feedback Top ofPage & Top of Page A

This will have created a new Vent Consent application which needs to be populated with the
required data. The new application will open on the Entry Screen which gives the Operator
a list of OGA contacts and links to guidance on completing flaring, venting and production
consent application
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Qil & Gas Authority Fleld Consent Application energyportal

Entry Screen

« Workbasket Resume Later Mext Page Bottom of Page ¥ Bottom of Page ¥
Entry Screen
Y Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Current Contacts Starting Year 2016 Field Name(s) Primary Operator
Cover Info Length Licence{s) Field Operator{s)

entReport Field Consent Application

ST Vent Consent Please read this page then click on Next Page above to go to the next page, or you can select the links on the left hand side to go to the appropriate section.
Vent Consent PETROLEUM ACT 1998
EMERGY ACT 1976

LT Vent Consent These application pages allow companies to apply for Production, Flaring and Venting Consents from 2008 onwards under the above legislation

Additional Info Production Consent applications should be completed for each separate field as appropriate requesting minimum and maximum levels. Flaring and Venting Consents may be
Print requesting for either a single field or a grouping of joint fields
Submit For guidance on how to complete the pages, please click on the following links.

Flare/Vent Guidance
PPD Production Guidance

View Review Motes
Any queries relating to the Field Consentforms, or a specific application, should be addressed to the Aberdeen office
D DECC Licensing, Exploration & Development
3rd Floor
Atholl House
Validation 86-88 Guild Street
Aberdeen
AB11BAR

Claire Grant
E-mail: claire grant@decc gsi gov uk Tel: +44 (0)1224 254052
Error Summar © @

Loraine Osborne
E-mail: |oraine osborne@decc gsi.gov.uk Tel: +44 (0)1224 254055@

For support on any IT related issues please use the "Help” link opposite

Help

Contact Us

Security Policy
£y J An asterisk (*) denotes a mandatory field.

- I T Mote -the Consent documents will be sent electronically via the Portal to the Authorised and Copy recipients. If you wish to also receive a paper copy please apply in writing to the

Terms And appropriate office (see above).

Conditions

Privacy Policy Top of Page & Top of Page &

Cookies

Feedback B car finnneant] Bane QDaf EO00

Use the navigation bar at the top of the form to navigate to the next page to display the
Operators team of people who will be involved in the preparation and submission of this

application. By default the person creating the application is enrolled in the team with all
available roles

IT IS STRONGLY RECOMMENDED THAT MORE THAN ONE PERSON IS ENROLLED IN THE
CONSENTS TEAMS TO AVOID DELAYS IN THE SUBMISSION AND APPROVAL PROCESS.

Please see the section “Controlling Access using Field Consents Teams and Contacts”
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- Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator{s)

Current Contacts

Hide All Details Refresh
Central Contact Details Team Coordinators Data Entry  Authorised Field Consent Authorised C 1 C ts Interested Party

0 Submiﬂer0 Recipientﬂ Recipientﬁ
Industry User

industry.fc.user@industry.com

FIELD CONSENT MANAGER

INDUSTRY '
+44 (0)200 000 0000%®

—r

=]

Add Person

Top of Page & Top of Page &

Click the ‘Next page’ link to proceed with the application.

On the next screen, Cover Info, the operator will define the length of time for which the
Vent Consent is being applied. There are three terms for which a Flare Consent may be
requested: Short Term, Annual, and Long term.

The process differs slightly in the data required for each type of consent length.
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New Short Term Vent Consent

Short term venting can be issued for occasions when, for operational or safety reasons the
Operator needs to vent hydrocarbons in excess of their normal consent allowance or for
periods where a new field is beginning to prepare for first production.

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

- Workbasket Resume Later Previous Page MNextPage  Bottom of Page ¥ Bottomn of Page v
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s)

Cover Info

Application for year starting 1st January 2015
Primary Operator -

Select Operator

*Field *Field Operator *Licence Numbers

- ‘:" Select Operator * Add Licence ‘:,'

Add Field(s)

*Vent Consent Length? select Gne

Top of Page & Top of Page 4

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2p15 w
Primary Operator -

Select Operator

This will open the Organisation Directory Search Screen
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Bottomn of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &

Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names |7 0 Include Closed Organisations [ 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |

Search Results

Select Organisation Name Registered No. & Address Branch No. & Address
Reg Mo:04244527
TESSENDERLO UK LIMITED BRIDGE END WORKS
MACCLESFIELD ROAD
Select LEEK

STAFFORDSHIRE
ST13 8LD

TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOM
SW1A ZAW

Mumber of matches found:2

Top of Page & Top of Page &
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Add the field for which the production consent is being prepared. To add the field click on
the ‘Add Field’ link on the screen.
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*Field *Field Operator{{}) *Licence Numbers{{

¥ = Select Operator ¥ Add Licence g

Add Field(s)

This will open the DEVUK Field Search Screen

- \Workbasket < Production Consent Application  Save Now  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubType any Sub Type ¥
Parent Field Name yqne -
*On or offshore? pny -

[ search | [Reset| [ Cancal |

-4 Workbasket - Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application.

-4 Workbasket -4 Production Consent Application  Save Mow  Rewvert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name pren “
SubType any Sub Type ~
Parent Field Name yopne -

*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Dffshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 -PRODUCING

Number of matching rows: 2

-4 Workbasket -4 Production Consent Application  Save Mow  Rewert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
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*Field *Field Operator *Licence Numbers
—=r

X P115
BRENT v % SelectOperator INDUSTRY Add Licence :
B257 o

Add Field(s}

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences
to the application.

Select the field at which the venting is going to take place by clicking the drop down menu
next to the question “Which field are the venting facilities located?” and selecting the
correct Field name.

Set the Vent Consent Length to ‘Short Term’ by selecting this option from the drop down
menu.

The Consent Start Date and End date are not entered at this point. These items will be
populated from information provided later in the application process.

Select the UKCS location of the Field for which the consent is being applied for. This is
selected from the drop down menu.

Select the Field at which the venting will be recorded from the drop down menu.

*Which field are the venting facilities located? -

The Vent Consent Requested item is not entered at this point. This item will be populated
from information provided later in the application process.

Enter the figure allocated to the Operator for venting at this facility from the consent issues
for the previous period.

Vent Consent Requested (tonnes/day)

Year 2014 History
*Vent Consent (tonnes/day) o 12

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to move to the Short Term Vent Consent request page and continue the application process.

Enter the dates for which the consent is due to start and end by using the calendar widget
or manually entering the dates, then clicking on the ‘Initialise Term’ button.
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- Workbasket Resume later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P113, P257 Field Operator{s) TEST COMPANY LTD

Vent Consent (2015)

i The ‘Initialise Term’ button must be clicked if the dates are changed, information already filled in will not be lost as long as the month remains within the consent
period.

“Start 13_sep-2015 mo *End 36_Sep-2015 me Initialise Term

Top of Page & Top of Page &

Once the Initialise term button has been pushed the screen will display the areas where the
Operators’ requested vent allowances are recorded. For each period on the screen the
Operator must enter the requested figure. If the Operator wishes to add a comment to the
figures for a requested month it can be entered in the comments box on the right hand side
of the monthly figures.

- Workbasket Resume Later Previous Page MNextPage Bottom ofPage ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field NHame(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P119, P257 Field Operator(s) TEST COMPANY LTD

Vent Consent (2015)

i The ‘Initialise Term’ button must be clicked if the dates are changed, information already filled in will not be lost as long as the month remains within the consent

period.
Start 13_spp-2015 =) “End 55-5EP-2015 =)
Year Month Days Consent Daysﬁ ‘lig;g“";:?nﬁ:rﬂ% Comments
2015 September 30 14 2.78 ;;?i‘::iazielam’“ zoute for Wi
Total r
Daily Average ’7
Top of Page & Top of Page &

Once figures have been entered click on the ‘Calculate Totals’ button to populate the total
and Daily Average figures on the screen.
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- Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P118, P257 Field Operator{s) TEST COMPANY LTD

Vent Consent (2015)

i The Initialise Term' button must be clicked if the dates are changed, information already filled in will not be lost as long as the month remains within the consent

period.
“Start 15-sep-2015 (R "End 25-seE-2015 FEE)
Year Month Days Consent Dayso :igf:;:;ﬁ:::i% Comments
2015 September 30 14 2.78 ;ii’:‘:;saﬁi:m’“ route for W
Total 2.78
Daily Average ’W
Top of Page & Top of Page &

Clicking the ‘Calculate Totals’ button will also populate the Consent start and end dates and
the requested vent consent information on the Cover Info page.

*Vent Consent Length? sport Term w

Consent Start Date |15_spp_2015 0
Consent End Date [55_spp-_2015 ﬂ

*Where are the field(s) located? yorthern North Sea/Weat of Shetlandas v

*Which field are the venting facilities located? gpryT
Select Field

Vent Consent Requested (tonnesiday) (5 _1g9 o

Year 2014 History
*Went Consent (tonnes/day) q 12 i

Click on ‘Next Page’ on the navigation bar to move to the next screen, ‘Additional Info’
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4 Workbasket Resume Later Frevious Page  Mext Fage  Bottom of Page v Bottom of Page ¥
Ref Not ‘et Assigned Folder Ref Mot Yet Assigned Status In Frogress
Starting Year 2015 Field Mame(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P118, P257 Field Operator(s) TEST COMPANY LTD
Notes

Plesse add addition information to suppert the application in the bax provided below:

| -

Updated For ot Yt Assigned

By
Date

Improvement Studies/Projects

Please provide details in the box below:

Updated For ot 'Yt Assigned

By
Date

Supporting Documents

Plesse upkad documants which are appropriste to support your application.

Upload to DECC
File Type Status Uploaded By Actions

Add Supporting Document

Top of Page A Top of Fage &

Additional notes can be added in the notes box using free text or copied and pasted from
other applications. These notes are automatically saved when the Operator navigates away
from the page.

Details can also be recorded relating to improvement studies and projects on this page.
These details can be types as free text or pasted from other applications. Any added details
are automatically save when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page.
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-4 Workbasket Resume Later Frevious Fage MNextPage  Bottom of Fage v Bottom of Fage ¥
Ref Mot Yt Assignad Folder Ref Mot Vet Assigned Status In Progress
SHarting Year 2015 Field Name{s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) F113, F257 Field Operator{s) TEST COMPANY LTD
Notes

Please 3dd addition information to support the application in the box provided beiow:

notes can be added here by copying and pasting from other applicavions or by o
typing Erechand texs

Updated For ot Vet Assigned
By Mrs Industry FC Usar
Date 30-AUG-2015

Improvement Studies/Projects

Please provide details in the box below:

information on improvement seudies can be added here by cepping and pasting -
from other applications or by Syping frechand Sexs

Updated For hot Yer Azsigned

BY hrs Industry FC User
Date 30-AUG-2015

Supporting Documents

Flease upload documents which are appropriste to SUpport your appiication
Uplozd to DECC
File Type Status Uploaded By Actions

Filename Dummy word document. docx
File Size 12.38KE

. . Industry Usar . . clete
Supporting Document Ressived By DECC Fipaiit Sl Description TS 8 3 werd document upicased o suppert the Vent Delete
application
Resee .
Add Supporting Document
Top of Page & Top of Page &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Flare Consent application. Check the boxes for the areas of the application you wish to
create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate pdf’ button to produce the .pdf version of the Consent application. A copy will
open in .pdf format in a new tab in the browser.

- Workbasket Resume Later Previous Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Hame({s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) F119, P257 Field Operator{s) TEST COMPANY LTD
Select all

Entry S Last pdf document generated on 30 AUG 2015 at 11:30. To refresh this document with updated
ntry Screen information on your application choose the required pages on the left and click the regenerate icon nextto

Current Contacts the PDF below.

POF
Cover Info View PDF Application c

Short Term Vent Consent

Additional Info Document Generated 30 AUG 2015 at 11:30

Top of Page & Top of Page &
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If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts

Cover Info

Vent Report

ST Vent Consent
Jent Consent
LT Vent Consent
Additional Infa

Print
Submit

View Review MNotes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.

- Workbasket ResumelLater Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) F119, P257 Field Operator{s) TEST COMPANY LTD

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Vent Consent (tonnesiday) Invalid decimal value nia
Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen containing the error.

The error will be indicated by a red cross. %

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.

Walidation
Show/Update Errars

Hide Errors

Error Summary
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If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

- Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Hame({s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence{s) P118, P257 Field Operator{s) TEST COMPAMNY LTD

Error Summary

There are no errors to be displayed.
The application is valid and ready for submition to the Depariment.

Top of Page & Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen.

« Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2015 Field Name(s) BRENT Primary Operator TEST COMPANY LTD
Length Short Term Licence(s) P119, P257 Field Operator(s) TEST COMPANY LTD
Submit

This Field Consent application has now passed validation checks and is aboutto be sentto the Department. Please check the details below carefully before submitting using the

Submit button above. If the details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work later by clicking on Resume Later
above

Ifthis submission is a new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department

Reference Mot Yet Assigned
Operator TEST COMPANY LTD

Field Name(s) BRENT

Hide All Details Refresh

Central Contact Detail Team Coordinators  Data Entry  Authorised Field Consent Authorised C 1: C ts Interested Party
entral Contact Details o e Recpent

Industry User

industry.fc.user@industry.com
FIELD CONSENT MANAGER
INDUSTRY

+44 (0)800 000 0000

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO PAY FOR THIS APPLICATION
AND FINALISE THE SUBMISSION PROCESS

Clicking the ‘Submit button will send the application to the OGA Consents team and take the
Operator to the payment screen. Details on how to make payments are contained in the in
“Processing Payments” section later in this guide document.
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New Annual Vent Consent

Follow the process for creating a blank Venting Consent application described above and

proceed to the Cover Info screen

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

- Workbasket Resume Later Previous Page

Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s)

Cover Info

Application for year starting 1st January sp15 -
Primary Operator - 0

Select Operator

*Field “Field Operator({ ) “Licence Numbers({

v 2 Select Operator v Add Licence k=g

Add Field(s)

*Vent Consent Length? seiect gne +

Top of Page & Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015

Operator - 0

Select Operator

This will open the Organisation Directory Search Screen

Bottom of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Mame or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names [~ 0 Include Closed Organisations [ 0
Show Duplicate Records [ 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &
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Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |
Search Results
Select Organisation Name Registered No. & Address Branch No. & Address

Reg Mo:04244527

TESSENDERLO UK LIMITED BRIDGE END WORKS

MACCLESFIELD ROAD
Select LEEK
STAFFORDSHIRE
5713 8LD
TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOMN
SWA ZAW
Mumber of matches found:2
Top of Page & Top of Page &

T
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Add the field for which the venting consent is being prepared. To add the field click on the
‘Add Field’ link on the screen.

*Field *Field Operator({}) *Licence Humbers{h

- "_"," Select Operator w Add Licence “,_",'

Add Field(s)

This will open the DEVUK Field Search Screen
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- Workbasket - Production Consent Application  Save Now  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubType any Sub Type ¥
Parent Field Name yqne -
*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

-4 Workbasket 4 Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

- Workbasket < Production Consent Application  Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name e &
SubType any Sub Type
Parent Field Name yane -

*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Offshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 - PRODUCING

Number of matching rows: 2

-4 Workbasket -4 Production Consent Application  Save Mow  Rewert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
*Field *Field Operator{{}) *Licence Numbers{{{
) F119 =)
BRENT v o SelectOperator INDUSTRY ¥ Add Licence _
Nl
P257 =
Add Field(s)

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences

to the application.
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Select the field at which the venting is going to take place by clicking the drop down menu
next to the question “Which field are the venting facilities located?” and selecting the
correct Field name.

Set the Vent Consent Length to ‘Annual’ by selecting this option from the drop down menu.
Adding the consent length will open further areas for which information is required.
Set the Field Location by selecting the area from the drop down box.

*Where are the field(s) located? yorthern North Sea/West of Shetlands ¥

Select the field at which the venting will be taking place from the drop down list.

*Which field are the venting facilities located? ggrTIES -

Finally, enter the figure which was granted for the previous Consent Period.

Year 2015 History
*Vent Consent (tonnesiday) q 12

The Figure for the requested Vent quantity for this new application and Vent rate for the
previous (or current) period are not enterable. These figures are automatically generated
from the Vent Report and the Vent Request data supplied later in the process.

-« Workbasket Resume Later Previous Page MNextPage Bottom of Page ¥ Bottom of Page v
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s)

Application for year starting 1st January 2015

Primary Operator TEsT COMEANY LID v

Select Operator

“Field *Field Operator *Licence Numbers
P4 o)
FORTIES v 2 Select Operator TEST COMEANY LTD ¥ AddLicence P246 2
—
P57 =]
Add Field(s)
*Vent Consent Length? annua1 -

“Where are the field(s) located? yorthern North Sea/West of Shetlands ¥
*Which field are the venting facilities located? rppTIES -

SelectField

Vent Consent Requested {tonnes/day)

Year 2015 History
*Vent Consent (tonnesiday) g 12

Vent Rate (tonnesiday)

Top of Page & Top of Page &
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The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to move to the vent report screen and continue the application process.

The next stage in the process to supply details of the amount of flaring reported for the
previous (or current) consent period along with details of the measuring method used for
recording the reported figures.

- \Workbasket Resumelater Previous Page NextPage Bottom of Page ¥ Bottom of Page ¥
Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Hame{s) FORTIES Primary Operator TEST COMPANY LTD
Length Annual Licence(s) P57, P84, P246 Field Operator{s) TEST COMPANY LTD
Vent Report (2015)
Vents
Type Description *Metered? Comments
Vent ¥ : Select One ¥ : "":
Add Vent
Unignited Vent{s)
Month Days tlonnesfmonlh}ﬁ Days of total shutdown Comments
i
January iy I
February 28 :
i
March iy I
April 20 i
i
May khl i
June 30 :
i
July iy I
August k| :
i
September 30 i
Total
Daily Average
Stream Mol Wit
Inert Gas Content (mol %) (or specify full composition)
Hydrocarbon content {maol %) (or specify full composition)
[ Remove Month FromEnd | [ Calculate Totals
Top of Page & Top of Page &

Enter the details of the recorded vent figures.

Vent Report (2015)

Vents
Type Description *Metered? Comments
- - -
Vent Platform Vent ° W - unmetered wvent n c.:

Extra entries may be added if needed by clicking on the ‘Add Vent’ button
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Each item in the list of vents should contain an optional description and a mandatory
indication of if this vent was metered or not. An optional comments box is available to
allow freehand text comments.

Details of the monthly venting activity is recorded in the next section along with details of
days a Field may have been shut in and a comments box to add notes relating to the entry.

Unignited Vent(s)

Month Days ) Days of total shutdown Comments
(tonnes/month)
January KXl :
February 28 i
March 3 0
April 0 i
May £} :
June 30 i
July 31 i
August 31 .
September 30 :
Total
Daily Average
Stream Mol Wt

Inert Gas Content (maol %) (or specify full composition)

Hydrocarbon content (mol %) (or specify full composition)

By default the screen request details for January to September. If figures are not available
for the whole period moths can be removed from this list by clicking the ‘Remove Month
From End’ button.

The reported figures should be populated in the appropriate sections on the screen
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Unignited Vent(s)

Month Days (tonnes/month) Days of total shutdown Comments

January 3 0 .
February 28 g :
March 31 4.5 emergency trip :
April 30 0 .
May 31 )
June 30 1 :
July 31 .
August M 2 :
September 0 2 field shut in from 23/9/15 :
Total li l_

Daily Average li

Stream Mol Wi
Inert Gas Content (mol %) (or specify full composition)

Hydrocarbon content (maol %) (or specify full composition)

Once the data has been populated click on ‘Calculate Totals’ and the Field Consents system
will calculate the total and Daily Average for the whole of the period being reported.

Unignited Vent(s)

Month Days (tonnes/month) Days of total shutdown Comments

January 31 0 a :
February 28 0 0 i
March 31 4.5 0 EmErgency trip i
April W 0 a i
May 11 0 i
June 30 1 a :
July 31 1 0 i
August 3 oz a :
September 20 2 a field shut in from 23/93/15 :
Total 11.5 o

Daily Average [o.022

Stream Mol Wt
Inert Gas Content (mol %) (or specify full composition)

Hydrocarbon content (mol %) (or specify full compaosition)

The system will also populate the Vent Rate item contained on the Cover Info page which
was previously greyed out and could not be entered manually.
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*Which field are the venting facilities located? porTTIES +

*Vent Consent Length? zapnual

*Where are the field(s) located? Northern North Sea/West of Shetlands

Select Field

Vent Consent Requested (tonnesi/day) 0

Year 2015 History
*Vent Consent (tonnesiday) q 12

Vent Rate (tonnesiday) iﬂ 042 (i |

Click on ‘Next Page’ on the navigation bar to continue the application process and move to

the Vent Request screen.

The Operator must supply reasonable estimates of the amount of hydrocarbon the will

required for venting purposes during the consent period.

-4 Workbasket

Resume Later

Ref Mot Yet Assigned
Starting Year 2016
Length Annual

Previous Page MexiPage Bottom of Page ¥

Folder Ref Mot Yet Assigned
Field Name{s) FORTIES
Licence(s) P57, P34, P246

Primary Operator TEST COMPANY LTD
Field Operator{s) TEST COMPANY LTD

Bottom of Page ¥

Vent Consent (2016)

Month

January

February

March

April

May

June

July

August

September

October

Movember

December

Total
Daily Average

Top of Page &

Days

kal

29

kal

]

Ehl

30

N

Ehl

30

kal

ao

kal

Unignited Vent(s)
:tonnesfmonth}ﬁ

3.
3.
3.

3.

1

23

1

23

19

Remave Month From Start ]

Comments

Shut in for planned
maintenance 2/5 - 29/5

Remove Month From End

J [

Top of Page &

Click on the ‘Calculate Totals’ button to populate the total and Daily Average on this screen.
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< Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) FORTIES Primary Operator TEST COMPANY LTD
Length Annual Licence(s) P57, P84, P245 Field Operator{s) TEST COMPANY LTD
Vent Consent (2016)

[ Remove Month From Start ]

Unignited Vent(s)

Month Days (tonnes/month} Comments
January 31 3.23 :
February 20 3.1 :
March 31 3.23 i
April 30 3.19 :
ay e maintenance 2/5 - 29/5 o
June 30 3 :
July 3 3 :
August 31 3 i
September 30 2.9 :
October 3 3 1
November 30 2.9 i
December 3 3 :
Total T
Daily Average W

[ Remove Montn FromEnd | [ Calculate Tatals
Top of Page & Top of Page 4

Clicking the ‘Calculate Totals’ button will also populate the Requested Vent Consent figure
on the Cover Info page which were greyed out and could not be entered manually.

*Vent Consent Length? zannual -
*Where are the field(s) located? yorthern North Sea/West of Shetlands *
*Which field are the venting facilities located? porTTIES +

Select Field

Vent Consent Requested (tonnesiday) (5 _nos

Year 2015 History
*Vent Consent (tonnesiday) q 12

Vent Rate (tonnesiday) [q 42

Click on ‘Next Page’ on the navigation bar to continue the application process and move to
the Additional info screen.

Additional notes can be added in the notes box using free text or copied and pasted from
other applications. These notes are automatically saved when the Operator navigates away
from the page.
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Details can also be recorded relating to improvement studies and projects on this page.

These details can be types as free text or pasted from other applications. Any added details

are automatically save when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting

Document’ Link on this page.

A Workbasiat b Lite  Pravious Page  NasiPage  Botom ol Page ¥ Boom of Page T
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Status s P

Addindemal infesmatica fan Be parted havs o sanared an fred tawn

Updaied Fou s val dasgres
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Dt J5-A000-2018

Imgrovement ShediesProjects

Pase prowide Setaily in S box e

infermstion = imprevmsert vewiles snd prejects s be parted bere or estered -
[ ——

Updated For a

File Type: Stanus Uploaded By dnons

T o Page & Top of Pags & |

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the

Flare Consent application. Check the boxes for the areas of the application you wish to

create or click the ‘Select all’ link to choose all parts of the application. Click on the

‘Generate PDF’ button to produce the .pdf version of the Consent application. A copy will

open in .pdf format in a new tab in the browser.
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-4 Workbasket Resume Later Previous Page Boltom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) FORTIES Primary Operator TEST COMPANY LTD
Length Annual Licence(s) P57, P34, P245 Field Operator{s) TEST COMPANY LTD
Select all
Entry Screen Last pdf document generated on 30 AUG 2015 at 13:59. To refresh this document with updated
information on your application choose the required pages on the left and click the regenerate icon nextto
Current Contacts the PDF below.
CoverInfo [ T
View PDF Application o
Vent Report
Vent Consent Document Generated 30 AUG 2015 at 13:59

Additional Info

Top of Page & Top of Page &

If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.

Entry Screen
Current Contacts
Cover Info

Vent Report

ST Vent Consent
Vent Consent
LT Vent Consent

Additional Info
Print

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any error must be rectified before the application can be
submitted.

- \Workbasket ResumeLater Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Hame(s) FORTIES Primary Operator TEST COMPANY LTD
Length Annual Licence(s) P57, P24, P246 Field Operator{s) TEST COMPANY LTD

Your Field Consent Application is not ready to be submitted to the Department. Click on the links below to rectify the errors.

Error List
ltem Error Message
Vent Consent (fonnes/day) Invalid decimal value MN/A
Top of Page & Top of Page &
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Click on the item on the errors list and you will be taken to the screen where the error is
contained.

The error will be indicated by a red cross. %

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.

Walidation
Show/Update Errars

Hide Errors

Error Summary

If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

-« Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) FORTIES Primary Operator TEST COMPANY LTD
Length Annual Licence(s) P57, P84, P246 Field Operator{s) TEST COMPANY LTD

Error Summary

There are no errors to be displayed.

The application is valid and ready for submition to the Department.

Top of Page 4 Top of Page &

Click on the Submit link on the left hand menu to go to the submission screen.
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« Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) FORTIES Primary Operator TEST COMPANY LTD
Length Annual Licence(s) P57, Pa4, P246 Field Operator(s) TEST COMPANY LTD

This Field Consent application has now passed validation checks and is about to be sentto the Depanment. Please check the details below carefully before submitting using the

Submit button above. ITthe details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work |ater by clicking on Resume Later
above

If this submission is a new Field Consent, a unique reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department.

Reference Mot Yet Assigned
Operator TEST COMPANY LTD
Field Name(s) FORTIES

Hide All Details Refresh

ts Interested Party
Recipient

Central Contact Detail Team Coordinators Data Entry  Authorised Field Consent Authorised C t: C
entral Contact Details e Focimiont

Industry User

industry fc.user@industry.com
FIELD CONSENT MAMAGER
INDUSTRY

+44 (0)800 000 UUDD@

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO PAY FOR THIS APPLICATION
AND FINALISE THE SUBMISSION PROCESS

Clicking the ‘Submit’ button will send the application to the OGA Consents team and take
the Operator to the payment screen. Details on how to make payments are contained in
the in “Processing Payments” section later in this guide document.
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New Long Term Vent Consent
Long term vent consents are currently only granted for onshore Fields and Terminals.

Follow the process for creating a blank Venting Consent application described above and

proceed to the Cover Info screen

The Cover Info page is where the Operator is able to define the Field(s) and duration for the
consent being applied for.

< Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) Primary Operator
Length Licence(s) Field Operator(s)

Application for year starting 1st January 2q15
Primary Operator -

Select Operator

*Field *Field Operator *Licence Numbers

v 2 Select Operator ¥ Add Licence =}

Add Field(s)

*Vent Consent Length? se1zcr gne +

Top of Page & Top of Page &

The Operator is chosen by searching for the operators name from the approved list of
Operators registered with the UK Energy Portal. To use the search facility click on the select
Operator link on the screen:

Application for year starting 1st January 2015
Operator -

Select Operator

This will open the Organisation Directory Search Screen
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Bottomn of Page ¥ Bottom of Page ¥

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name 0
Registered Humber 0
Include Former Names ] 0 Include Closed Organisations ] 0

Show Duplicate Records ] 0

[ Search ] [ Reset All ] [ Cancel ]

Top of Page & Top of Page &

Enter the name (or the beginning letters) of the name of the Operator Responsible for the
Field for which the consent is being prepared. E.G. Entering ‘tes’ as the organisation and
clicking on ‘Search’ will return search results of TESSENDERLO UK LIMITED and TEST
COMPANY LTD. Click on the ‘Select’ link to inset the Organisation into the application.

Bottom of Page ¥ Bottom of Page W

Organisation Search

This page allows you to search for organisations by Name or Company Registered Number (as recorded at Companies House).

Organisation Name . o
Registered Number 0
Include Former Names |7 0 Include Closed Organisations [ 0

Show Duplicate Records ] 0

[ search | | ResetAl | | cancel |

Search Results

Select Organisation Name Registered No. & Address Branch No. & Address
Reg Mo:04244527
TESSENDERLO UK LIMITED BRIDGE END WORKS
MACCLESFIELD ROAD
Select LEEK

STAFFORDSHIRE
ST13 8LD

TEST COMPANY LTD 3 WHITEHALL PLACE
Select LONDOM
SW1A ZAW

Mumber of matches found:2

Top of Page & Top of Page &

T
@
[z
i

Add the field for which the production consent is being prepared. To add the field click on
the ‘Add Field’ link on the screen.
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*Field *Field Operator{{}) *Licence Numbers{{

¥ = Select Operator ¥ Add Licence g

Add Field(s)

This will open the DEVUK Field Search Screen

- \Workbasket < Production Consent Application  Save Now  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name 0
SubType any Sub Type ¥
Parent Field Name yqne -
*On or offshore? pny -

[ search | [Reset| [ Cancal |

-4 Workbasket - Production Consent Application  Sawve Mow  RevertChanges  Spell Check  Log Out Top of Page A

Enter the name (or the beginning letters) of the name of the Field name for which the
consent is being prepared. E.G. Entering ‘bren’ as the Field Name and clicking on ‘Search’
will return search results of BRENDA and BRENT. Click on the ‘Select’ link to the right of the
correct Field Name to inset the Field into the application

-4 Workbasket -4 Production Consent Application  Save Mow  Rewvert Changes  Spell Check  Log Out Bottom of Page ¥

Field Search Criteria

Enter values and press search

Field Name pren “
SubType any Sub Type ~
Parent Field Name yopne -

*On or offshore? pny -

[ Search ] [Reset] [ Cancel ]

Field Result List

Select Field Name 1] Shore 1] Sub Type Status Parent Field Name
Select BREMDA Dffshore DETERMINED 700 - PRODUCING
Select BREMT Offshore DETERMINED 700 -PRODUCING

Number of matching rows: 2

-4 Workbasket -4 Production Consent Application  Save Mow  Rewert Changes  Spell Check  Log Out Top of Page &

The Licence Number(s) associated with the Field are automatically entered into the

application.
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*Field *Field Operator *Licence Numbers
—=r

X P115
BRENT v % SelectOperator INDUSTRY Add Licence :
B257 o

Add Field(s}

To add further Fields into the application click the ‘Select Field link and repeat the process.
Any additional fields added to the application will also add any further associated Licences
to the application.

Set the vent Consent Length to ‘Long Term’ by selecting this option from the drop down
menu.

When the duration had been set to ‘Long Term’ further items which need to be completed
will be displayed on the screen.

Select the field at which the venting is going to take place by clicking the drop down menu
next to the question “Which field are the venting facilities located?” and selecting the
correct Field name.

*Which field are the venting facilities located? m -

Enter the Consent figure for Venting which was granted during the current (or previous)
consent period.

*Vent Consent (tonnesiday) 5 g2
Enter the actual vent rate reported by the Operator for the current (or previous)consent
period.

*Vent Rate (tonnesiday) 5 qpq

The screen should now be completely populated. Click on ‘Next Page’ on the navigation bar
to continue to the Long Term Vent Request Page and continue the application process.
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Oil & Gas Authority Vent Consent energyportal i

Long Term Vent Consent Request

< Workbasket Resume Later Previous Page MextPage Bottom of Page ¥ Bottom of Page v

Entry Screen

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress

Current Contacts Starting Year 2016 Field Hame(s) GLENELG Primary Operator TEST COMPANY LTD
Cover Info Length Long Term Licence(s) P752 Field Operator(s) TEST COMPANY LTD

ent Report Long Term Vent Consent Request

ST Vent Consent “Gas

Year (lonnesiday}ﬁ

ent Consent 2016
LT Vent Consent 2017
Additional Info 2018
Print 2019
Submit 2020

ST Add Year Remove Year
Payment
Top of Page & Top of Page &

Validation
Show/Update Errors User: Mrs Industry User (iconsent) Page Ref FCO20X_VE

By default the Long Term Vent request screen allocates a maximum of a five year period for
which the Operator may submit a long term Vent Consent. This period may be reduced to a
minimum of two tears by clicking on the ‘Remove Year’ link on this page.

The operator must provide an average figure that they reasonably expect to need to Vent
per day for each year for the consent period.

- Workbasket Resume Later  Previous Fage Mext Page Bottomn of Page v Bottom of Page ¥

Ref Not Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLEMELG Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator{s) TEST COMPANY LTD

Long Term Vent Consent Request
¥ *Gas
ear :tonnesfday}e
2016 0.0015
2017 0.0015

Add Year Remove Year

Top of Page & Top of Page &

Click on ‘Next Page’ on the navigation bar to continue to the additional Information screen
and proceed with the application.
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4 Workbasket Resume Later Previous Page  MextPage  Bottom of Page ¥ Battom of Page ¥
Ref Mot et Azsigned Folder Ref Mot et Assigned Status In Progress
Starting Year 2018 Field Name(s) GLENELG Primary Operator TEST COMPANY LTD
Length Leng Term Licence(s) F752 Field Operator(s) TEST COMPANY LTD:
Notes

Please add addition information to support the application in the box provided below:

Updated For ot Yt Assignss

By
Date

Improvement Studies/iProjects

Please provide details in the box balow:

Updated For pot ‘et Assigned
By
Date

Supporting Documents

Please upload documents which are appropriate to support your appiication.

Upload to DECC
File Type Status Uploaded By Actions.

Add Supporting Document

Top of Page & Top of Page &

Additional notes can be added in the notes box using free text or copied and pasted from
other applications. These notes are automatically saved when the Operator navigates away
from the page.

Details can also be recorded relating to improvement studies and projects on this page.
These details can be types as free text or pasted from other applications. Any added details
are automatically save when the Operator navigates away from the page.

Supporting documentation can also be uploaded by clicking on the ‘Add Supporting
Document’ Link on this page.
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Tog of Fage & Top of Fuge &

Click on ‘Next Page’ on the navigation bar to move to the next screen.

The Print Selection Screen allows the Operator to generate and print .pdf versions of the
Flare Consent application. Check the boxes for the areas of the application you wish to
create or click the ‘Select all’ link to choose all parts of the application. Click on the
‘Generate PDF’ button to produce the .pdf version of the Consent application. A copy will
open in .pdf format in a new tab in the browser.

- Workbasket Resume Later Previous Page Bottom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Not Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLENELG Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator{s) TEST COMPANY LTD
Select all
Entry S Last pdf document generated on 30 AUG 2015 at 15:00. To refresh this document with updated
niry screen information an your application choose the required pages on the left and click the regenerate icon next to

Current Contacts the PDF below

POF |
Cover Info View PDF Application o

Long Term Vent Consent

Additional Info Document Generated 30 AUG 2015 at 15:00

Top of Page & Top of Page &

If the Consent application is ready to submit click on the submit button on the left hand
menu to proceed to the next stage.
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Entry Screen
Current Contacts

Caover Info

Vent Report

ST Vent Consent
Vent Consent
LT Vent Consent
Additional Info
Print

Submit

View Review Motes

Payment

Once the ‘Submit’ button is pressed the Field Consents System will check all the entries
made on the consent application. If any on the entries are invalid or missing they will be
displayed in an error summary. Any errors must be rectified before the application can be
submitted.

- Workbasket Resume Later Botiom of Page ¥ Bottom of Page ¥
Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLEMELG Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator{s) TEST COMPANY LTD

Your Field Consent Application is not ready to be submitted to the Depariment. Click on the links below to rectify the errors.

Error List
Iltem Error Message

Gas
(tonnes/day)
Gas
(tonnes/day)

You can not enter more than 3 digits after the decimal point

You can not enter more than 3 digits after the decimal point

Top of Page & Top of Page &

Click on the item on the errors list and you will be taken to the screen where the error is
contained.

The error will be indicated by a red cross. %

Hovering over the cross will give an indication of what has caused the entry to be invalid.
Correct the error and click on the ‘Error Summary’ link on the left hand menu.

Walidation
Show/Update Errors

Hide Errors

Error Summary
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If there are still errors on the application they will still appear in the errors list. Repeat the
process to view and correct all errors until all corrections have been made. The error
summary will be empty.

- Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name(s) GLENELG Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator(s) TEST COMPANY LTD

Error Summary

There are no errors to be displayed
The application is valid and ready for submition to the Department.

Top of Page & Top of Page &

Click on the ‘Submit’ link on the left hand menu to go to the submission screen.

< Workbasket Resume Later Bottom of Page ¥ Bottom of Page ¥

Ref Mot Yet Assigned Folder Ref Mot Yet Assigned Status In Progress
Starting Year 2016 Field Name{s) GLENELG Primary Operator TEST COMPANY LTD
Length Long Term Licence(s) P752 Field Operator{s) TEST COMPANY LTD

This Field Consent application has now passed validation checks and is aboutto be sentto the Department. Please check the details below carefully before submitting using the

Submit button above. Ifthe details are incorrect or you wish to return to previous pages, use the links opposite. You may also return to this work |ater by clicking on Resume Later
above.

Ifthis submission is a new Field Consent, a unigue reference will be assigned after payment has been made. Please note this is for future reference and any communication with
the Department

Reference Mot Yet Assigned
Operator TEST COMPANY LTD

Field Name(s) GLEMELG

Hide All Details Refresh
Team Coordinators Data Entry  Authorised Field Consent Authorised C it C ts Interested Party

Submitter Recipient Recipient:

Central Contact Details
Industry User

industry fc user@industry.com
FIELD COMSENT MANAGER

INDUSTRY
+44 (0)300 000 D000GE)

Top of Page & Top of Page &

YOU MUST CLICK ON THE ‘SUBMIT’ BUTTON ON THIS PAGE TO MAKE THE PAYMENT AND
FINALISE THE SUBMISSION PROCESS

Clicking the ‘Submit’ button will send the application to the OGA Consents team and take
the Operator to the payment screen. Details on how to make payments are contained in
the Processing Payments section contained later in this guide document.

Field Consents Guidance V1.1 Page 120



| #8% Oil & Gas Authority

Acknowledging receipt of Consents and viewing notifications

Acknowledging receipt of a consent

When the review process has been completed The OGA will issue all the parties involved
with a field for which the consents has been approved a digitally signed copy of the Consent
Document.

When the Consent is issued by The OGA, the interested parties will receive an email
informing them that the consent has been issued and requesting that they acknowledge the
receipt of the Consent.

It is the Operators responsibility to acknowledge the receipt of the consent document.

On receipt of the email the Operator should log into the UK Energy Portal.
In their Portal Workbasket they will see an entry for the completed and issued Consent.

If no entry is in the workbasket for the Consent listed in the notification email the Consent
may have been acknowledged by another member of the Consent team. To check if a
consent has been acknowledges by another team member please follow the viewing
notifications guide below.

- Stat  Bottom of Page ¥ Spell Check  Log Out Bottom of Page ¥
Workbasket Filter Mode OFf Advanced Mode On
) ) ) ) Apply Filter
Transaction | Ref  Subject Topic Company Status Information Filter Tag . Reset Filter
Producticn Consent ™ Completer For Attenticn * ) Shaow All
Refresh
Your workbasket is currently displayed in the standard Warkhasket arder Bl &
Transaction | ) Subject! ) . Status / )
_ . _ Company ) _ Information Actions
Ref Topic Date
) Acknowledge Motification,
PCONI3107/0 (Version 1) Production Consent Completed N S :
INDUSTRY Motification of Acknowledge Notification GE
11111111740 FORTIES (Annual/2015) 29/0815 20th August 2015 18:24
Apply Filter | ResetFilter Show All Refresh I Workbasket ltem Count: 1
- Stat  Top of Page & Spell Check  Log Qut Top of Page &

Click on the Acknowledge Notification link on the right hand side of the workbasket entry.
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- Workbasket  Save Mow  Revert Changes  Spell Check Log Out Bottom of Page ¥

Field Consents

Reference 11.11.11.11/4U
Application Reference PCON/3107/0 (Version 1)
Type Production Consent
Issued To INDUSTRY
Authorised Contacts
Mrs Industry FC User
Information Contacts

Notification List
You have been issued with the following documents. Please view them and take any appropriate action.

Title Document
Production Consent View PDF

Show System docs

Acknowledgement of Receipt

Please Note

& Once you have acknowledged receipt you will be able to remove this entry from your workbasket
& Once removed you will be able to view this notification using the Search Motifications option shown in the Workbasket left hand menu.
s Only Authorised Contacts may acknowledge receipt of notifications. Information Contacts can only view the nofifications.

Acknowledge Receipt

- Workbasket Save Mow  Revert Changes  Spell Check Log Out Top of Page &

Clicking on the View PDF link will open an electronic copy of the signed Consent Document
in .pdf format in a new tab within the browser.

Once the document has been checked the Operator must click the ‘Acknowledge Receilt’
button at the bottom of the page.

Any discrepancies with the information contained in the document should be raised with
the OGA Consents team before the Acknowledge Receipt button is pressed. The contact
details for the Consents team are contained in the Consent Application.

Once the button is pressed the acknowledgement is recorded against the Consent.

Field Consents Guidance V1.1 Page 122



| éﬁ Oil & Gas Authority

- Workbasket Save Mow  Revert Changes  Spell Check  Log Out Bottom of Page ¥

Field Consents

Reference 11.11.11.11/4L)
Application Reference PCON/3107/0 (Version 1)
Type Production Consent
Issued To INDUSTRY
Authorised Contacts
Mrs Industry FC User
Information Contacts

Notification List
You have been issued with the following documents. Please view them and take any appropriate action.
Title Document

Production Consent View PDF
Show System docs

Acknowledgement of Receipt

This nofification has been acknowledged. Details below.

Acknowledgement By Mres Industry User
Acknowledgement Date 30-AUG-2015 15:29:00

- Workbasket Save Mow  RevertChanges  Spell Check  Log Out Top of Page &

Click on Save now or Workbasket link in the navigation bar to return to the workbasket. The
entry in the workbasket will now have a view notification link on the right hand side on the

workbasket entry.

Bottom of Page ¥

- Start  Bottom of Page ¥ Spell Check  Log Out

Workbasket Filter Mode Off Advanced Mode On
Apply Filter
; ] : s
Transaction / Ref Subject Topic Company Status Information Filter Tag I Reset Filter
Producticn Consent W Completet For Attenticn w Show All
Refresh
Your workbasket is currently displayed in the standard Workbasket order £ Bl &Y @
Transaction | (O Subject | (7} ) Status | ()
_ _ Company ) Information Actions
Ref 3] Topic (&) Date
} Acknowledged Motification,  view Notification (GEE &‘
PCOM/3107/0 (Version 1) Production Consent INDUSTRY Completed Notification of Jlew Notleston
111111140 FORTIES (Annual/2015) 29/08M15 291h August 2015 18.24 Clear P hicw § &

Apply Filter | ResetFilter Show All Refresh ‘Workbasket ltem Count: 1

< Start TopofPage &  Spell Check  LogOut Top of Page &

If the operator has no further actions to take on this Consent they should remove it from
their workbasket by clicking the ‘Clear’ link on the right hand side of the workbasket entry.

Viewing Field Consent notifications
To view previous notification log in to the UK Energy Portal.

On the left hand menu click on ‘Search Notifications’
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Company Contacts
Field Consents

Payment Invoices /
Receipts

Search Motifications
Update My Details
Update My Password

User Preferences

This will open the Notification search screen.

-« Workbasket Save Mow  Revert Changes  Spell Check  LogQut

Bottom of Page ¥

Search Notifications

Enter criteria and click on Search.

Notification Type n31 -
Recipient Name
Topic
Organisation or Person Name 0
Notifications Received Between M@and mo

Search ] [ Clear Selection

- \Workbasket Save Mow  RevertChanges  Spell Check  LogOut

Select the notification type of ‘FC’ from the drop down menu.
criteria in the appropriate section and click on ‘Search’.

Reference

Top of Page 4

Enter any other search
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< Workbasket Save Mow  RevertChanges  Spell Check  Log Out Bottom of Page ¥

Search Notifications

Enter criteria and click on Search

Notification Type ¢ -
Recipient Name Reference
Topic
Organisation or Person Name 0
Notifications Received Between Eﬁand EO
[ search | [ cClearSelection |

Search Results

Click on the View link to view a particular notification and a list of documents issued.

. Notification Type /| Organisation or Person / Notification Notifications Issued .
Notification Ref Topic Recipients Documents Date By View
11111111740 FC INDUSTRY
(PCOM/3107/0 (Version FoRTES Production Consent 289-AUG-2015  Christopher Duguid  View
) (Annual2015) Mrs Industry FC User

5)

11111111040 FC . .
(PCON/3107/0 (Version FoRTES AF'A.CHE MORTH SEfALIMITED Licensee Cover Letter(s), Production 29-AUG-2015  Christopher Duguid  View
1) (Annual2015) Dr Tina Massoura, Mr Simon Taylor Consent —
11111111740 FC ESS0 EXPLORATION AND PRODUCTION . "
(PCON/Z107/0 (Version FoRTES UK LIMITED E‘gﬁgzﬁf Cover Letter(s), Production g ;0 5015 Christopher Duguid  View
m (Annual2015) Mrs Anne Nash
11111111040 FC SHELL UK. LIMITED Licensee Cover Letter(s), Production
(PCOMN/310710 (Version FORTES Miss Morgan Smith, Mrs Alison Mcheil, Ms Karen K 0o ' 29-AUG-2015  Christopher Duguid  View
m (Annual201s) Moore

Number of notifications listed: 4

- Workbasket Save Mow RevertChanges  Spell Check Log Out Top of Page &

Click on ‘view’ to the right of entry in the search results list to go to the Field Consent
Notification screen where the document can be viewed and details of who has
acknowledged this notification.
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Revising an existing Field Consent

The Operators have the ability to revise a Field Consent and re-submit it to The OGA
for approval.

Only Field Consents which have been issued (Completed) and are current are able
to be revised. The person who wishes to revise a consent must be a member of the
team who manage the consent. Please see Controlling access using Field Consent
Teams and Contacts in this document.

From the workbasket, Click on Field Consents on the Left Hand menu.

Select the Application Status of ‘Completed’ from the drop down list. Enter any
further search criteria as required. Click on Search.

- Workbasket Bottom of Page ¥ Bottom of Page ¥

Field Consents

This screen allows users to search existing Field Consent applications for which they have access, such that they may be viewed or revised. Applications which are currently
being processed by DECC cannot be revised until the consent has been granted. If you have submitted an application in error and you wish to update it and resubmit then you
needto contact the appropriate Aberdeen or London office using the contacts given on the application entry screen

Ref Number
Type of Consent p77 -
Length Specified on Application z77 -

Starting Year on Application 2717 w
Field Name
Licence Number
Operator

Field Operator

Application Status corpleted -
Latest Application
Count: 1
Typel Operator/ = Consent Start .
Ref Humber Length! Fields/ ge:’mms g;‘::te" A Datel Is)::’e""“ed A Status  Actions
Starting Year Licences P Consent End Date
View
Production INDUSTRY Industry User Industry User e
PCON/34107/0 (Version  Consent FORTIES P a\ug o 01-JAN-2015 2 Aug 2015 Completed Edit Contacts
1) Annual P57, P24, 120048 31-DEC-2015 141008 (Current)  View
2015 P245 Notification
Revise
Count: 1

Top of Page & Top of Page &

Click on the ‘Revise’ link to the right of the entry in the results list to begin a revision.
The operator will be given a message box as a warning that the Consent is about to
be revised and an option to cancel the revision.
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Message from webpage &J

Are you sure you want to revise this Field Consent?
¥ Revisions should only be used if volumes are changing within the
current consent period or the consent period is being amended.

0K ] | Cancel

b

Click on OK to create the new revision.

At this point the original consent is still active. A revision has been created with a
new reference number. The original version of the consent will have a reference
number of PCON (or FCON or VCON for flaring and venting consents) a consent
number, a revision number and a version number. An example is PCON/3107/0
(Version 1). The new revision will increase the revision number by 1. I.E
PCON/3107/1 (Version 1)

The new revision may be edited and submitted to The OGA using the same process
as a new Consent application.

Until the revised application is approved and issued the original Consent remains in
force.
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Applications returned for amendment or withdrawal

The OGA may request that changes are made to application submitted by Operators before
they can approve them and issue consents.

In this case the Operator had the option to amend the application or to withdraw it. If the
application is amended it may be re-submitted using the usual submission process. If the
application is withdrawn a new consent application will need to be submitted for the
Field(s) affected.

When an application is returned by The OGA the operator will receive an email informing
them of OGA’s request for an amendment. The email will ask the operator to take action on
returned application(s) from their UK Energy Portal workbasket.

Applications returned for amendment will appear in the Operators workbasket

-4 Start  Bottom of Page ¥ Spell Check  Log Out Bottom of Page ¥
Workbasket Filter Mode Off Advanced Mode On
Apply Filter
: ] ] : e
Transaction /| Ref  Subject Topic Company Status Information Filter Tag Reset Filter
211 - For Attention ¥ Show All
Refresh
Your workbasket is currently displayed in the standard Workbasket order Y B 9
Transaction / () Subject/ ) . Status/ )
_ _ Company ) _ Information Actions
Ref Topic ©) Date
Withdraw/Update
';- E'j 2 ‘lm
Flare C t Received by DECC Aoplieation s
) are Consen eceived by
FCONI3109/0 (Version 1) opmies (annuali2016) INDUSTRY 20/08M5 23:02:00
Submitted Application View Application GED
Withdraw/Update
P~ ae Update {@ED
ventC t R d by DECC Aoplication B
) ent Consen eceived by
VCOMN/3110/0 (Version 1) BRENT (Short Term/2015) TEST COMPANY LTD 30/08/15 12:54°58
Submitted Application View Application GED

Clicking on the View application link will allow the Operator to view the application in the
format that it was originally submitted to The OGA.

Clicking on the ‘Manage Update’ link will display any messages sent from the OGA Field
Consents administration team to the Operator
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- Workbasket  Bottom of Page ¥ Bottom of Page ¥
Ref FCON/3109/0 (Version 1) Folder Ref Mot Yet Assigned Status Received by DECC
Starting Year 2016 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator{s) INDUSTRY

Update Required

Actions Panel

Update Withdraw

Dear WMrs Industry User
Created By Display

We have considered your application and would like you to revise your Flaring fidgure for Movember and December Mr Christopher Duguid (20-AUG-2015 16:31:32)
Regards Severity 100
Christopher Duguid Status Closed
OGA
Top of Page & Top of Page &

The Operator has the option to either update the application and resubmit or withdraw this
application and submit a fresh application.

Withdrawing applications
To withdraw the application click on the ‘Withdraw’ link on the actions panel

- \Workbasket  Bottom of Page ¥ Bottom of Page ¥
Ref FCON/2109/0 (Version 1) Folder Ref Mot Yet Assigned Status Received by DECC
Starting Year 2016 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator{s) INDUSTRY

Update Required

Actions Panel

Update Withdraw

Dear Mrs Industry User
Created By Display

We have considered your application and would like you to revise your Flaring fidgure for November and December Mr Christopher Duguid (30-AUG-2015 16:31:32)
Regards Severity 100
Christopher Duguid Status Closed
0GA
Top of Page 4 Top of Page 4

The operator will receive a warning message asking for confirmation of this action.
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[Message from webpage W e S |

'e Are you sure you want to withdraw this application?

Mote - you will not be able to update this application if it is
withdrawn. You will either have to complete a new application,
or if this variation of the application was part of a revision
reguest to an existing consent then you will have to start the
revision request again.

0K Cancel

|

If the application is withdrawn the entry will be withdraw from the workbasket and
archived.

Amending applications

To amend the application the operator should click on ‘Update’ from the
View/Manage Case screen.

2, H a. .
@ Qil & Gas Authority View/Manage Case energyportal
< Workbasket  Bottom of Page ¥ Bottom of Page ¥
Ref FCON/3109/0 (Version 1) Folder Ref Mot Yet Assigned Status Received by DECC
Help Starting Year 2016 Field Name(s) FORTIES Primary Operator INDUSTRY
Length Annual Licence(s) P57, P84, P246 Field Operator(s) INDUSTRY
Contact Us

Security Policy Update Required

Phishing Information

Actions Panel
Terms And
Conditions Update Withdraw

Privacy Policy

Cookies

Feedback

Dear Mrs Industry User
Created By Display

We have considered your application and would like you to revise your Flaring fidgure for November and December Mr Christopher Duguid (30-AUG-205 16:31:32)
Regards Severity oo
Christopher Duguid Status Closed
OGA
Top of Page & Top of Page &

The Operator will be given a warning message asking for confirmation of the
amendment of this application.
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[ Message from webpage ﬁ1

Are you sure you want to start an update for this application?
¥’ Updates should only be used if changes are being made to an
application not yet approved by The OGA.

0K Cancel ‘

Once the amendment is confirmed a new version of this application will be created.
The Version number will be increased by 1. E.G FCON/3109/0 (Version 1) will
become FCON/3109/0 (Version 2)

The application process should then be followed as if this were a new application. It
should be noted that neither the original or the new version will be in force until they
have been processed by The OGA and a Consent Document issued.
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Processing Payments
Once you submit your application to The OGA you will be taken to the Payment screen

Payment

i This section holds payment details for your application. Once payment has been completed, a unique reference will be assigned. Please note this is for future reference and any
communication with the Department.

Industry Ref Guidance

Application Ref Mot Yet
Assigned

Invoice Summary

Invoice Ref EDUCLZ/IDCPR/IPEARS(2
Description PEARS Application Fee

Item Ref Description Quantity Subtotal

1 Subarea Beneficiary Change 2 GBP 4000.00

2 Licensee Change 1 GBP 2000.00
Total GBP 6000.00

Displav Invoice

Card Payment Alternative Payment Method

Card Billing Details
Please provide billing details relating to your payment card.

*Name

0 USL.E Cards accepted:
details
: [visal[visa visa
Search for —_—
address m @ !aq
0
i J y
*Postcode
0 Contactus:
*Email EDU
Address 0 3 Whitehall Place
London
Telephane o 0 SW1A2HD
Remember [7] o ukop@decc.gsi.gov.uk
Details

Submit for payment

Clicking "Pay Now™ will transfer you to an external server for payment processing

payments powered by
[ Pay Now ] [ Resume Payment Later ] [ Cancel This Payment ] WorIdPay

If you need to view/print the Payment Request (Invoice), you can click on the ‘Display
Invoice’ link.

Imvoice Ref EDUCL2ZDCPRIPEAR S
Description PEARS 4pplicalion Fea

Mesm Ref Descriphon Caantity Suldotal

1 Bubarea Beneficiary Change 2 GBP 4000 00

2 Licensae Change 1 GEF 200000
Taal GEP G000.00

This will display the Payment Request in a PDF format.
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Department
LAvny of Energy & Climate Change

kgl
=y

Request for Payment

EDUCL2/DCPR/PEARS/2
28th February 2013

Request for Payment Number
Request for Payment Date

For the attention of the Licensee: From: (Charging Point)

Company DEMO QIL LTD Contact EDU
Address 3 WHITEHALL PLACE Address 3 Whitehall Place
LONDON London
SW1A 2AW SW1A 2HD
Telephone 0300 068 5738
Fax
Email ukop@decc.gsi.gov.uk
Please provide payment for the following items:
Item Ref. Description Unit Price VAT Amount Total Cost
1 Subarea GBP 2000.00 GBP 0.00 GBP 4000.00
Beneficiary
Change
2 Licensee Change |GBP 2000.00 GBP 0.00 GBP 2000.00
TOTAL CHARGE: |GBP 6000.00

Vat registration no. N/A - Out of Scope

When you are ready to pay for your application you will need to select a Payment Method

Card Payment

Alternative Payment Method

You can choose either ‘Card Payment’ which allows you to pay using a credit card through

our ‘WorldPay’ system or you can select ‘Alternative Payment Method’ which allows you to
arranging a ‘BACS or CHAPS’ payment

WorldPay Payments

If you are using WorldPay as your payment method you will need to enter your card billing
details. If you click on ‘Use my details’ it will import the details that are held against your
Portal Account. When searching for your company address click on the ‘Search for address’

link
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man Aliernatie Payment Mathod

Card Billing Details

Please proside billing tetails relating 1o vour paymerd cari

Cards accepted:

vIsA
B!

“Postoode
Contact us:
“Email EDU
Address U 3 WWnilzhall Place
Telephone Mo L

Remember [~
Deetails 0

Once you have entered your post code click on the ‘Search’ button

Address Search

UK Postcode Search Overseas or Manual Address Entry
To seardh 1or 8 UK address enter he pastcode and oick Search” SElecta country from e dragdan below 1o manually enler an address

e = o } ﬂ

Clear | | Cancel

[ hie 1P 0w cho ot know he post code of the addrass does not have ona, iry using Advanced Search
Ifyou eannoifind the address you mey manually enter one by zelecing a country fram the abowe dropdawn list

Once your search results have returned, you need to click on the relevant address link

Search Results
danre - icLing N

Once all your details have been entered you need to click on the ‘Pay Now’ button

Submit for payment

Clicking “Par Mow™ will fransfer vou to an exdernal sereer for payment processing T Pt By

WorldPay
| Rasume Payment Later | [ Gangal This Paygmem J

Submit for payment

Clicking "Pay Now™ will transfer you to an external server for payment processing.

payments powered by
[ Pay Now ] [ Resume Payment Later ] [ Cancel This Payment ] Worldpay

You will now be directed to the WorldPay system

Please wait, redirecting...

You are currently being redirected to the WorldPay payment system.

[ Click here if you are not automatically redirected. ]

You will now need to select your Card Type by clicking on the relevant card icon
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WorldPay

Secure Payment Page

TEST MODE - This is not a live transaction.
Flease review your purchase details, then select a payment method to continue.

Select language English - 0

Department of Energy and Climate Change (EDULCS Test Database)
Description PEARS Application Fee

Amount £6,000.00

Select your payment method (7]
o) ] sl . g 25
Diners Club h

Diners MasterCard Visa Amex Maestro 1CB

Cancel [x]
payments powened by For help with your payment visit the: WorldPav Help.
WorldPay

You are new required to enter your card details and then click on the ‘Make Payment’ tick
icon

WorldPay

Secure Payment Page

TEST MODE - This is not a live transaction.
Select language English -0
Department of Energy and Climate Change (EDULCS Test Database
Payment method Mastercard
Description PEARS Application Fee st

Amount Eb, D00, 00

Card details
* Indicates a reguired fefd

* Card number
Security Code

* Expiry date - T - T
* Cardholdar's name APP MAMAGER INDUSTRY

Cardholder details

Billing address 2 WHITEHALL PLACE LONDON SW1A
2AW

Postcode/ZIP code SWI1A 2AW

Country United Kingdom

Telephons +44 (0)1224 000 DOOD

Fax

Email address ukop@decc.gsi.gov.uk

. |

© start again Make paymen
O cancel

You will now receive a message stating that your payment has been submitted for
processing
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WorldPay

Secure Payment Page

Your payment has been submitted for processing.
Please wait for the result. If you do not receive a result in a few moments,
please select continue.

Continue ©

You will now receive a payment status informing you if your payment has been successful or
not. You now need to click on the ‘Return to the portal’ button

Payment received, thank you

This was not a live transaction. No money has changed hands,

Thank you, your payment was successful.
Merchant's reference: EDUCL2 /DCER/EEARS,/2/1
WorldPay Transaction ID: 141342029

Retum to the portal

You can now see the payment details as well as being able to view both the ‘Payment
Request (Invoice)’ and ‘Receipt’ by clicking on the relevant button

Submission Motification

i Your application has been successhully submitted to DECC and is awmiting approval. Plaase note your application reference number balow, this is for fulure reference and any
communication with the De partment.

Indusiry Rel Guidance,
Application Rel LAA201340

Transaction Result
Thank you for your paymend

Cur Rk EDUCLIDCPRIFEARS?Z
WodldPay Rel 141142029
Statws Complabed - 28.Feb-2013 11:52 20
Amount G000 (GEF)

Dizplay Irrvaice Diizplay Receipt

An example of a receipt is show below
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. Department
Payment Receipt ' of nergy  Clmate Charge
Request for Payment Number EDUCL2/DCPR/PEARSS2
Request for Payment Date 28th February 2013
Paid/Received Date 28th February 2013
Far the attention of the Licensas: | From: (Charging Point)
Company DEMO OIL LTD Contact EDU
Address 3 WHITEHALL PLACE Address 3 Whitehall Flace
LONDON Londen
S A ZAVY SW1A 2HD
Telephone 0300 058 5738
Fax
Email ukopEdecc.gsi.gov.uk

Fayment has been provided for the following items:

Item Ref. Description Unit Price VAT Amount Total Cost

1 Subarea GEF 2000.00 GEF 0.00 GEP 4000.00
Beneficiary
Change

2 Licensee Change |GEF 2000.00 GEF 0.00 GEP 2000.00

TOTAL CHARGE: A GEFP 6000.00

Vat registration no. N/A - Qut of Scope
Payment Details

Payment Methad(s): Electronic payment via
WorldFay

Payment Reference: 141342029

Amount Received: GEF 5000.00

Date Paid/Received: 28th February 2013

Payment received, with thanks

BACS/CHAPS Payments

If you are using an alternative payment method, you will need to enter ‘Payment’ and ‘Bank’
details. You will also be required to enter a ‘Security Code’ from the ‘Security Image’

provided.

Once you have entered this information you need to click on the ‘Submit Alternative

Payment’ button

Field Consents Guidance V1.1

Page 137



| #8% Oil & Gas Authority

Card Papment aligrnalive Paymenl Metud

Payment Information

Racaiving credits In starimg n the UK Recaving cradits from Ovarsaas
BACS & CHAPS (GBF 100+ St
Bark Addrezs: Cibbank, 25 Canada Square, Canary Whar, London.  Bank Clibank London
Sarl Coda: 23300 BIC CMGE2L
ACCOUREMNG: 12450131 IBAMN: GHOBCITIDERZ00124801 31
Account Mame: GBS Re DECC Vabe Accourk Beneficiary Reterence: GHS Re DECT Voba Sccount

Alternative Payment Details

5 Please nota the following information about alternative payments;

+ Toensure Nese lunds ans received immediaiely, we recommend INatyou use a pEyment card (dick on the Tar Payment tab abave)

= By declaring thatyou are using an alernaie payment methad (by clicking 'Submit Ahernaine Payment) you are agreeing to arrange payment yourself and will no longer be given the oppartunity b
make an online card paymeni. Please nobe: Lsing this mathed may causa delays whils we wait {0 recaive your papment

a \When making your payment, if possible, please use pour imvolce reference "EDCL2IDCPRIPEARSIT as the paymend reference. This will help us to Igentify e source of the papment when i is
recamed

Please provide dalails ralabing ba your prefarred payment method

"PRyment Meinod Select One
“Payment InSrucrion Date
*Expecied Clear Date
“Bank Hame

“Bank Address

“Paymant Contact Name

*Paymant Contact Talephone

“Payment Contact Email

Secunty Image [

The image is unreadabla, give ma 3 new ana

“Enter Security Code

Clicking “Susmit Alternative Payment will 2end us your infentes payment method and setails

Sunmit Afternaiive Fagment | Cancel This Paymant

Opting to pay using this method will prevent the Operator from paying by Credit / Debit
card in for this application.

-
Message from webpage u

|@ By submitting this form, you are declaring your intention to pay

as per the method and details provided and acknowledging that
there may be delays until we receive your payment. Online
payment by card will no longer be possible.

@ 0K Cancel ‘ IJ

You will now see your payment details
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Submission Notification

Yo @ppRcation hos bees succamtully sebmansd o DECC ond is awailieg approval, Please noba o apelcation rafeence mamber below, Thes is 17 fulurs refarenca and any comminicalion with The Dapanmment
Indusdry Red Ainafve Payment
L1

Apphicaton Red LAAZM 2121

Payment Details

When making your payment, il possisle. pease use your imoice relerence “EDUCLADCPRIPEAR ST a= the payment reference. This will belp us be identity the source of the payment when & is recered
A papmenl Nas Desn pledged (3nd s cumanly Iwaling recondiaion win na mlowing detals

Payment Memod Same Day Bank Transter o

Paymantinssnction Date z.Fes-2013F)
Expecied Clear Daie 13 047-20134)
Bank Hame Tast sanidf

Pl COMBCT Hame i Sl
Payment Contic Tempione (207 111 22224

Papnat Comect Emal criegisizankcond(
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