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1. INTRODUCTION

The Petroleum Licence Applications Repository (LARRY) system is the North Sea Transition
Authority’s (NSTA) Licence Application system which allows Industry to submit and pay for
licence applications for new Offshore and Onshore Licenses within the UKCS (United Kingdom
Continental Shelf).

This system allows the Licensing Authority to setup and manage new licence Rounds as well as
providing an internal review process to evaluate the submitted licence applications. The system
supports the uploading of technical and financial documents and implements strict security rules.

As part of the internal review the NSTA can award new licences that are then passed through to
the Petroleum Licence Raise system for the licences to be created.
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2. OBTAINING ACCESS TO A LICENSING ROUND

When a new Licence Round is announced, the Licensing Authority will create a new Licence
Round webpage that will contain details of the Licence Round as well as a link that will allow
users to register for the Round.

The Link will take the user to a Portal Login screen where they can either login to the system
using their existing Portal Account username and password or they can self-register for a new
Energy Portal Account.

Once a user has logged in to the Portal via the LARRY login screen they will automatically be put
into the Licence Round Team and will then be able to create new Licence Applications.
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3. CREATING A NEW LICENCE APPLICATION

To create a new Licence Application you need to select ‘Create New Application’ option from
your Workbasket (Figure 3-1)

Workbasket Filter Mode Off Advanced Mode On
_ _ ) Apply Filter
Transaction | Ref Subject Topic Company Status Information Filter Tag N Reset Filter
a11 - 8 For Attention Show All
Refresh
Your workbasket is currently displayed in the standard Workbasket order BY & 0
Transaction | ) Subject! ) B Status | ) i i
_ _ Company ) _ Information Actions
Ref (@] Topic © Date
Licensing Round Start Date: 09/01/2013 16:35.00 Round Open Creale New Application @EZ
Round Number: 8888 Close Date: 08/0/2014 16-23:00 Current Round .
Round Type: Offshore 233 Einance Information [ New ]

Figure 3-1 (Module Ref: BPM001X)
You will now be required to give your application a unique reference. You will then need to select
the type of application you are making (Figure 3-2).

Offshore Round options (the options available will depend on which types NSTA select when
setting up the Round):

Frontier (6 year)
West of Scotland Frontier (9 year)

¢ Innovate with Phase C only

¢ Innovate with either Phase A or Phase B or both
e Promote

e Traditional

[ )

]

Onshore Round options:

e Landward

Create a New Application

Use this page to start a new application for a Production Licence (or Licences). You can use this screen again if you want to create more applications. Each application you create can be returned to at anytime using the Workbasket
There is no restriction on the amount of acreage you can apply for in a single application. However, in a single application you can only apply for one type of licence, nominate one operator, and propose one combination of co-venturers, o f (say) you want one
type of licence over one prospect and a different type of licence over another, you will have to make two applications. You can create as many applications as you like, but each one you submit willincur a separate application fee, so we recommend that you create
as few as you can.

When entering "Your Reference” below, please choose a reference that both you and your co-venturing partners will recognise to help them distinguish this application from other applications that may be being worked on (.. North Shetland One). For help on
choosing the right Licence Application Type, please refer to the quidance.

‘our Reference: TaRRY Guidance i)

“Licence Type: select One

Innovate with either Phase A or Phase B or both
Tnmevate with Phase C only

Promote
-« Workbasket  « Lijlince Rounds Searc West of Scotland Frontier (5 year) Top of Page A

Frontier (6 year)
Traditional

Figure 3-2 (Module Ref: PED9001X)

You will be taken to the application details screen that will provide you with some instructions on
how to complete the application.

This screen will also display the Application Key which you will need to email to all Proposed
Licensees so that they are able to enter their financial information (see section 3.12) (Figure 3-3).
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Your Reference: LARRY Guidance DECC Reference: Not Yet Assigned Application Type: Traditional Round Number: 8888

Application Form Details

Your application will be automatically assigned a DECC reference once the payment for the application has gone through.
For further guidance on completing the application, please see the Round Guidance

Your Reference: LARRY Guidancef
Application Type: Traditional @)

DECC Reference:
Application Key:

You can go to the Workbasket at any fime by clicking on the link at left; and from there, you can either start a new application or return to any applications that you have already
started. You can log out and log back into your Workbasket |ater another day to continue working on your applications. Your own reference for each application is displayed at
the top of all the screens in LARRY

LXT01723XPTR]

There is no restriction on the amount of acreage you can apply for in this application. However, in a single application you can enly apply for one type of licence, nominate one
operator, and propose one combination of licensee, so if (say) you want one type of licence over one prospect and a different type of licence over another, you will have to make
two applications. You can create as many applications as you like, but each one you submit will incur a separate application fee, so we recommend that you create as few as
you can.

Some of the supparting information that LARRY needs will be entered directly into text boxes but other parts will have to be uploaded as supporting documents. Due to practical
ICT and internet bandwidth considerations we have had to restrict the file formats that we can accept and set a maximum file upload size of 50MB for any single upload. More
details of these formats and sizes are available on each upload window.

How To Get Around

You can leave this application and return to it at any time. Simply log in and click on the link to it from your workbasket,

To return to your workbasket, click on the "Workbasket” link at the top ofthe page

The simplest way to navigate through LARRY is by clicking on the Next Page and Previous Page buttons atthe bottom of each screen. There are also links atthe top of
each screen that do the same thing. If you're feeling more confident, you can also go straight to the screen that you want by using the links running down the left hand
side ofthe page.

Information is always saved automatically when you navigate away from a screen. You can also save it manually at any time with the Save Now button

Mave your mouse over ) to see Hints about the neighbouring item

At any time you can use the Validate Application link on the eft to check the information you have entered thus far.

Errors are shown with red crosses. Hover over the red crosss with the cursor to find out what's wrong

Use Error Summary on the left to be shown what errors are outstanding in your application and to be taken to each error.

Figure 3-3 (Module Ref: PED9000X)

To navigate around your application, you can use the ‘Next’ and ‘Previous Page’ buttons (Figure
3-4) or click on the relevant section link from the left-hand menu (Figure 3-5).

Figure 3-4 (Module Ref: PED9000X)

Instructions
Contact Details
Companies / Blocks

Opportunities /
Programme

Appendix A
Appendix B
Appendix C
Misc Uploads
PDF Preview
Submit

Round Guidance

Figure 3-5 (Module Ref: PED9000X)
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3.1 Contact Details

You will need to enter the details of the person who will be the first point of contact relating to this
licence application. If this person is the user completing the application, they can click on the
‘Use My Details’ button which will import their Portal Account details (Figure 3-6).

Contact Details

Give details of the person the department should treat as the first point of contact for this application (contact should be across all applications). tis usually an
employee of the proposed operator, though that is not mandatory. Any correspondence sentto this applications point of contact will be addressed to the details provided,

please ensure the contact name is presented correctly. Click on the| Use My Details | button to load own your contact details, as you have already entered them during the
registration process.

*Company tpsT 0
*Title yy 0
*Forename apoy

*SUMame [gery

*Contact Address

ay- -

123 Test Rddreas
Lenden
2BO1 123

*Telephone Humber 144 (0)00 0000

Mobile Number

Fax Number

2D D

"Email Address larryuserl@test.com

Contact details, including individuals' names and email addresses, will be held and used by the department in communications relating to the application and to any licence
issued as a result of it. In the case of successful applications this information will be made publicly available by the department, this will include publishing contact details on

its website. DECC will also use the information to answer any queries from companies or individuals wishing to contact the applicant. Anyone who wishes to object to any of
these uses should make clear their objections, and the grounds for them, in their application

Figure 3-6 (Module Ref: PED9000X)

3.2 Sharing an Application

If you require other users to be able to edit or view this application, you can add them to the
application team by clicking on the ‘Manage Application Sharing’ button (Figure 3-7).

Sharing This Application

This section enables you to control a team of users who can contribute to or view the application. Although you can allow other people to edit or view this application,

atan
given time only one person has primary control of it (the creator, by default), this means they have full read-write access and can manage the team, do this by clicking
Application Sharing | Any person given the role of Application Editor/Controller will have the ability to take primary control of the application (giving them full read-write access

and ability to manage the team), therefore automatically revoking this control from the original person. Any person given the Application Viewer rale will have read-only access to
the application only

Hide All Details Refresh
Central Contact Details Application Editor/Controller({ |}

LARRY User1

larryuseri@testcom
TEST
+44 (0)00 0000

Manage Application Sharing

Application Viewerf{l )

Figure 3-7 (Module Ref: PED9000X)

To add a new User you need to click on the ‘Add Person’ button (Figure 3-8).

LARRY Industry Guidance v1.5 7|Page
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Contact Management

Switch to List View
Name | jcence Application Company Contadso
Description Team for Application: LRRRY Guidance o
Hide All Details Refresh
Central Contact Details Application Editor/Controlier{}) Application Viewer({

LARRY Usert
larryuseri@test com

TEST 0
+44 (0)00 000D

e
-

Save Contacts @ Copy Team

[ Cancel Changes to Contacts ]

Figure 3-8 (Module Ref: DEC043L)

You will need to enter the details of the user that you wish to have access to this application and
then click on the ‘Add Person’ button (Figure 3-9).

Add Person

Please enter an Email Address, Forename and Surname of the person you want to add then click Add Person

The values entered must all match those of the person you would like to add. If a match cannot be found, the best suggestion will be presented, at which point you may accept
the suggestion, or create a new record with your entered values.

*Email Address larryuser2@test.com

*Forename [npoy

*Surname (oo,

*Organisation Tgpgt (i ]

*Telephone Number 41221 000 ooogl

Add Ferson Cancel

-OR-

You may select yourself as the person

Figure 3-9 (Module Ref: CONT004X)

If you enter the details of a user who already has an Energy Portal Account and they do not
provide an exact match, the Portal will provide you with a list of suggested users. You can
choose to accept the suggested user or create a new person by clicking on the relevant button
(Figure 3-10).

Add Person

You entered the following details:

Email Address larry.user2@test.com
Forename LARRY
Surname User
Organisation TESTO
Telephone Number 01224 000 0000

XK The details you entered did not match any of our records exactly_.. however, the system found a similar person record detailed below:

Email Address larry user2@test.com
Forename Test
Surname Test
Job Description
Organisation Test
Account Status Contact does not yet have alogin account

Please choose whether to go back and edit the details entered, accept the system suggestion, or create a new person record using the details entered.

Back Add Suggested Person | ] reate & Add New Person

LARRY Industry Guidance v1.5 8|Page
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Figure 3-10 (Module Ref: CONT004X)

Once you have added your new user(s), you can then allocate access to either Edit or View the
application. Once you have assigned the required access you should click the ‘Save Contacts’
button (Figure 3-11).

Contact Management

Switch fo List View
Name | jcence Application Company Contacts

Description Team for Application: LARRY Guidance -

Hide All Details Refresh

Central Contact Details Application Editor/Controller Application Viewer:

LARRY User1
larryuseri@test.com

TEST =
+44 (0)00 0000

B

LARRY User2

larry.user2@test.com

TEST 04 04
+44 (0)1224 000 0000

-

=1
%[ AddPerson | | CopyTeam |

[ Cancel Changes to Contacts ]

Figure 3-11 (Module Ref: DEC043L)

If you have given ‘Edit’ access to any additional users, when they log into the Portal they will be
presented with an action in their Workbasket to ‘Resume’ the application (Figure 3-12).

Transaction | &) Subject/ ) Status | © i i
_ _ Company ) _ Information Actions
Ref (51} Topic O Date
. Round 8888: Licence Application This is a Draft Application. It
Your Ref: Guidance o In Progress "
. Traditional TEST . has not been submitted to Resume {50
DECC Ref. Not Yet Assigned Blocks: Nane Created: 13/0313 14:15:19 DECC. —

Figure 3-12 (Module Ref: BPM001X)

At this point the application is read only. The new user will need to take ownership before they
can edit the application. They take ownership by clicking on the ‘Take Control of Application’ link
at the top of application screens (Figure 3-13).

Mr LARRY User1 is currently in control of this application. You have been given the privilege to view or take control of the application yourself ai Mr LARRY User1. If you would like
to do this please check with Mr LARRY User1 that they are not currently working on the application (as their changes may be lost) and then cli ake Control of Applicatio

Figure 3-13 (Module Ref: PED9000X)

By clicking on the ‘OK’ button you will revoke edit access from the previous application owner
(Figure 3-14).

[ Message from webpage ﬁ1
| |

I.-"'_"\-. By taking control of this application you will autormatically be revoking

'-\__._,-'I cantrol from Mr LARRY Userd.

This should enly be done if you have permission from this person.

Please confirm you are sure you want to do this.

I oK ] [ Cancel

Figure 3-14

The new user now has control of the application (Figure 3-15).

LARRY Industry Guidance v1.5 9|Page
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Message from webpage | J

y l\ You now have control of this application.

\ r

Figure 3-15

3.3 Companies

If you are undertaking a Traditional, Frontier, Innovate with Phase C only or Landward
application you will be required to enter a Proposed Operator and Licence Administrator as well
as their contact details. If you are undertaking a Promote or Innovate with either Phase A or
Phase B or both applications, you will only need to enter Licence Administrator details.

To enter a Proposed Operator or Licence Administrator you need to click on the relevant ‘Add’
button (Figure 3-16).

Proposed Operator (i Proposed Licence Administrator i)

Company Name

Add Licence Administrator

Company Name

Registered Number Registered Number

Company Address

Overseas
Registered Number

Country of Origin

Company Address

Overseas
Registered Number

Country of Origin

Load My Contact Details ] [ Load Operator Details I

*Exploration 0 [ Load My Contact Details ]
Contact
“Telephone *Contact Name
Number 0 *Telephone Number 0
Mobile Number
0 Mobile Number 0
Fax Number
0 Fax Number 0

*Email Address
*Email Address

Click on the| Add Operator |0rthe| Add Licence Administrator |butt0n to add a Proposed Operator or Licence Administrator to this application. You will be taken to an
organisation search screen where further instructions will be provided. You are only required to specify one Proposed Operator and Licence Administrator for this application.
Once a Proposed Operator has been specified this organisation can be set as the Proposed Licence Administrator conveniently by clicking the button,
alternatively select an different organisation.

If you have selected the wrong organisation, click| Remove Operator |0r| Remove Licence Administrator \and add the correct organisations using the steps stated above.

You must enter contact details for the Proposed Operator and Licence Administrator, if these details are the same as the details entered on the previous page (application
contact) then these can be loaded conveniently by clickingthel Load My Contact Details |butt0n. If you have entered alternative contact details for the Proposed Operator and
would like to setthese as the Proposed Licence Administrator contact details as well, click| Load Operator Details

Figure 3-16 (Module Ref: PED9000X)

This will take you to the Company Search screen, where you can search by Company Name or
Registered Number as held by Companies House. (Figure 3-17). When you find the correct
company, click on the ‘Company’ link (Figure 3-18).

Organisation Search

*Organisation Name '1esT L1pf

*Registered Number

Include Former Names
Figure 3-17 (Module Ref: ORG_SEARCH_NEW)

LARRY Industry Guidance v1.5 10|Page
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Organisation Search

*0Organisation Name 1gsT L71p
Registered Number 0

Include Former Names ] 0

Search Results

Organisation Name Registered/Business Address Details
3 WHITEHALL PLACE i
Active
JESTLTD LONDOMN
SW1AZAW Li ]

Figure 3-18 (Module Ref: ORG_SEARCH_NEW)

If the company does not exist on the Portal, you have the option to enter a new company by
clicking on the ‘Create a new company’ link (Figure 3-19).

Create a new company

Figure 3-19 (Module Ref: ORG_SEARCH_NEW)

You will now be taken to the create company screen, where you will be required to enter the new
companies details and then click on the ‘Create Company’ button (Figure 3-20).

Create a new organisation

UK Reqgistered Number
*Organisation Name

*Registered Address

Select Address
Country Of Origin ygpe

Overseas Registered Number
Figure 3-20 (Module Ref: ORG_MANUAL_NEW)

Once you have selected your company, you will now be asked if this company will also be a
proposed Licensee (Figure 3-21).

Proposed Licensee?

Please confirm whether you would like to add this organizsation shown below as a Proposed Licensee on this application. Selecting yes will add this organisation to the list of
Proposed Licensees on the Companies / Blocks section. This organisation can be removed later if it is found to be incorrect

Name TESTLTD
Registered Number

Registered Address 3 WHITEHALL PLACE
LONDOMN
SW1A 2AW

Yes, add as a Proposed Licensee . Mo, do not add as a Proposed Licensee I

Figure 3-21 (Module Ref: PED9000X)
Once you have added your Proposed Operator (if applicable) and Licence Administrator you will
now need to add any additional Proposed Licensees. These can be added by clicking on the
‘Add Licensee’ button (Figure 3-22).

LARRY Industry Guidance v1.5 11|Page
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If a Red Cross icon * %’ appears next to a proposed licensee, it means that this organisation has
not yet uploaded their associated financial information against this application (see section 3.12).

Proposed Licensees (j)

Your Application Keyis
LXT01723XPT

Please make a note of this as Proposed Licensees will need to quote this when
registering their individual existing capital commitments.

Clickthe | Add Licensee |button below to add Proposed Licensees to this application, there must be a minimum of one. You will be taken to an organisation search screen
where further instructions will be provided. Ifthe Proposed Licensees or equity interests are notthe same for all blocks applied for then you must make separate applications.
The total equity for all Licensees on the application must add up to 100%.

If an organisation has been added as a Proposed Licensee in error it can be removed by clicking the bin icon next adjacent to the incorrect entry. You may only remove

organisations that do not have any financial information entered in Appendix A Click Here to go to Appendix A and| Clear Values |for the organisation that you wish to remove
as a Proposed Licensee. You may then return here and delete the entry.

Organisation *Equity (%) D sme?d B Finance Recordsf B Remove Organisation{
TESTLTD
X _
e
3 WHITEHALL PLACE D -
LONDOMN

SWIA 2AW

Figure 3-22 (Module Ref: PED9000X)

This will take you to the Company Search screen, where you can search by Company Name or
Registered Number as held at Companies House. When you find the correct company, click on
the ‘Company’ link.

Once you have added all your Proposed Licensees, you will need to enter the initial equity
interest that would be held by each licensee should the application be successful, and mark
Small to Medium Enterprises. Equities must add up to 100% and if there is only one licensee,
they will have a 100% holding (Figure 3-23).

Organisation inance Records{ Remove Organisation{l

ersion status{ ) Submittersf B

Name Tel Email =}
/ MrLARRY User1  +44 (0)00 0000 larryuseri@test.com

TESTLTD
3WHITEHALL PLACE
LONDON

SW1A 2AW

DEMO OIL LTD
X

3WHITEHALL PLACE
LONDON
SW1A 2AW

Figure 3-23 (Module Ref: PED9000X)

3.4 Blocks

You will now be required to select the Blocks that you wish to apply for. You can either enter the
Block Reference and click on the ‘Add Block’ button or you can search for blocks by clicking on
the ‘Search Blocks’ button (Figure 3-24).

LARRY Industry Guidance v1.5 12|Page
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Add the blocks that you wish to apply for by clicking on| Add Block | below. To search by Quadrant Mumber and/or Block Number/Suffix, click| Search Blocks |

Please sort your Blocks in order of preference using the 'Move Up' & 'Move Down' amows provided

In order to remove blocks from the application you must first remove them from any Prospecis or Work Programmes that they are associated with.

Enter a block to add to the Applicatioy | AddBlock |
No blocks applied for yet

Figure 3-24 (Module Ref: PED9000X)

If you select the ‘Search Block’ option, you will be taken to the ‘Block Search’ screen. You have
the option to enter ‘Quadrant’ or ‘Block Number’ details or you can leave blank to look at all
blocks on offer. To obtain your search results, click on the ‘Search’ button (Figure 3-25).

Block Search

Flease enter a specific Quadrant and/or Block reference in to the search boxes below and click "Search’ to display a list of availible blocks.

Quadrant
Block Number

Figure 3-25 (Module Ref: PED9011X)

Once your search results are returned, you can select blocks by checking the relevant check box
and then clicking on the ‘Add Selected’ button (Figure 3-26).

LARRY Industry Guidance v1.5 13|Page
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Block Search

Flease enter a specific Quadrant and/or Block reference in to the search boxes below and click "Search’ to display a list of availible blocks.

Quadrant

Block Number

[ search | [ Resetan | [ cancel |
TR

mber of blocks found: 14

Select Application Block
B 11

[} 6

B 312a
B 626
B 6127
[ 9/9g
O 1816
o 1914
] 19/100
B 22/8b
] 22/8c
B 44/21c
) 44/23g
[}

53115
er of blocks found: 14

| Ada Selected |
Figure 3-26 (Module Ref: PED9011X)

Once you have added your blocks to your application, you need to order them in order of
preference. You can order your block by using the ‘Move Up’ and ‘Move Down’ arrows.

If you only wish to apply for part of a block, please check the ‘Request for portion of Block’ check
box.

If a Block will not be part of a Prospect, you will need to check the ‘No Prospect’ check box
(Figure 3-27).

Request for o Move Move
Block portion of Remove{ )
Block?{) prospectz{) upfd Down{h

9/9g

of oL

191100

Blocks apphedTor

Figure 3-27 (Module Ref: PED9000X)

You will also be able to add comments on the text box provided. This can be used for explaining
any part block requests (Figure 3-28).

LARRY Industry Guidance v1.5 14|Page
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Comments and Notes

Figure 3-28 (Module Ref: PED9000X)

3.5 Prospects/Opportunities

To add a new opportunity (lead or new play/discovery) to your application you need to enter a
prospect name and then click on the ‘Add Prospect’ button (Figure 3-29).

Opportunity Details

To add a new prospect, lead or new play/discovery to the application, first enter a name for it and then click on the| Add Prospect | button. You will then be taken to another screen where you can
edit the details of the prospect and assign blocks to it. You may add as many prospects as are required, all blocks applied for must be covered by a prospect

To edit the details of a prospect and/or add blocks to a prospect click on the relevant icon in the 'Go To Prospect' column
To delete a prospect click the bin icon adjacent to the relavent prospect entry, in the 'Remove’ column

No prospects specified yet.

Enter new prospect nam ‘ |f} l Add Prospect J

Figure 3-29 (Module Ref: PED9000X)

You will then be taken to the opportunity screen where you need to enter the following
information (Figure 3-30);

Opportunity Type (New Play Idea, Lead, Prospect Not Fully Evaluated, Prospect Fully Evaluated)
Description of the Opportunity

Details of any Technical Work Required

Add the Blocks that this Opportunity relates too

You have the option to upload Shapefiles and/or add the centre co-ordinates for your
opportunities

Unconventional Opportunities

Hydrocarbon Case (Oil, Gas, Mixed Oil and Gas)

Conventional Opportunities

Supplementary Data

lllustration Uploads (Maps)

Instructions on what information to enter for each item please refer to the hint text ().

LARRY Industry Guidance v1.5 15|Page
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Opportunity Details: P1

Select Ons

vid

i ]

Please ensure that when completing this screen you refer to each "Hint" text, as these contain essential guidance.

Remove( )

]
]
Fields displayed with an asterix (*) are mandatory.
“Name of Opportunity | p1
*Opportunity Type |
Comments
“Description of Opportunity
*Key technical work required for maturation
Blocks:
Block

Choose a block to add to this prospect

List the blocks over which the Opportunity extends, with the key block listed first on which any well is most likely to be drilled.

To remove a block from this prospect click the bin icon adjacent to the relevant block, under the 'Remove’ column

OR

Opportunity outline Shapefile for the Maximum case (§

Add Shapefile

Opportunity centre of interest |

The coordinates you provide must exist within the bounds of the UK Continental Shelf.
As a rough guide Latitude must be between 47° & 64° and Longitude must be between 0° & 26°.

“Datum

Select One W

Latitude

“Degrees “Minutes “Seconds

Longitude

“Degrees *Minutes *Seconds

Direction
Nerth

“Direction

‘Select Cne W

LARRY Industry Guidance v1.5
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nal Opportunities

Unconventional Opportunities

Conventional Opportunities - Volumetrics

¢ You must have at least 1 hydrocarbon case.

H

Hydrocarbon

None
Case

0il
Gas

Mixed 0il and Gas

“Hydrocarbon Case Removelf )

Mixesd 04l B0 Gas %

Mixed Oil and Gas - Volumetric InputsiOutputs

Volumedre input Parameters {§

: Mean [or
Probability of Minimum ar . Mo PEO constantil P10 Maximum of b tribution Used Uniits Comments
excesdance P¥D 2eed] P

Dapt 1o 5pil-
poinl

Dapah 1o
Inpdrocashon-
willer CONIBC!

Select Cme w| [paiect one v
Felect Cne w| [Felect one w

Procuc v

iy Select Ome |

Mvorage Nol B g ) = o
pay thicknass [Be1ace oo w| [Balsce one W]
(f usedd) - B f i 3

Gioss rock
vohana (GAV]
In mixed cases
od and gas r T 1t - "
caie % of k) % %! % %| k) %| [Select Cme | %
GRV which s i i ol

odl

[ss1mzs ome wr| miflan m3

Nat-0-gioss e %) % w| [ L] % %/ [salect oo v %
et pososity % * k) % % % % | [eelecs ome v %
Mat

Iyt artan L %! % % % % %| [select e |
Laluraton
Foemahaon
volame (acior

Li ]

O rex cwary - - r - - - -
tncior

Associdiod | -
gas-cil o, [Balecc
oot seis) i : it : ' 1

Gt expario f T I [Seilsct o
factor = =
Gl Pty r - r x| - all r

factor L L | - kil | I L |

Condafisak.
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Volumetric Outputs §)

Probability of exceedance P99 *P90 Mode *P50 Mean (or constant if used) *P10 P1 Units Comments

| | I I [ | | | | st | )
Oil recoverable resources ‘ ‘ ‘ | ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ mmstb | :]
Associated gas recoverable resources ‘ ‘ ‘ | ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ bef ‘ z ‘
| | I | [ | | | o | )
Gas recoverable resources ‘ ‘ ‘ | ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ bef ‘ o ‘
Associated condensate recoverable resources ‘ ‘ ‘ | ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ mmstb ‘ 5 ‘
Oil equivalent recoverable resuurcesﬂ ‘ ‘ ‘ | ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ mmboe [ 8 \

Volumetric Comments §)

Additional Volumetric
Comments

Conventional Opportunities - Geological Chance of Success

Play )
Title *Percentage *Formation Name *Age (Stage or Series) *Lithology *Evidence
sourcef) \ % ] ] | &l
Reservoirf) \ Rl - | | Bl
Regional Top Sealfff) ‘ %‘ [ | [ | [ | 1 7]

Total Play Chance of Success: 0.0%{h
Prospect-specific )

Title “Percentage *Evidence

%

Source rock presence and maturity{)

Source effectiveness (migration and l\mlng)ﬂ %|

Reservoir presence{) %|

%

Trap presence (geometry)f

\ [ \
\ | \
\ | \
Reservoir eﬂeclwenessﬂ ‘ %| | o ‘
\ | \
\ | \

%

Trap effectiveness (seal, pleservalmn)ﬂ

Total Prospect-specific Chance of Success: 0.0% ﬂ
Overall Chance of Success:  0.0%

physically-modified Ci of S i ]

Title Percentage Evidence

Madified Overall Chance of Success ‘ % o

Well located modified Chance of Success ()

Title Percentage Evidence

Madified Overall Chance of Success % -

Supplementary Data

y
Information for
Firm well
commitments,
Undeveloped
discoveries
and Field Re-
developments 0

Additional
Information or
Comments
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lllustration uploads

Location Summary Map )

You can add summary maps to this prospect by clicking the | Add Summary Map | button.
However, this is not mandatory and you may not wish to add any summary maps
To remove a summary map, simply click on the corresponding Remove link.

* Map of Opportunity ()

View. Save as... Choose file...

Filename Description

* Representative Seismic Section ()

View. Save as. . Choose file_..

Filename Description

* Geological Cross-section )

View. Save as... Choose file...

Filename Description

Figure 3-30 (Module Ref: PED9000X)

You may add as many opportunities as you like. However, all blocks applied for must be covered

by at least one prospect unless specified as ‘No Prospect’ when adding the blocks to the
application.

To edit the details of a prospect, click on the relevant edit icon in the 'Go To Prospect' column.
To delete a prospect, click the bin icon in the 'Remove' column (Figure 3-31).

Prospect List

To add a new prospect, lead or new play/discovery to the application, first enter a name for it and then click on the | Add Prospect |button. You will then be taken to another

screen where you can edit the details ofthe prospect and assign blocks to it. You may add as many prospects as are required, all blocks applied for must be covered by a
prospect.

To edit the details of a prospect andl/or add blocks to a prospect click on the relevant icon in the ‘Go To Prospect column.

To delete a prospect click the bin icon adjacent to the relavent prospect entry, in the ‘Remove’ column

*Name of Prospectﬁ Block(s) GoTo Prospectﬁ Removeﬁ

a19g
Prospect 1 P
P 19100 a

Enter new prospect name: 0
Figure 3-31 (Module Ref: PED9000X)
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3.6 Work Programmes

To add a new Work Programme to your application you need to click on the ‘Add Work
Programme’ button (Figure 3-32).

Work Programme List

Click the | Add Work Programme | button to add a work programme. You may add as many work programmes as are required, all blocks applied for must be covered by an
individual work programme, even if covered under a joint work programme.

To edit the details a work programme and/or add blocks to a work programme click on the relevanticon in the *Go To Work Programme’ column.
To delete 3 work programme click the bin icon adjacent to the relevant work programme entry, in the 'Remove’ column.

Mo work programmes specified yet

Add Work Programme

Figure 3-32 (Module Ref: PED9000X)

You will then be taken to the work programme screen where you need to enter the following
information (Figure 3-33);

e Add the Blocks that this Work Programme relates too

« Obligations (Firm, Contingent (offshore only) & Drill or Drop)

« Seismic Data

. Supplementary Data (straight to 2" term and plans for existing discoveries and/or redevelopments)
e Phase Timings (must have at least a Phase C)

« Define the area of the block that you want using co-ordinate points (latitudes and longitudes
or OS 10K grid points for Landward)

« Comments

Further instructions on what information to enter for each item are available in the hint text (*").

LARRY Industry Guidance v1.5 20|Page
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Work Programme Details

Company Name TEST LTD
Registered Number 37554321
Company Address 21 BLOOMSBURY STREET

LONDON
WC1B 3HF

Overseas Registered Number

Country of Origin None

Blocks:

Block Remove{
Choose a block to add to this work OR Add Al Blocks
programme

To remove a block from this prospect click the bin icon adjacent to the relevant block, under the 'Remove' column.

*Work Programme Obligations {§

For each well, specify the minimum depth in metres and the horizon to which you will drill.

*Firm *Contingent *Drill-or-Drop (include Decision Point if
appropriate)
New Shoot Seismic Data
New Shoot 2D Seismic (Firm km) ‘
New Shoot 2D Seismic (Contingent km) ‘
New Shoot 3D Seismic (Firm km?) ‘
New Shoot 3D Seismic (Contingent km?) ‘
Existing Seismic Data
Obtain Existing 2D Seismic (Firm km) ‘
Obtain Existing 3D Seismic (firm km?) ‘
Reprocess Seismic Data
Reprocess 2D Seismic Data (km) ‘
Reprocess 3D Seismic Data (km?) ‘

LARRY Industry Guidance v1.5 21|Page
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Other Work

Other Work

o
Supplementary Data

Straight to Second Term? [] (i ]

Plans for existing discoveries and/or
redevelopments (}
Phase Timings
Phase Comments Timings{h Remove({ )

prase

Add Phase A | | Add Phase B

If you don't want the whole block, define the
area of the block that you want using co-

ordinate points (latitudes and longitudes or 0§ “
10K grid points for Landward)

Comments

Figure 3-33 (Module Ref: PED9000X)

You may add as many Work Programmes as required. However, all blocks applied for must be
covered by an individual Work Programme, even if covered under a joint Work Programme
unless this is a ‘Landward’ application where either can apply.

To edit the details a Work Programme, click on the edit icon in the 'Go To Work Programme'
column. To delete a Work Programme, click the bin icon in the 'Remove' column (Figure 3-34).

Work Programme List

Click the | Add Work Programme | button to add a work programme. You may add as many work programmes as are required, all blocks applied for must be covered by an
individual work programme, even if covered under a joint work programme.

To editthe details a work programme and/or add blocks to a work programme click on the relevanticon in the 'Go To Wark Programme’ column

To delete a work programme click the bin icon adjacent to the relevant work programme entry, in the ‘Remove’ column

Block(s) Jointz{ Go To Work Programme/{{ ) Remove{ D
181100 N & =}
a/9g N & =]
ai9g =
\
Add Work Programme
NextPage

Figure 3-34 (Module Ref: PED9000X)
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3.7 Appendix A

If you are undertaking a Traditional, Frontier, Innovate with Phase C only or Landward
application you will be required to enter both the overall Planned Expenditure relating to this
application (Figure 3-35) and a breakdown per each of the proposed licensees (Figure 3-36).

If you are undertaking a Promote or Innovate with either Phase A or Phase B or both application
this section is not applicable.

Overall Expenditure Summary (Appendix A)

Block(s) Applied For:
9/39g
19100

Flease enterthe overall expenditure for this application below.

Click onthe| Calculate Totals |button to populate the Totals. The overall total expenditure in the bottom-right cell must equal the sum of the individual organisation
expenditure totals stated below.

The | Clear Values |button deletes all data in the corresponding table.

Year *Firm (Em) *Contingent :Em}ﬁ *Drill-or-Drop (£Em) Total {Em)
1
2
3

4

Total

Calculate Totals ] [ Clear Values

Your Application Key is
LXTO01723XPT

Please make a note of this as Proposed Licensees will need to quote this when
registering their individual existing capital commitments.

Please enterthe expenditure for each Proposed Licensee on the application in the corresponding tables below. Above is a reminder of the Application Key, this must be
communicated to all Proposed Licensees to allow them to attach their confidential company financial information to this application.

Figure 3-35 (Module Ref: PED9000X)
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TESTLTD

Licence Partner(s):
DEMO OILLTD

Flease enter the expenditure for TEST LTD below.
Click on the | Calculate Totals |button to populate the Totals orthe | ClearValues |button to delete all values in the table
Year *Firm (£Em) *Contingent {Em}ﬂ *Drill-or-Drop (£m) Total (Em)
1
2
3

4
Total

[ Calculate Totals ] [ Clear Values ]

DEMO OIL LTD

Licence Partner{s):
TESTLTD

Please enter the expenditure for DEMO OIL LTD below.
Click on the button to populate the Totals or the button to delete all values in the table.
Year “Firm (£m) “Contingent (Em){) “Drill-or-Drop (Em) Total (£m)
1
2
3

4

Total

Calculate Totals ] [ Clear Values

Figure 3-36 (Module Ref: PED9000X)
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3.8 Appendix B

Within Appendix B you should upload your associated technical documentation.

The Technical Information document should (a) outline the information already used to arrive at
the current understanding of the acreage; and (b) propose a Work Programme for the Initial
Term of a licence.

For Traditional, Frontier, Innovate with Phase C only and Landward applications, the applicant
also needs to submit information demonstrating that the proposed Operator is competent in
supervising and managing drilling operations within this area.

If you are undertaking a Promote or Innovate with either Phase A or Phase B or both application
the Technical Competence information is not required.

To upload a technical document, you should click on the ‘Upload file’ button. You will be
presented with a pop-up box where you need to click on the ‘Browse’ button, which will take you
to your computers local directory where you can search for the relevant document(s). (N.B. if the
pop-up window does not load, please check that your pop-up blocker enables pop-ups from the
Energy Portal site).

Once you have found your document you need to click on the ‘Start Upload’ button. If your
upload is successful, you will see a Green Tick. If your upload is unsuccessful, you will see a
Red Cross and will be given some information as to why it failed.

If you wish to upload additional documents, click on the ‘Add Appendix B’ or Add Technical
Competence Information’ button and repeat the process.

Note: the size limit for uploads to the Portal is 50MB per file.

Once you have uploaded your document(s), you need to associate the Blocks to the documents
by using the block drop down list or to add all blocks to a document click on the ‘Add All Blocks’
button (Figure 3-37)

Technical Information (Appendix B)

Click on the button to add area section of Appendix B. The first Appendix B entry is already present for convenience.

You must upload a PDF file for an Appendix B, or an area section of Appendix B if the application is splitinto more than one area (e.g. Northern Morth Sea, Southern Morth Sea), by
C\ickingthebuﬂun.

Ifyou upload an incorrect PDF, please use the | Upload File | button to select another PDF and overwrite the incorrect PD'F on successful upload

Select a block from a drop-down list to add it to the Appendix B or click| Add All Blocks |to add all blocks on this application.

You are only able to delete an Appendix B if there are 2 or more Appendix B listed. If you want to delete an Appendix B and there is only 1 listed please press the
button to add a second Appendix B and allow you to delete the incorrect Appendix B

Please upload your Appendix B

*Appendix B Block(s) Add Blocks Delete
%
Filename Description Black: - Add All Blocks
|| Add A dix B

Technical Competence Information

This section allow you to upload documentation and information relating to the technical competence of the operator.

Click on the mdd Technical Competence Information |h|_|t1c|n to add Technical Competence Information. The first Technical Competence Information entry is already present for
convenience.

You must upload a PDF file for Technical Competence Information by clicking the button.

Please upload your Technical Competence Information

“Technical Competence Information Delete

| Upload File

Filename Description

I EEE ECF nical EOH"IDEEEI"ICE niormaton .

Figure 3-37 (Module Ref: PED9000X)
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3.9 Appendix C

You will be required to complete the ‘Safety and Environmental Capability Information’ this will
enable NSTA, OPRED and HSE to assess your Environmental Competence.

If you are undertaking a Landward application, you will only be required to complete the ‘HSE
Advisor Details’ and upload the Environmental Sensitivities document.

If you are undertaking a Promote application this section is not applicable.

You need to enter the contacts details of whoever manages your organisations environment/
health and safety issues (Figure 3-38).

Safety and Environmental Capability Information (Appendix C)

*Name 0

*Email Address

| Load My Contact Details |

Figure 3-38 (Module Ref: PED9000X)

You need to select if the Proposed Operator is an Existing/Established Operator (Figure 3-39)?

L oamipuaiy Hadmie DEMG DL LT

Fliin] b D i P Tl 11111111

L O iy e it SWHITEHALL PLACZE
LR

B4 2H

"e the propossd operstar | shown abaes) @ Exisfng € stablished Dpeestor?

Figure 3-39 (Module Ref: PED9000X)

You will now be required to upload a Proposed Licensees Safety and Environmental Capability
document for each licence partner in support of the proposed licence application. You will also
need to enter details of the uploaded file into the text box provided (Figure 3-40).

(Note: the size limit for uploads to the Portal is 50MB per file)

*Proposed Licensees Safety and Environmental Capability

Please provide the following information for each licence partner in support of the proposed licence application

® Safety and Environmental Capability;
® Safety and Environmental Performance; and
* Liability Arrangements.

For more details please refer to the Safety and Environmental Issues Seaward Area Production Licences (Appendix C) guidance, Sections 1.2, 1.3 and 1.4. Please only upload the safety and environmental
capability document in this section.

*Please upload the proposed safety and environmental capability document. *Enter details of uploaded file
Where there is more than one licence partner please upload separate documents for each proposed licence partner pl

View Save as Upload File

Filename

Remove

Add Another File

Figure 3-40 (Module Ref: PED9000X)
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Finally, you will be required to upload an Environmental Sensitivities document (Note: the size
limit for uploads to the Portal is 50MB per file) which must provide a brief “high-level” or summary
environmental assessment (10-20 pages including any relevant maps or diagrams)
demonstrating that you are aware of the sensitivities in the area within, and immediately adjacent
to the block/s of interest. You will also need to enter details of the uploaded file into the text box
provided (Figure 3-41).

*Environmental Sensitivities

For more details please refer to the Environmental Issues (Appendix C) guidance, Section 4. Environmental Sensitivities and Issues

*Please upload a block-specific summary environmental assessment to address the Environmental

Sensitivities within and immediately adjacent to the block{s) of interest R (AT BT FTIE R Hemove
Upload File o
Filename
Add Another File
NextPage

Figure 3-41 (Module Ref: PED9000X)
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3.10Error Summary

You must complete all mandatory information before the system will allow you to submit your
application. To check that all mandatory fields have been completed you can click on the ‘Error
Summary’ link from the left-hand menu (Figure 3-42).

Instructions Your Reference: Payment Test OGA Reference: Not Yet Assigned Application Type: Innovate with Phase C only Round Number: 30

Contact Details Submit To OGA

Companies / Blocks

Opportunities /

Programme | POF Preview | [ submit |

Appendix A

Appendix B

Appendix C

PDF Preview

Submit <« Workbasket Save Now Revert Changes  Spell Check  Log Out Top of Page 4

Round Guidance

com) Page Ref: PED

Validation
Validate Application

Figure 3-42 (Module Ref: PED9000X)

This will show you all outstanding mandatory sections that have yet to be completed. You can
go to the relevant section by clicking on the item link (Figure 3-43).

Your Production Licence Application is not ready to be submitted to DECC. The errors in the form are listed below.

Error List
Error Message
Proposed Licensee This Proposed Licensee has no Finance Record submitted.
Proposed Licensee This Proposed Licensee has no Finance Record submitted
Technical Competence Information You must upload a valid file.
Technical Competence Information You must enter this item

Figure 3-43 (Module Ref: PED9000X)

LARRY Industry Guidance v1.5 28|Page



.

North Sea
Transition
Authority

3.11PDF Preview and Submit

Once all sections have been completed, you can view/print the application by clicking on the
‘PDF Preview’ button (Figure 3-44).

Submit To OGA

Figure 3-44 (Module Ref: PED9000X)

The PDF document will then begin to generate (Figure 3-45). Once the document has finished
generating you can view the document by clicking on the ‘Show Document button (Figure 3-46).
«- Document Generation In Progress

Please wait for the PDF to generate and then click on the “Show Document” button below. This may take some time for large applications.
To refresh the document using new data from the application click "Regenerate Document™.

Regenerate Document ]

Figure 3-45 (Module Ref: PED9000X)

¥ Document Ready for Viewing

Please wait for the PDF to generate and then click on the "Show Document” button below. This may take some time for large applications.
To refresh the document using new data from the application click "Regenerate Document™.

Document valid as of 26-FEB-2013 16:36:03

Show Document [ Regenerate Document ]

Figure 3-46 (Module Ref: PED9000X)

To submit your application, click on the ‘Submit’ button (Figure 3-47).

PDF Preview

Figure 3-47 (Module Ref: PED9000X)
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3.12Finance Information

Before an application can be submitted, all companies within the Proposed Licensee list must
have uploaded their Financial & Fitness Information and link this to the relevant application(s),
see General Guidance published at the opening of the Round. The financial/fithess information is
confidential and is not shown within the application and can only be viewed by the company
completing the information. The information is linked to the application via the "Application Key".

It is the lead applicant's responsibility to communicate the "Application Key", shown on the
application form, to each of the participating companies "Financial Information Representative".
Each company representative will input the financial information on behalf of that company. To
do this the company representative enters the name of the company they are providing financial
information for. The "Application Key" is then input against the company names to link it to the
main application. Provided the "Application Key" is accepted, the company representative will
now be able to review the main application details, including the Planned Expenditure (Appendix
A). The company representative can now continue entering financial information for the
company.

3.12.1 Setting up a New Company Finance Record

To complete the financial information section the user must have a Portal Account and be in the
Licence Round team (see section 2).

Once logged into the Portal you need to click on the ‘Finance Information’ link from your
workbasket (Figure 3-48).

Workbasket Filter Mode Off Advanced Mode On
Apply Filter
. . . N
Transaction | Ref Subject Topic Company Status Information Filter Tag . Reset Filter
11 v 3 For Attention v Show All
Refresh
Your workbasket is currently displayed in the standard Workbasket order B 2 n
Transaction | ) Subject! ) ) Status | )
~ ~ Company ©) ~ Information Actions
Ref (3] Topic D Date )
Licensing Round . Create New Application (GEDD
O Round Number: 8888 gtlan;tsgfmngug%ﬁ%ﬂﬁ;.ESS.DUD Round Open Current Round
Round Type: Offshore Finance Information [ New ]

Figure 3-48 (Module Ref: BPM001X)

To create a new Company Finance record you need to click on the ‘Add Company’ button
(Figure 3-49).

Round Information

Announce Date: 09/01/2013 16:35:00 Round Number: 8888
Closing Date: 08/01/2014 16:33:00 Round Type: Offshore
Company Record List
You currently have no Company Records you can view. To add your Company Financial Records, click on the | Add Company | button below,
Add Company
Back To Workbasket

Figure 3-49 (Module Ref: PED9002X)

This will take you to the Company Search screen, where you can search by Company Name or
Registered Number as held at Companies House (Figure 3-50). When you find the correct
company, click on the ‘Company’ link (Figure 3-51).
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Organisation Search

*Organisation Name | g
*Registered Number (i )

Include Former Names ] 0

Figure 3-50 (Module Ref: ORG_SEARCH_NEW)

Organisation Search

*Organisation Name gap-
Registered Number 0

Include Former Names E 0

Search Results

‘Organisation Name : Add

g Details
DEWO LIMITED Show Active
UK Registered Number - 04379168 Address i ]
DEMO OIL LTD 3 WHITEHALL PLACE Active

LONDON e
SW1A 2AW

Figure 3-51 (Module Ref: ORG_SEARCH_NEW)

Once you have added your company, you have three actions (Figure 3-52);

e Finance Information — this will allow you to enter/amend your finance information

e Control Access — this will allow you to add additional users to view/edit your finance
information

e Delete Record — this will delete this company finance record

Round Information

Announce Date: 09/01/2013 16:35:00 Round Number: 8888
Closing Date: 08/01/2014 16:33:00 Round Type: Offshore

Company Record List

Company 1] Application Key List Status Actions
DEMO OIL LTD

3WHITEHALL PLACE Status: Draft
LOMDOM Vi 4 1
SWIA 2AW srsion Delete Record

Add Company

[ BackToworkbaskst |

Control Access

Figure 3-52 (Module Ref: PED9002X)
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3.12.2 Adding an Application Key

When you go into your company finance record the first thing you need to do is enter a valid
‘Application Key’.

To enter a new Application Key, click on the ‘Add New Application Key’ button. Once entered you
need to click on the ‘Check Application Key’ button which will check that the Application Key is
Valid and that your Company appears within the Proposed Licensee list on the application.

If the Application Key is valid and the company is on the proposed licensee list then the status
will show a Green Tick, if invalid it will show a Red Cross (Figure 3-53).

If the company is involved in multiple applications, the company representative can input

additional "Application Keys", to their existing finance record so they have a single set of financial
information linked to multiple applications.

Application Key
Please enter the application key given to you by the main Operator.

Application Details

View Main Application  Removel B
ndustry Ref: LARRY Guidance
ppplication Type: Traditional - -
W ADD
LXT01723XFT bperator: TESTLTD View lication

LXT01723XFR

An application key you have entered is notvalid. You have 4 attempts remaining.

For security reasons, your portal account will be suspended if you enter 5 invalid application keys in a row.

Check Application Key . Add New Application Key

Figure 3-53 (Module Ref: PED9003X)

3.12.3 Entering/Amending Finance Information

Once you have added you Application Key, you need add the following financial information
(Figure 3-54);

e Existing UKCS Capital Commitments
e Existing Non-UKCS Capital Commitments

Existing UKCS Capital Commitments - Net Costs

*Licence Name *FDP (Em){ *Firm (Em) *Contingent (£m) *Drill-Or-Drop (Em) Total (Em) Removel
,7 et
Total
[ Addnewlicence | | Calculate Totals |

Existing non-UKCS Capital Commitments

Enter sum of exploration and development commitments for all non-UKCS O&G assets for which there are agreed or planned work programmes.

*Total (Em):

Figure 3-54 (Module Ref: PED9003X)

You will also be required to upload any Financial & Fitness Supporting Documentation. This
must include one copy of its most recent annual accounts, together with any Interim Statements
subsequently published. You must include the Notes thereto, the Chairman's Statement, the
Report of the Directors and Auditors' Report. Accounts must be submitted in English or
accompanied by a translation into English.

You must also submit two copies of the Group (consolidated) accounts or financial statements of
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any body-corporate that ultimately controls it. If the latest accounts of the Applicant and its
ultimate parent company relate to a period ending more than six months before the application
date, full management accounts (comprising profit and loss account, balance sheet and cash
flow) for the current year up to application day should also be submitted. For the ultimate parent
company these management accounts should be on a group (consolidated) basis.

For the requirements of the Fitness information required, please see the GENERAL Guidance
document published on the NSTA website at the opening of the Round, this information should
be submitted as a separate section or file in the supporting documentation.

To upload Financial Supporting documentation, you should click on the ‘Choose file’ button
(Note: the size limit for uploads to the Portal is 50MB per file), you will be presented with a pop-
up box where you need to click on the ‘Browse’ button, which will take you to your computers
local directory where you can search for the relevant document/s.

Once you have found your document you need to click on the ‘Start Upload’ button. If your
upload is successful, you will see a Green Tick. If your upload is unsuccessful, you will see a
Red Cross and will be given some information as to why it failed.

To upload additional documents, click on the ‘Add Financial Supporting Documentation’ link.

Once you have completed your Finance Record you need to give it a status of either ‘Draft’ or
‘Finished’ (Figure 3-55).

(Note: If any Finance Record is in a Draft state, the application cannot be submitted).

Related Documents

Each company must submit one copy of its most recent annual accounts, together with any Interim Statements subsequently published. They must include the Notes thereto, the
Chairman’s Statement, the Report of the Directors and Auditors’ Report. Accounts must be in English, or accompanied by a translation into English.

Each company must also submit two copies of the group (consolidated) accounts or financial statements of any body-corporate that ultimately controls it
Ifthe latest accounts of the Applicant and its ultimate parent relate fo a period ending more than six months before the application date, full management accounts (comprising

profit and loss account, balance sheet and cash flow) for the current year up to application day should also be submitted. For the ultimate parent company these management
accounts should be on a group (consolidated) basis.

Uploaded Documents

File Type Uploaded By Actions
Filename
File Size
Finance Supporting Documentation Clear
pp g Description

| Choose file...

Add Finance Supporting Documentation
£ L L=A0 10 fo e 1 o

*Status Select Cne -

ave o Back To Company Lis [\u’alidate] [ Clear Validate ]

Figure 3-55 (Module Ref: PED9003X)

You can amend you Finance Record as many times as you wish up until the Licence Round
closes. To amend your record, click on the ‘Update Information’ link (Figure 3-56).

Company Record List

Company 1] Application Key List Status Actions
DEMO OIL LTD Industry Ref: LARRY Guidance
| L (UEdate TRformaton
EC.J’\II\J'_SBENHALL PLACE LXTO1723XPT / App Type: Traditional Status: Current
Operator: TESTLTD ion: e
SIV1A 2AW perator Version: 2 Control Access

Figure 3-56 (Module Ref: PED9003X)
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3.13Round Closing Warning

If the round is due to close within 24 hours and you have yet to submit your application, a
warning ‘&’ icon will appear against your application within the Workbasket screen (Figure 3-57).
This warning message will also be displayed at the top of every application screen. (Figure 3-58).

! ! [ d N (=] =]
?ju'-h 8856: Licence This is a Draft Application. It Rocime
Application - . e ResUMme
Frontier (5 year) TEST has not been submitted 1o
o T DECC.
Assigned Blocks: 44/23g

Figure 3-57 (Module Ref: BPM001X)

This round ends soon

This licensing round ends in less than 24 hours. Your application will expire at thattime.
Please ensure your application is submitted and paid for by then.

End time: 03/04/2013 13:21:00

Hide Message

Figure 3-58 (Module Ref: PED9000X)
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4, PROCESSING A PAYMENT

Once you submit your application you will be taken to the Payment screen (Figure 4-1 ).

Payment

This section holds payment details of your application. Once payment has been completed, you will be able to update your application until the round
closes,

Your Reference:LARRY Guidance{f})

Application Wp,e:lnnnvme with Phase C onlyo
DECC Reference:Not Yet Assignedi{})

Invoice Summary

Invoice Ref EDUDEV1/OGA/LARY/S0
Description LARRY Application Fee

:::T Description Quantity Subtotal
Innovate with Phase C only
1 Application 1 GEP 2100.00
GEP
Total  2100.00
Display Invoice
Card Payment Alternative Payment Method

Card Billing Details

Please provide billing details relating to your payment card,

i Use my
W details
Address Cards accepted:
Search for VISA VISA MsrerCoel
address P g
!
o @ !si
"Postcode (1] Contact us:
# OGA
Ad::::l; 0 21 Bloomsbury Street,
London,
Telephone WC1B 3HF
No o ukopi@Eioga.gsi.gov.uk

Remember [ ]
Details 0

Submit for payment
Clicking "Pay Mow™ will transfer you to an external server for payment processing. [ ———
WorldPa
Pay Now Resume Payment Later GCancel This Payment orld y

Figure 4-1 (Module Ref: PED9000X)

If you need to view/print the Payment Request (Invoice), you can click on the ‘Display Invoice’
link (Figure 4-2). This will display the Payment Request in a PDF format (Figure 4-3).
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This section holds payment details of your application. Once payment has been completed, you will be able to update your application until the round
closes.

Your Reference:LARRY Guidance{{)
Application Wpe:lnnovale with Phase C onlyo
DECC Reference:Not Yet Assigneci})

Invoice Summary

Invoice Ref EDUDEV1/OGA/LARY/50
Description LARRY Application Fee

Item

Ref Description Quantity Subtotal
Innovate with Phase C only
1 Application 1 GBP 2100.00
GBP
Total  2100.00

Display Invoice

Figure 4-2 (Module Ref: PED409X)

Request for Payment |44 0il& Gas Authority

Request for Payment Number
Request for Payment Date

EDUDEV1/OGA/LARY/50
Tth July 2016

For the attention of the Licensee: From: (Charging Point)
Company TEST Contact OGA
Address 21 BLOOMSBURY STREET Address 21 Bloomsbury Street,
LONDON London,
WC1B 3HF WC1B 3HF
Telephone 03000671609
Fax
Email ukop@oga.gsi.gov.uk
Receiving credits in sterling in the UK Receiving credits from Overseas
BACS & CHAPS (£10,000+) Swift
Bank Address: REBS London Corporate Bank: Mational Westminster Bank
Service, 2nd Floor PLC
Bishopsgate, London, EC2ZM BIC: NWBKGB2L
4RB. IBAN: GB61NWBK60708010008004
Sort Code: 607080 Beneficiary Reference: GBS Re DECC Vote Account
Account No: 10008004
Account Name: Deptenergy/Climatechang
Please provide payment for the following items:
Item Ref. Description Unit Price VAT Amount Total Cost
1 Innovate with GEBEP 2100.00 GBP 0.00 GBP 2100.00
Phase C only
Application
TOTAL CHARGE: |GBP 2100.00
Vat registration no. N/A - Out of Scope
Figure 4-3
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When you are ready to pay for your application, you should select a Payment Method (Figure
4-4). You can choose either ‘Card Payment’ which allows you to pay using a credit card through
our ‘WorldPay’ system (see section 4.1) or you can select ‘Alternative Payment Method’ which
allows you to arranging a ‘BACS or CHAPS’ payment (see section 4.2).

Card Payment Alternative Payment Method

Figure 4-4 (Module Ref: PED409X)

4.1 WorldPay Payments

If you are using WorldPay as your payment method, you will need to enter your card billing
details. If you click on ‘Use my details’ it will import the details that are held against your Portal
Account. When searching for your company address click on the ‘Search for address’ link (Figure
4-5).

Card Payment Alternative Payment Method

Card Billing Details

Please provide billing details relating to your payment card.

*Name |TEST LARRY .
o Use my details
Address [21 BLOOMSBURY STREET Cards accepted:

LONDON

o o Search for VISA VI_IS_A MasterCand

address
*Postcode Contact us:
OGA

*Email ‘:est@ larry.com

Address o 21 Bloomsbury Street,

London,
WC1B 3HF
ukop@oga.gsi.gov.uk

TelephoneNc‘+44 (0)12 123 456 78%

Remember D
Details

Figure 4-5 (Module Ref: PED9000X)

Once you have entered your post code click on the ‘Search’ button (Figure 4-6).

Address Search

UK Postcode Search Overseas or Manual Address Entry

To search for a UK address enter the postcode and click ‘Search’. Select a country from the dropdown below to manually enter an address.

Phicw ) Ifyou do not know the post code or the address does not have one, try using Advanced Search.
Ifyou cannot find the address, you may manually enter one by selecting a country from the above dropdown list.

Figure 4-6 (Module Ref: DEC046X)

Once your search results have returned, you need to click on the relevant address link (Figure
4-7).

Search Results

Leparmen nerqy & Llimate ange 5 Wnitenall Flace London Lity U Wesiminsie

Figure 4-7 (Module Ref: DEC046X)

Once all your details have been entered you need to click on the ‘Pay Now’ button (Figure 4-8).
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Submit for payment
Clicking "Pay Now" will transfer you to an external server for payment processing. payments powcrod By

WorldPay

[ Resume Payment Later ] [ Cancel This Payment ]

Figure 4-8 (Module Ref: PED409X)

You will now be directed to the WorldPay system (Figure 4-9).

Please wait, redirecting...

You are currently being redirected to the WorldPay payment system.

Click here if you are not automatically redirected. ]

Figure 4-9

You will now need to select your Card Type by clicking on the relevant card icon (Figure 4-10).

WorldPay

Secure Payment Page
TEST MODE - This is not a live transaction.
Flease review your purchase details, then select a payment method to continue.

Select language English -0

Department of Energy and Climate Change (EDULCS Test Database)
Description LARRY Application Fee

Amount £2,100.00

Select vour navment method

MasterCard

Visa Amex  Maestro

Diners

Cancel [x]
payments powered by For help with your payment visit the: WorldPay Help.

WorldPay

Figure 4-10
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You are new required to enter your card details and then click on the ‘Make Payment’ tick icon
(Figure 4-11).

WorldPay

Secure Payment Page
TEST MODE - This is not a live transaction.

Select language English -0

Department of Energy and Climate Change (EDULCS Test Database
Payment method MasterCard

Description LARRY Application Fee
Amount £2,100.00

Card details (7]
* Indicates & required field
* Card number
Security Code
* Expiry date - v — -
* Cardholder's name LARRY USER1
Cardholder details o
Billing address 3 WHITEHALL PLACE LONDON SW1A
2AW
Postcode/ZIP code SW1A 2AW
Country United Kingdom
Telephone +44 (0)00 0000
Fax
Email address ukop@decc.gsi.gov.uk
© start again n@
Make payme
O cancel
Figure 4-11

You will now receive a message stating that your payment has been submitted for processing
(Figure 4-12).

WorldPay

Secure Payment Page

Your payment has been submitted for processing.
Please wait for the result. If you do not receive a result in a few moments,
please select continue.

Continue ©

WandPay(UK) e

Figure 4-12

You will now receive a payment status informing you if your payment has been successful or not.
You now need to click on the ‘Return to the portal’ button (Figure 4-13).
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Payment received, thank you

This was not a live transaction. No money has changed hands.

Thank you, your payment was successful.
Merchant's reference: EDUCL2/DCPR/LARY/437/4
WorldPay Transaction ID: 141309584

Retumn to the portal

Figure 4-13

You can now see the payment details as well as being able to view both the ‘Invoice’ and

‘Receipt’ by clicking on the relevant button (Figure 4-14). An example of a receipt is show below
(Figure 4-15).

Your Reference: LARRY Guidance DECC Reference: F29/0002IA Application Type: Innovate with either Phase A or Phase B or both Round Number: 29

This section holds payment details of your application. Once payment has been completed, you will be able to update your application until the round closes.

Your Reference:LARRY Guidanceo
Application Type:/nnovate with either Phase A or Phase B or botho
DECC Reference:F29I0002IAO

Transaction Result

Thank you for your payment.

Our Ref EDUDEV1/OGA/LARY/51
WorldPay Ref 1467890728
Status Completed - 07-Jul-2016 12:25:29
Amount 2100 (GBP)

Display Invoice Display Receip

Back To Workbasket

Figure 4-14 (Module Ref: PED9000X)
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Payment Receipt

Request for Payment Number
Request for Payment Date

Paid/Received Date

7th July 2016
7th July 2016

| #8% Oil & Gas Authority

EDUDEV1/OGA/LARY/51

For the attention of the Licensee:

From: (Charging Point)

Company TEST Contact OGA
Address 123 Test Street Address 21 Bloomsbury Street,
London,
WC1B 3HF
Telephone 03000671609
Fax
Email ukop@oga.gsi.gov.uk
Payment has been provided for the following items:
Item Ref. Description Unit Price VAT Amount Total Cost
1 Innovate with GBP 2100.00 GBP 0.00 GBP 2100.00
either Phase A or
Phase B or both
Application
TOTAL CHARGE: |GBP 2100.00
Vat registration no. N/A - Out of Scope
Payment Details
Payment Method(s): Electronic payment via
WorldPay
Payment Reference: 1467890728
Amount Received: GBP 2100.00
Date Paid/Received: Tth July 2016
Payment received, with thanks
Figure 4-15
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4.2 BACS/CHAPS Payments

If you are using an alternative payment method, you will need to enter ‘Payment’ and ‘Bank’
details. You will also be required to enter a ‘Security Code’ from the ‘Security Image’ provided.

Once you have entered this information you need to click on the ‘Submit Alternative Payment’

button (Figure 4-16).

| Please note the following information about alternative payments:

* To ensure these funds are received immediately, we recommend that you use a payment card (click on the 'Card Payment' tab above).

* By declaring that you are using an alternative payment method (by clicking "Submit Alternative Payment') you are agreeing to arrange
payment yourself and will no longer be given the opportunity to make an online card payment. Please note: Using this method may
cause delays while we wait to receive your payment.

* When making your payment, if possible, please use your invoice reference "EDUDEV1/OGA/LARY/50" as the payment reference. This
will help us to identify the source of the payment when it is received.

Please provide details relating to your preferred payment method.

*Payment Method | Select dne ~ 0
*Payment Instruction Date =0
*Expected Clear Date | [ 1 ]
“Bank Name | i ]

"Bank Address

*Payment Contact Name | i ]
*Payment Contact Telephone | 0
*Payment Contact Email | 0
By filling out the security check below, you are confirming that the details provided are comect to the best of your knowledge.

Security Image

The image is unreadable, give me a new one
*Enter Security Code | [i])

Clicking "Submit Alternative Payment” will send us your intended payment method and details.

Submit Alternative Payment Cancel This Payment

Figure 4-16 (Module Ref: PED9000X)
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You will now see your payment details (Figure 4-17).

This section holds payment details of your application. Once payment has been completed, you will be able to update your application until the
round closes.

Your Reference:LARRY Guidance{f))

Application Type:/nnovate with Phase C onlyo
DECC Refersncs:FZQ!ﬂODilo

Invoice Summary

Invoice Ref EDUDEY1/OGA/LARY/S0
Description LARRY Application Fee

ftam Description Quantity Subtotal
Ref
1 Innovate with Phase G only 1 GBP
Application 2100.00
GBP
ot 2100.00

Dizplay Invoice

Payment Details

H

When making your payment, if possible, please use your invoice reference "EDUDEV1/OGAJLARY/50" as the payment
reference. This will help us to identify the source of the payment when it is received.

A payment has been pledged (and is currently awaiting reconciliation) with the following details:

Payment Method Bank Transfer (Bill Payment]o
Payment Instruction Date 07-JUL-2016{)
Expected Clear Date 14-JUL-2016{)
Bank Name TEST BANK“
Bank Address 123 BANK STRE ETO
Payment Contact Name MR SMITH“
Payment Contact Telephone +44 (0)123 1234 560
Payment Contact Email test@test.com{fj)

Back To Workbasket

Figure 4-17 (Module Ref: PED9000X)
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5. UPDATING AN APPLICATION

You can update your application as many times as you wish up until the Licence Round closes.

To update your application, you should click on the ‘Update Application’ link from the Workbasket
(Figure 5-1).

Workbasket Filter Mode Off Advanced Mode On

Apply Filter
Transaction / Ref Subject Topic Company Status Information *Filter Tag Reset Filtar
A1l - For Attention = Show All
Refresh
Your workbasket is currently displayed in the standard Workbasket order € Bl = =
Transaction | ) Subject/ ) ~ Status | )
_ _ Company _ Information Actions
Ref (@] Topic (@] Date
Licensing Round . a5+ Create New Application
@ Round Nomoer ssce StanDate: 090092013 163500 | Round Open CurentRound
Round Type: Offshore g - Einance Information
Licensing Round . o9 Create New Application
O RoundNumber 7777 Stan Dat: 12122012 142300 Round Open Curent Roun
Round Type: Onshore g -ee Einance Information
Round 8888: Licence Application Submitted Update Application G
\Ingu(;CRgesluf‘;:g;‘%UU:tF’ Promote TEST Created: 19/03/13 16:19:23 Submitted
Blocks: 53115 Submitted: 19/0313 16:27.07 2=

Figure 5-1 (Module Ref: BPM001X)

Note: If you update your application but do not submit your amended version before the Licence
Round closes, the Licensing Authority will only see your previously submitted application.
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6. POST ROUND UPDATES

If you experience technical issues that stop you from submitting your application on time or you
need to make an important update to your application, the Licensing Authority has the ability to
allow late or post round submissions; however, these will be judged on a case-by-case basis.

To undertake a late or post Round submission, you will need to contact the Licensing Authority
and request a post round submission, you must provide a valid reason.

Once the Licensing Authority have authorised your post round submission you need to select the
‘LARRY Application Search’ from your Workbasket screen (Figure 6-1).

<« Start  Bottomof Page ¥  Spell Check  Log Out Bottom of Page ¥

LARRY A pplication

Faymea o Workbasket Filter Mode Off Advanced Mode On
Receipts

Apply Filter
Update My Details Transaction / Ref Subject Topic Company Status Information *Filter Tag Reset Filer
Update My Password all - For Attention ¥ Show All

Figure 6-1 (Module Ref: BPM001X)
You will need to find your relevant application using the search screen (Figure 6-2).

LARRY Application Search

Round Type g, -
Round Number Oor Reference
Application Type Any -
Applicant Reference Regulator Reference

Preposed Licensee

Block Ref

search | [ cear | [ Bt |

Figure 6-2 (Module Ref: PEDPL_SEARCH)

You will then be provided with a ‘Resume Update’ link to undertake a ‘Full Post Round Update’
(Figure 6-3), which will allow you to amend any part of your application before re-submitting it or
a ‘Consortium Update’ which will allow you to amend the Proposed Licensees only (Figure 6-4).

Round Round Qor Application Applicant Regulator Proposed Block D
Type Number Reference Type Reference Reference Licensees Refs
Resume Update
N
Full Update Post TEST COMPANY
Offshore 101 Traditional Rd F101/0002T LTD 223126 Review Submitted

Application
Delete Update

Figure 6-3 (Module Ref: PEDPL_SEARCH)

Round Round Oor Application Applicant Regulator - Block .
Type Number Reference  Type Reference Reference e Refs LI
Resume Consortium
Update
} Consortium TEST COMPANY LTD, Finance Informafion
Offshore 101 Traditional Update F101/0003T TESTING LIMITED 223/22

Review Submitted
Application

Cancel Update

Figure 6-4 (Module Ref: PEDPL_SEARCH)
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7. VIEWING APPLICATIONS

Once the Round has closed your applications will be removed from the Workbasket (except for
those that are still in progress). You can still view your submitted Application/s by using the

‘LARRY Application Search’ link from the left-hand menu within the Workbasket screen (Figure
7-1).

LARRY Application
Search

Payment Invoices /
Receipts

Update My Details
Update My Passwoard

User Preferences

Figure 7-1 (Module Ref: BPM001X)

This link will take you to the LARRY Application Search screen where you can search for all

applications that you have submitted. Once you have entered your search criteria you need to click
on the ‘Search’ button (Figure 7-2).

LARRY Application Search

Round Type nny

-

Round Number Oor Reference

Application Type any
Applicant Reference Regulator Reference
Proposed Licensee

Block Ref

[ Clear | [ Eit |

Figure 7-2 (Module Ref: PEDPL_SEARCH)

Once your search results have returned, you will be able to view your submitted applications by
clicking on the relevant ‘View Application’ link (Figure 7-3).

[Fage size: 50]Page: [1]

Round Round Oor Application Applicant Regulator Errrrert Ereres Block Actions

Type Number Reference Type Reference Reference Refs

Offshore 222 Fromote 222 -Test1 F222/0001P ETUE;"‘MY OILPLC, TEST " iew Application
Offshore 222 Promaote 222 - Test3 F222/0002P DUMMY OIL PLC BI2T View Application
Offshore 222 Promaote 222 - Test2 F222/0003P DUMMY OIL PLC 5315 View Application

Figure 7-3 (Module Ref: PEDPL_SEARCH)
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